


2) mpesIoKeHNe - PeKOMEHAALUs TPayKAaHWHA M0 COBEPILIEHCTBOBAHUIO 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, JIEATEILHOCTH TOCYIaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO
CaMOYIIPABICHHS, PA3BUTHUI0  OOIIECCTBEHHBIX OTHOIICHHWH,  YIYYIICHHUIO  COLHAJIbHO-
HSKOHOMHUYECKOH U MHBIX cep AeATEIHOCTH TOCYAapCTBa U OOIIECTBa,

3) 3asBieHue - Mpochba rpakTaHuHA O COJACHCTBUM B peall3allii €ro KOHCTHTYITMOHHBIX
npaB M CBOOOJ WJIM KOHCTHTYLMOHHBIX IpaB M CBOOOJ APYruX JHI, JUOO COOOIIEHHE O
HApyIIEHHWH 33aKOHOB W WHBIX HOPMAaTHUBHBIX IIPABOBBIX aKTOB, HEJOCTaTKax B paboTe
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAaMOYIIPABJICHUS M JIOJDKHOCTHBIX JIHII, JINOO
KPUTHKA JIEITETHHOCTH YKa3aHHBIX OPTaHOB U JIOJDKHOCTHBIX JIALL;

4) xano0a - mpock0a rpakJJaHuHa O BOCCTAaHOBJIEHUH WJIM 3aIMTE €ro HapyIICHHBIX IPaB,
cBOOO/T MJTM 3aKOHHBIX HHTEPECOB JINOO0 MpaB, CBOOOI WII 3aKOHHBIX HHTEPECOB IPYTUX JIHII,

5) KoJUIeKTUBHOE oOparieHue - oopamenne aByx © Oojee rpaxaaH, (TOIMHMCAHHOE
WHUIHATOPAMU KOJUIEKTUBHOTO OOpaIieHus1) Wi myTeM coopa Mo AMUCei.

2. Opranusanus JUYHOI0 IpHeMa rpaskaaH

1. Jlmuneiii npuem rtpaxkaan B MAOY OCOII Nel ocymecTBisercss IUPEKTOPOM
VYupexaeHus, €ro 3aMeCTHTENsIMH U TJaBHBIM OyXraaTepoM, B COOTBETCTBUH C HX
koMmriereHiuet. udopmarus o mecre npuema, a Takke 00 YCTAaHOBJICHHBIX JJIS1 IpUEMa JTHAX U
yacax JOBOAMUTCS JIO CBEICHUS IPakIaH.

2. Ilpu nuYHOM TpUEME TPAXKIAHUH MPEABSABIAET TOKYMEHT, YJIOCTOBEPSIOIUN €ro
JUYHOCTb.

3. ConepxaHue YCTHOTO 0OpallleHHs 3aHOCUTCS B KAPTOUKY JIMYHOTO MpUeMa IpakJaHIHA.
B cnywae, ecnu wu3noKeHHbIE B YCTHOM oOpaimieHuu (akThl U OOCTOSITENBCTBA SIBISIOTCS
OYEBHUJIHBIMU U HE TPEOYIOT IOMOJIHUTEIBHON MPOBEPKH, OTBET HAa OOpallleHHe C COryiacus
rpaXXJaHUHA MOXKET OBITh JaH YCTHO B XOJ€ JIMYHOTO IpHeMa, O YeM JejaeTcs 3aluch B
KapTOUKe JTUYHOTO MpHeMa rpakJaHuHa. B oCTalbHBIX Cilydasx AaeTcs MUChMEHHBIH OTBET IO
CYIIECTBY ITOCTABIIEHHBIX B OOPAI[EHUH BOTIPOCOB.

4. ITucbMeHnHoe oOpalleHue, MPUHITOE B X0/I€ IMYHOTO MIPHEeMa, MOIJICKUT PETUCTPALIUU U
PacCMOTPEHHIO B MOPSIKE, YCTAHOBIEHHOM HacTosuuM denepanbHbIM 3aKOHOM.

5. B cnygae, ecniu B oOpallleHHH coJiepXkKaTcs BOMPOCHI, PElIeHne KOTOPhIX HE BXOJHT B
KOMIIETEHIMIO JUPEKTOpa YUpeKICHUs, IPaXIaHUHY JaeTcsl pa3biCHEHHE, KyJa U B KaKOM
MOPSAJIKE MY CIIeyeT 0OpaTUThCS.

6. B Xxonme nu4HOro mnpuemMa TpakKIaHUHY MOXET OBITh OTKa3aHO B JajbHEHIIEM
paccMOTpeHHH OOpallleHus, ecl eMy paHee OblI JJaH OTBET IO CYIIECTBY MOCTaBJICHHBIX B

oOpalieHny BOIIPOCOB.



7. OT[[GJIBHBIC KaTCropuu rpaxjiaH B Cilydasdax, NPCAYCMOTPCHHBLIX 3aKOHOAATCIbCTBOM

Poccuiickoit ®eneparuu, Moiab3yr0TCs IPABOM Ha JIMYHBINA IPUEM B IIEPBOOYEPETHOM HOPSIIAKE.

3. IlTucbMeHHas (popma oOpaleHUHi TPaKIaAH

3.1. IMucemeHHOE OOpAICHHWE TOJUICKUT O00s3aTeIHLHOW pPETUCTpallid B TEUCHHE 3 JHEH ¢
MOMEHTA MMOCTYTUICHHS.

3.2. OOparmieHre, TOCTYNHBILIEE B TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBICHHS
WIH JO0JDKHOCTHOMY JIUIly B (JOpPME DIIEKTPOHHOTO TOKYMEHTA, IOJJICKUT PACCMOTPEHHIO B
TIOPSAJIKE, YCTaHOBJIEHHOM HactosammM denepanbHbIM 3akOHOM. B oOpalieHuu TpakJaHWH B
00s3aTeIbHOM MOPSIKE YKa3bIBa€T CBOM (paMIIINIO, UM, OTYECTBO (TIOCEIHEE - IPU HAIUYUH),
azipec JIEKTPOHHOHW IOYTHI, TI0 KOTOPOMY JIOJDKHBI OBITH HAlpaBJIEHBI OTBET, YBEIOMJICHHE O
nepeagpecaun obpameHus. ['pakaaHuH BhpaBe NPUIOKUTH K TakoMy OOpalleHUIo
HEO0XOIMMBIE JOKYMEHTHI U MaTE€PHaIbl B JIEKTPOHHON (hopMe.

3.3. TluceMeHHOE OOpalleHHe TpaXKIaHWHA JODKHO COAepXarh WMs, (aMUIHIO M OTYSCTBO
JOJDKHOCTHOTO JIMIIA, KOTOPOMY HM3JI0’K€HA CYTh OOpaIieHus (C yKa3aHUEeM IS KaIOOBI: KaKue
mpaBa 3asBUTENS JEMCTBHEM WM Oe34eiicTBHEM KaKuX MJOJDKHOCTHBIX JIMI[ HapyIIEHBI),
(haMuIII0, UMsI, OTYECTBO 3asABUTENSI, JTAHHBIE O MECTE JKUTEIhCTBA (MecTa MpeObIBAaHUS) HIIH
paboTel (yueObl), AaTy ¥ JIMYHYIO TTOATHKCH.

3.4. K o0OpaieHnuro MOTYT OBITh TIPHIIOKEHBI HEOOXOAMMBIE TSI PACCMOTPEHUST TOKYMEHTBI HIIH
UX KOIHH.

3.5. AHoHuMHOe oOpailleHue, coJiep)Kaliee CBEICHUS O TOTOBALIEMCS WJIM COBEPUICHHOM
MPECTYIUICHUH, HE3aMEUINTEIbHO HampaBiseTcs s MPOBEPKH B IPABOOXPAHUTEIHHBIC
OpraHsbl.

3.6. OOpamenuss TpaxaaH, IMOCTYNMUBIIKE 10 HWHPOPMAIMOHHBIM CHCTEMaM OOIIEero
MOJIb30BaHMS, MOATIEKAT PACCMOTPEHHIO B MOPAJIKE, yCTaHOBICHHOM DeiepallbHbIM 3aKOHOM OT
2 mas 2006 r. N 59-®3 "O mnopsanke paccMoTpeHusi oOpaimieHuid rpaxiaan Poccuiickoii
Oenepannu" u HacrosmuMm l[lojoxeHuem, B ciydae, €ciyd OHHM coAepx aT (PaMHUIUIO, WM,
OTUYeCTBO (MOCHEAHEE - MPU HAITMYMU) OOpaTUBIIETOCS, MOYTOBBIA 3JIEKTPOHHBIA aapec, CYTh
MIpeIOKEHUs, 3asBIICHUS WM Kajlo0bl. B ciiyuae, eciii B MUCbMEHHOM OOpaIlleHHH HEe YKa3aHbI
(dbamunus TpaxkJaHWHA, HANPaBUBIIEro oOpallleHne, U MOYTOBLIN ajipec, 0 KOTOPOMY JTOJIKEH
OBITH HaNpaBIIEH OTBET, OTBET Ha OOpallleHre He JaeTCsl.

3.7. Ecnu B yka3aHHOM OOpaIlleHUH COJIepKaTCs CBEAEHUS O MOArOTaBINBAEMOM, COBEPIIAEMOM
WM COBEPIICHHOM TPOTHBOIPABHOM [IESHUU, a TaKKe O JIMIE, €ro MOJroTaBIUBAIOIIEM,
COBEpILIAIOIIEM WM COBEpIIUBIIEM, OOpalleHHe MOJISKUT Mepefaye Ha pacCMOTPEHHE B

TOcyHapCTBeHHLIﬁ opraH B COOTBETCTBUH C €I0 KOMIIETCHIIMEH.



3.8. B ciyuae ecnm TEKCT NMHCbMEHHOTO OOpalleHUs HE MOJIAeTCsl NMPOYTEHUIO, OHO HE
MOJUIEKUT HAIPABICHHUIO HA PACCMOTpPEHHE, OTBET Ha Takoe oOpalleHue He JaeTcs, O YeM B
TEYCHHUE CEMU JIHEU CO JTHS PEerHCTpaIliu OOpalieHuss cooOIaeTcs rpaXIaHuHY, HalPaBUBIIIEMY
oOpamienue, eciau ero (paMuiIrs HIOYTOBBIA aApeC MOAIAI0TCS IPOUYTEHHIO.

3.9. Eciii B MHCBMEHHOM OOpAaIeHUW TPa)KJTaHWHA COJEPKUTCS BOIMPOC, HA KOTOPBIA emMy
MHOTOKPAaTHO JIaBAJTUCh NMHCHMEHHBIC OTBETHI IO CYIIECTBY B CBSI3U C PaHEe HaIpPaBIIIEMbIMH
oOpalleHusMHU, U TIPH 3TOM, B OOpAIICHUH HE TIPUBOISATCS HOBBIC JIOBOJBI UM OOCTOSTEIHCTBA,
TO JUPEKTOp YUpeXACHHWS WIH €ro 3aMECTUTEIM BIpaBe NPHHATH pEIICHWE O
0€30CHOBATEIILHOCTH OUYEPEAHOTO OOpalIeHHUs W MPEKPaIeHNH MEePENHCKHA C TPaXIAHHHOM TI0
JAHHOMY BOIIPOCY, MpPH YCIOBUHM, 4YTO YKa3aHHOE OOpalleHHWe W paHee HarpaBisieMble
oOpallleHHsT HAMpaB/SUINCh B OJWH W TOT € TOCYJApCTBEHHBIM OpraH, OpPraH MECTHOTO
CaMOYIIPABIICHUSI WJIM OJHOMY W TOMY K€ JOJDKHOCTHOMY Jjmiy. O JTaHHOM pelIeHUuH
YBEAOMJISIETCS TPaKIaHUH, HAITPABUBIIIHIA 0OpalieHue.

3.10. Eciit oTBeT 1O CymIecTBY MOCTABICHHOTO B OOpAIIeHWH BOTIpOCAa HE MOXKET OBITh JaH 0e3
pasriameHusl CBeJCHUH, COCTABISIONINX TOCYJApPCTBEHHYIO WM WHYIO OXPaHSIEMYIO 3aKOHOM
TaliHy, rpakJaHIHY, HalpaBUBIIEMY OOpalleHre, COOOIIaeTCs] O HEBOZMOKHOCTH JaTh OTBET MO
CYIIECTBY TIOCTAaBJIEHHOTO B HEM BOIIPOCAa B CBS3M C HEJOMYCTUMOCTBIO pasriialieHus
YKa3aHHBIX CBEJCHUM.

3.11. Ecmu gua  paccMOTpeHHs  OOpaileHHus TpakJaHWHA TpeOyeTcs  IMOIydYeHHE
JOTIOTHUTEIBHBIX MaTepuaioB, MCIOJHUTENb TOTOBUT U HaIpaBiigeT HEOOXOIUMBbIE MHCbMa
3anpockl. Jlyis coONIO/IeHUs] YCTaHOBIEHHBIX CpPOKOB HCIIOJIHEHHS B MHChMax-3ampocax
YKa3bIBAETCS CPOK IMPEJICTABICHUS OTBETA B YUpexJIeHUe ¢ yueroM TpeboBanuil denepanbHOro
3akoHa oT 2 mas 2006 roma N 59-®3 "O mnopsgke paccMOTpEeHHS OOpalleHH TpaxaaH
Poccuiickoit denepanun’.

3.12. Ecnu ana paccMoTpeHHsl oOpallleHus I'paxJAaHWHa TpeOyeTcs NpOBEICHHE IMPOBEPKH,
TUPEKTOp YUpexIeHUs MPUKAa30M Ha3zHAYaeT MPOBEPKY M IPU HEOOXOJWMOCTH IPOJICBAET
CPOK HCIIOJIHEHUSI.

3.13. OTBeThl Ha OOpalIeHus TpaxaaH AODKHBI ObITh apTyMEHTHPOBAHHBIMU, 110 BO3MOXKHOCTHU
CO CCBUIKOM Ha HOpPMBI 3aKoHOJaTenbcTBa Poccuiickoit denepanuu WM JOKATbHBIX aKTOB
VYupexnenuss (pa3HOBUAHOCTh JOKYMEHTa, aBTOp, JaTa, HOMEp M HauMEHOBaHHE), C
pa3bsCHEHHUEM BCEX 3aTPOHYTHIX B HHMX BOIIPOCOB, @ €CIH B YIOBJIETBOPEHHUH OOpaIeHUS
3asIBUTENII0 OTKAa3aHO - COJIEP’KaTh YETKOE pa3bACHEHHE MOpsaka 00aloBaHUs MPUHSATOTO
pelieHns ¢ yKa3aHueM opraHa (JOJHDKHOCTHOTO JMIA), K KOTOPOMY MOXET ObITh HampaBJeHa

)Kanooa.



4. YcrHas ¢popMa oOpaleHus rpaskiaH

4.1 YcrHble oOpameHus K AUPEKTOpY YUPEKJICHUS MOCTYNAIOT OT IPaXkJaH BO BpeMs JIUYHOTO
npuema.

4.2. YcTHBIC 00paleHus TpaXKaaH pacCMaTpUBAIOTCS B TEX CIydasiX, KOTJa M3JI0)KCHHBIE B HUX
(baxTBl ¥ 00CTOATEIHCTBA OUEBUIHBI U HE TPEOYIOT JOMOIHUTEIHHOMN MPOBEPKH.

4.3. B ciyuae eciu O0OCTOSITENBCTBA, M3JIOXKEHHbIE B YCTHOM OOpallleHuu, TpeOyroT
JOTIOTHATEIPHOW  TIPOBEPKH, YCTHOE oOpameHue oGopMisieTcss CIy)KeOHOH 3ammucKon
JOJKHOCTHOTO JIUIA, K KOTOPOMY TIOCTYIIHIIO OOpaleHne, ¥ B JalbHEeHIIIeM pacCMaTpUBAETCS B
MOPsJIKE, TPEYCMOTPEHHOM HacTosimmM [lonoxennem.

4.4. YcrHple oOpallleHHsl K MpenojaBaTeisiM C BONPOCaMH, MPEAJIOXKEHUSIMU U Kalobdamu
BO3MOKHBI ©XKETHEBHO, NpPU HAIMYMM y HUX CBOOOJHOTO B pAcCIHCaHUHM BPEMEHH, IO
MIPEABAPUTEIBHON IOTOBOPEHHOCTH.

5. O0s13aHHOCTH 10JIZKHOCTHBIX JIML YYpe:KACHUs 10 PACCMOTPEHHIO 00palleHu i

rpa:kiaaH

5.1. Io/oKHOCTHBIE JTHIIa YUpexkIeHNs 00s3aHbl:

» oOecrieunBaTh HEOOXOTUMBIC YCIIOBHS IS CBOEBpeMEHHOro U 3()(EeKTHBHOrO
paccMOTpeHHsl OOpallleHHid TIpaxJaH JOJDKHOCTHBIMU JIMLAMH, IPaBOMOYHBIMH
IIPUHUMATh PELICHMUS;

» TpUHUMAaTh 0OOCHOBAHHBIC PEIICHHUS IO CYIIECTBY HOCTABICHHBIX B KAKJOM OOpaIleHNH
BOIIPOCOB, 00€CIIEUYNBATh BHIIIOJHEHUE ATUX PELLICHU;

» CBOEBPEMEHHO COOOIIATh TPaXkaHaM O PEHICHUSX, IPUHATHIX M0 0OpaIeHUsIM, B CIydae
UX OTKJIOHEHHUS YKa3blBaTh MOTHUBBI OTKJIOHEHHMS, IO IMPOChOAM Ipax/JaH pPa3bACHATbH
NOPAZOK 00KaOBAHUS IPUHATHIX PELICHUH;

» coolOmare DIEKTPOHHBIM  anpec  OQUIMANBHOrO caiita B MHPOPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHON ceTu «lHTepHeT», Ha KOTOPOM pa3MeIleH OTBET Ha BOIPOC,
IIOCTABJICHHBI B OOpalleHuH, NpH 3TOM oOOpalleHHe cojeprkallee 00KaloBaHUE
CyneOHOro peleHus, He BO3BpalaeTCsl.

5.2. JIOJDKHOCTHBIM JIMLIaM YUpexJIeHHUs 0e3 coryiacusi 0OpaTHBILUXCS TPaKIaH 3alpeniaeTcs
pasrialleHue CBeJICHUI U pacipocTpaHeHne HHPOPMALIMU O YACTHOM >KM3HU I'paXkJiaH, CTABIINX
M3BECTHBIMU JIOJDKHOCTHBIM JIMIIaM B CBSI3U C paCCMOTPEHHEM OOpaIlleHni Ipak/aH.

6. IIpaBa 10/IKHOCTHBIX JIMI] IO PACCMOTPEHUIO 00pPAalIeHU TPaKIaH

6.1. JIoJDKHOCTHBIE JIMIA TIPH PACCMOTPEHUH OOpaIlleHni rpakIaH B Mpesienax cBoei
KOMIIETEHIIMH BIIPaBe:

» TpUriamaTh 0OpaTUBIINXCS TPAXKIAAH IS JIMUHOUM OeceIpl;



» B clay4ae HEOOXOJAMMOCTH, B YCTAHOBJICHHOM 3aKOHOJIATEIbCTBOM TOPSIKE 3aNPAINBATh
JIOTIOTHUTEIbHBIC MaTepuaabl U TOIy4aTh OOBSICHEHUS Y OOpaTHBIIMXCS TpaKJaH U
WHBIX, IOPUINYCCKUX U (PU3HUECKUX JIUIL;

» co37aBaTh KOMUCCHH I IPOBEPKH (DAKTOB, M3IOKCHHBIX B OOpAICHHUSIX C BBIC3JIOM Ha
MecTO (TIpu HEOOXOUMOCTH);

» TPOBEPATH HCIIOJTHCHUE PaHEe MPUHSITHIX MU PEIICHHUH 10 0OpaleHUSIM TPaXKIaH.

7. Cpoku paccMOTpeHHs 00pallleHUil Tpakaan

7.1. O06parienust rpakJiaH pacCMaTPUBAIOTCS JOHKHOCTHBIMU JTUIIAaMU B ¢pok 70 30 mHEl co maHs
WX PETHCTPAIIHH.

7.2. OOpaiieHus1, He TPEOYIOIINE CIIEHUATbHOIO U3YUYEHHUS U (WIN) POBEPKHU, paCCMAaTPUBAIOTCS
0e30TiIaratenbHO, B CpOK He Oosiee 15 mHEi.

7.3. B cnywasx, TpeOyrommx sl pa3penieHus BOMPOCOB, TOCTABJICHHBIX B OOpaIIeHUsX,
MIPOBEJICHUS CIICITUAIBHON TTPOBEPKHU, UCTPEOOBAHUS JIOTIOJHUTEIBHBIX MATCPUAIOB, TPHHSITHS
JIPYTUX MeP, CPOKH PACCMOTPEHHSI 00paIIeHHI TPakIaH MOTYT OBITh MPOJIICHBI JOJHKHOCTHBIMHU
nuiiaMu He Oosiee, 4eM Ha OJWH Mecsl] ¢ WHGOPMHUPOBaHHEM 00 ATOM OOpaTHUBIIETOCS
rpaxJaHuHa 1 000CHOBAaHHWEM HEOOXOJMMOCTH MPOAJICHUS CPOKOB.

7.4. PaccmoTpeHue oOpallleHHil TpakIaH, COJICpIKalldX BOIPOCH 3allUThl TpaB peOeHKa,
MPEJIOKEHUsT 10 TMPEAOTBPAILIEHUI0 BO3MOXKHBIX aBapuUil U MHBIX UYPE3BbIYAWHBIX CHUTYAlU,
MIPOU3BOIUTCS O6€30TIaraTesbHoO.

7.5. IlepcoHanbHas OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE W KaueCTBEHHOE pPacCMOTPEHUE
oOpallleHuid TpaxaaH, IOJIrOTOBKY OTBETa B YCTAHOBJICHHBIH CpPOK U JIOCTOBEPHOCTH
M3JI0’KEHHBIX B HEM JIaHHBIX, BO3JIOXKEHA HA HETIOCPECTBEHHOTO UCTIOJIHUTETIS.

8. Cpoxk neiicTBus [lonoxeHust

8.1. Ilomo>keHre BBOAMUTCS B JIEHCTBHE C MOMEHTA €ro YTBEpXKIEHHUS Mo YupexaeHuio. Cpok
neiictBus [lonoxeHus: He orpaHUYEH.

8.2. Wsmenenus u pomnonHeHuss B [lonoxkeHue yTBEpXKIAIOTCS MPHUKA30M AUPEKTOpa

y‘lpe)K,[[eHI/IH 1 BBOJATCA B HeﬁCTBHe C MOMCHTA YTBCPKACHUA.



