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1. O6uwme NonoXeHus

1.1. Llenbto AaHHoro MonoxeHns qBRsSieTCA 3aluTa NepcoHanbHbIX AaHHbBIX paboTHUKOB
cdunuana MAOY «MpuunpTbicKas COL» - petckuin cap «Konocok» c.Abanak oOT
HecaHKUMOHUPOBaHHOro AoCTyna, HENpPaBOMEPHOrO X NCNOMb30BAHUA unu yTpaTbl.
1.2. Hacrtosiwee [lonoxexHue pa3paboTaHO Ha OCHOBaHWUM crateit Kouctutyumn PO,
TpyAoBoro Koaekca P®, Kopekca P® 06 aaMWHUCTPATUBHBIX npaBOHAapYLUIEHUAX,
paXkAaHCKOro KoAekca P®, YronosHoro koaekca P®, a Tawke PenepanbHOro 3akoHa
"O6 MHopMaLMK, HopmaTusauun 1 3awmTe nHgopmaumn®.
1.3. MNepcoHarnbHble AaHHbIE OTHOCATCA K KaTeropuu KoH(MAeHUManbHon nHgopmaumm.
PexxumM KOHdpmaeHUunanbHoOCTH! nepcoHanbHbIX  A@HHbIX cHMMaeTcs B cnyyasax
o06e3nuunMBaHnsa unu No UCTe4eHNn 75 neT cpoKka XpaHeHWs, ecnn UHoe He onpeaenexHo
3aKOHOM.
14. Hactosiwee [onoxeHue yTBepiaaeTCs ¥ BBOAWTCA B [eicTBue nNpukasom
saBegytoweit IOY v fBnseTcA obsizaTenbHbIM ANs UCMONHEHUA BCEMU paboTHUKaMu,
AMEIOLLMMM JOCTYN K NepcoHarnbHbIM AaHHbIM COTPYAHWKOB.

1. TMoHsTUE K cOCTaB NepcoHanbHbIX OaHHbIX
2.1. MepcoHanbHble AaHHbIE paboTHMKa - MHOPMALINA, Heobxoanmas paboroaartento B
CBA3W C TPYAOBbIMM OTHOLIEHUAMUA W KacaloLmecs KOHKPETHOro paboTHuka. MoAa
nHdopmaumen o paboTHNUKaxX NOHUMAIOTCA ceedeHus 0 akTax, cobbiTnax W
0BCTOATENbCTBAX XN3HN paboTHUKA, no3BONSAOLLME NASHTUMULMPOBATL Er0 NUHHOCTL.
2.2. B coctas nmepcoHanbHbiX AaHHbIX paboTHuka dunuana MAQY «[puunpTbillicKas
COLLU» - peTckuin cap «Konocok» c.Abanak BXoaAT:
- aHKeTHble 1 Buorpaduyeckve AaHHbIE,
- obpasoBaHue;
- cBEEHUS O TPYAOBOM U obLem CTaxe,
- cBe[eHUsi 0 COCTaBe CeMbM,
- nacnopTHble AAHHbIE,
- CBeJeHUS O BOUHCKOM Y4ETE,
- cBeaeHusi 0 3apaboTHOW nnaTe COTPYAHUKE,
- CBEAEHUA 0 counanbHbIX Nbrotax,
- cneynanbHOCTb;
- 3aHMMaemMas AONMKHOCTb;
- Hanuuve CyaumocTed;
- agpec MecTa XUTenbCTBa;
- QOMaLUHW TenedoH;
- MecTO paboTbl Unn y4ebbl UNeHoB CeMbi 1 POACTBEHHVKOB,;
- Xapakrep B3aIMOOTHOLLEHWUA B CEMbBE;
- coflepxaHue TpyAoBOro Aoroeopa,
- cocTaB Aeknapupyembix cBefieHU 0 Hanuyuu maTepuanbHbIX LieHHoCTeN;
- copepxaHue Aeknapauuu, nofaBaeMoii B Hanoroeyo MHCNEKLNIO,
- NOAMVHHMKA 1 KOMWW NPUKa30B Mo NUHHOMY cocTasy,
- NYYHbIE Aena W TPYAOBbIE KHIKKN COTPYAHWKOB,
- OCHOBAHMS K NpuKa3am no fIM4HoMy CoCTasy,
- gena, CoAepxale matepuansi no NOBbLILLEHNIO KBanuduKauum ¥ NepenoaroToske
COTPYAHUKOB, UX aTTecTauuiu, cnyebHblM paccnefoBaHuam,
- KONWUW OTYETOB, HanpaBnseMble B OpraHbl CTaTUCTUKN.
2.3. [lokyMeHTbl, YkasaHHbie B . 22 nacToswero [lonoxeHns, ABNAKTCA
KoHMMAEHUMANbHBIMU, XOTA, YYUTbIBAA UX MaccoBOCTb WU eanHoe MecTo obpaboTku u
XpaHeHus - COOTBETCTBYIOLMIA rPUd OrpaHnyeHuns Ha HUX He CTaBUTCA.
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2. OB6paboTka nepcoHanbHbLIX AaHHbIX
3.1. MNop o6paboTkoW nepcoHanbHbiX AaHHbIX paboTHMKA MOHUMAETCA nony4veHue,
XpaHeHue, KoMBWHMpOBaHWe, nepeaada wnn noboe  Apyroe nucnonb3oBaHune
nepcoHanbHbIX AaHHbIX paboTHuKa.
3.2. B uensx obecneyerns npas ! cBoboa YenoBeka v rpaxaaHnHa paboToaaTenk U ero
npeacTasuTeny npu ob6paboTke nepcoHanbHbIX AaHHbIX paboTHMKa ob6si3aHbl cobnoaaTb
cnepytowme obwne TpeboBaHus:
32.1. O6paboTka NEepPCOHanNbHbLIX [aHHbIX paboTHuKa MOXeT OCyLleCTBNATbCA
UCKMouUTENBHO B LENnsX obecneueHns cobnoaeHns 3akoHOB N WHbIX HOPMaTUBHbIX
npaBoOBbIX aKTOB, cogeiicTBus paboTHukam B TPYAOYCTPOWCTBE, obyueHun M«
NPOABWXEHUN NO cnyxbe, obecnedyeHns fnuHoI Be3onacHoCT paboTHUKOB, KOHTpOnSA
konuuecTtea W ka4yecTea BbinonHsiemon paboTbl ¥ obecnevyeHnss COXpPaHHOCTU
nMmyLLecTBa.
3.2.2. Mpn onpeaeneHnu obbema W coaepXaHus obpabaTbiBaeMbIX nepcoHanbHbIX
[aHHbIX paboTHuMKa paboTogaTtent AOMKEH pyKOBOACTBOBATLCA KoHcTuTyumen
Poccuinckon depepaunu, TpyAoBbIM KOAEKCOM W WHLIMK peaepanbHbIMU 3aKOHAMN.
3.2.3. [MonydeHne nepcoHanbHbIX [JaHHbIX MOXeT OCYyLLeCTBNATHCA KAk  NyTEM
npeacTaBneHus ux camum pabOTHUKOM, TaK W NyTeM nony4yeHus Wx u3 WHbLIX
WNCTOYHWKOB.
3.2.4. MNepcoHanbHble AaHHbIE cneayeT nonyvatb y HEro camoro. Ecnv nepcoHanbHbl€
[laHHble paboTHMKa -BO3MOXHO nonyYnTb TOMbKO Y TpeTbel CTOPOHbI, TO paboTHUK
fomkeH OblTb yBeAOMNEH o6 aTOM 3apaHee, W OT HEro [OMMKHO ObITb NOMY4EHO
nUCbMeHHoe cornacue. PaboTogaTtenb AOMKEH coobwuTe paboTHUKy O Uensx,
npeAnonaraeMblx NCTOYHUKAX 1 crnocobax nony4eHns NepcoHanbHbIX AaHHbIX, @ TaKxe
0 xapakTepe nognexatux nony4eHnio NepcoHanbHbIX [aHHbIX ¥ NOCNEACTBUAX OTKasa
paboTHUKa AaTb NVMCbMEHHOE cornacue Ha nux nony4eHue.
325 Pabortopatenb He WMeeT npaBa nony4aTtb u obpabaTbiBaTh NepcoHanbHbIC
aaHHble paboTHuka o ero NONUTUYECKNX, PENUTNO3HBIX U NHBIX yoexaeHusx v 4yacTHON
s3HW. B cnydasix, HenocpeacTBeHHo cBSi3aHHbIX C BOMpocamu TPYAOBbIX OTHOLLEHWHN,
AaHHbIE O 4aCTHOM >N3HW paboTHMKa (uHdpopmaums o Xn3HenesaTenbHoCTN B cthepe
cemeiHbix OblTOBbIX, NU4YHbBIX oTHOLEHU) moryT ObiTb nony4YeHbl “ obpaboTaHsl
paboToaaTenem Tonbko C ero NMCbMEHHOro cornacus.
32.6. PaboropaTtenb He WMeeT npaBo nonyyatb # ofpabarbiBaTb NepcoHarnbHbIe
faHHble paboTHuka O €ro yneHcTse B 00WECTBEHHbBIX o6beanHeHnax unu  ero
npodCOO3HON peAaTenbHoCTH, 3a UCKtoYeHnem  cny4vaes, npesyCcMOTPEHHbIX
tenepanbHbIMN 3aKOHAMU.
3.3. K obpaboTke, nepeaaqe w XpaHeHWio nepcoHanbHbIX AaHHbIX paboTHWUKa MOTyT
UMeTb AOCTYN COTPYAHWKN dununana MAQY «[punpTbiLICKas COLW» - aeTckun can
c.Abanak:
- Byxrantepuu;
- penonpoussoanTerb;
-3aBe/yoLLMit XO3ANCTBOM.
3 4. lcnonb3oBaHne nepcoHanbHbIX [@HHbIX BO3MOXHO TONbKO B cooTBeTCTBUN C
LEenAMU, ONpPeaerMBLINMM UX nony4YeHue.
3.4.1. MNepcoHanbHble AaHHbIE HE MoryT OblTb MCMONb30BaHLl B uenax NpUYNHEHUs
MMYLLECTBEHHOTO W MopanbHOro BpeAa rpaxaaHam, 3aTpyAHEHWs peanusauun npas
csoboa rpaxaad Poccuiickon Peaepauuu. OrpaHnieHne npae rpaxaaH Poccuiickon
depepaumn Ha  OCHOBE MCMONb30BaHNUA  UHopMaumn 06 wux couunanbHOM
NPOVCXOXAEHUN, O pacoBo#, HaLMOHAaNbHON, a3bIKOBOW, PEnuUrMo3HoOn 1 napTUiAHOW
MPUHAANEXHOCTI 3anpeLleHo U kapaeTcs B COOTBETCTBUM C 3aKOHO4ATENBCTBOM.
3.5. Mepegaya nepcoHanbHbIX [aHHbIX paboTHUKA BO3MOXHA TonbKO C cornacus
paboTHWKa Unu B cny4asx, NpsAMO NPeAYCMOTPEHHBIX 3aKOHOAATENBCTBOM.
3.5.1. Mpu nepenaye nepcoHanbHbIX AaHHBIX paboTHUKa paboToaaTent AOMKEH cobnropatb
cneaytowme TpeboBaHuA:
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- HE coobLlaTe NepcoHanbHble JaHHble paboTHWUKA TpeTbel CTOpoHe 6e3 NUCbMEHHOrOo
cornacus paboTHWKA, 3@ MCKMIOYEHUEeM CryyaeB, Korga 3TO HeobXoauMo B LEensix
NPeaynpexaeHus yrposbl XU3HW W 340pOBbI0 paboTHMKA, a Tawke B Cryyasx,
YyCTaHOBNEHHbIX hegepanbHbiM 3aKOHOM;

- He coobuwaTte nepcoHanbHble AaHHble paboTHUKA B KOMMEpPYEeckux Lensx 6es ero
NMUCbMEHHOrO cornacus;

- NpeaynpeauTb nuuy, nony4vawlmnx nepcoHanbHble gaHHble paboTHWKA, O TOM, YTO 3TK
AaHHbleé MOryT ObiTb MCNOMb30BaHbI NMUWb B UENAX, AN KOTOPbIX OHU COOGLUEHbI, W
TpeboBaTb OT 3TUX NUU NOATBEPXAEHUA TOro, YTO 3TO Npasuno cobnioaeHo. Juua,
nony4awuime nepcoHanbHble AaHHble paboTHUKa, o06s3aHbl  cobniogaTte  pexum
CEeKpPeTHOCTU (KOoHduAeHUManbHocTn). [laHHoe NonoXeHue He pacnpocTpaHAaeTcs Ha
0oBMEeH nepcoHanbHbIMW  AaHHbIMW  pabOTHUKOB B  MOPAAKE, YCTAHOBMEHHOM
denepanbHbIMN 3aKOHaAMK;

- paspewartb AO0CTYyn K NepcoHanbHbiM AaHHbIM pabOTHWKOB TOMbKO cneuuanbHo
YNO/THOMOYEHHbIM  NLaM, onpeeneHHbiIM NPUKasoM Mo OpraHu3auuu, npu 3TOM
yKasaHHble nuua [OKHbI MMETb NpaBo Mony4vaTb TOMbKO T€ NEepCOoHarnbHble AaHHble
paboTHuWKa, KOTOpblE HEOBXOANMBI ANS BbINOMHEHWS KOHKPETHBIX DYHKLIIA;

- He 3anpalwmBaTb WHGPOPMALMIO O COCTOSIHUM 340POBbSi PabOTHUKA, 3a UCKIOHYEHUEM
TeX CBeJeHNi, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTM BbINOMHEHNS PaBOTHUKOM
TPYAOBOWN (hyHKLMMK;

- nepedasaTb NepcoHanbHble AaHHble paboTHUKA npeacTaBUTENAM pPabGOTHUKOB B
nopsake, ycTaHOBNEHHOM TpyAOBbIM KOAEKCOM, W OrpaHuuuBaTh 3Ty WHGOPMaLMIO
TONbKO TEMU nepcoHanbHbIMWM AaHHbIMU paboTHUKA, KOTOpble Heobxoaumbl Ans
BbINOMTHEHUS yKa3aHHbIMU NpeAcTaBUTeENAMU UX OYHKLUNA.

3.5.2. lepepa4a nepcoHanbHbIX AaHHbIX OT AepXaTens WNu ero npegcrasuTenei
BHELWHEMY NOTPEOUTEN0 MOXET AOoNYyCKaTbCA B MUHUMAsbHLIX 06BbEeMax W TOMbKO B
uenax BbINOMHEeHMA 3afjay, COOTBETCTBYKLMX OOLEKTUBHON npuuuHe cbopa aTux
AaHHbIX.

3.5.3. lpu nepepavye nepcoHanbHbIx AaHHbIX paboTHUKA NOTpebuTensm (B ToM Yncne
B KOMMepUeckux Liensx) 3a npeaensl opraHnsauum paboToaaTens He AomKkeH coobLaTh
3TN AaHHble TpeTbel cTopoHe 6e3 NUCbMeHHOro cornacus paboTHUKa, 3a UCKITIOYEHUEM
Cnyyaes, korja 310 HEOOX0AUMO B LiensX NpeaynpeXxaeHUs yrposbl XNU3HU 1 300POBbIO
paboTHWKa UK B CryyasX, yCTaHOBMNEHHbIX (beaepanbHbIM 3aKOHOM.

3.6. Bce wmepbl KoHduaeHumanbHocTM npu  cbope, obpaboTke U XpaHeHuu
NepCoHanbHbIX AaHHbIX COTPYAHWKA PacnpOCTPaHAITCA Kak Ha OymaxHble, Tak W Ha
SNEKTPOHHbIE (aBTOMATU3NPOBaHHbIE) HOCUTENMN MHOPMaLWW.

3.7. He ponyckaeTtcs oTBeyaTb Ha BOMPOCHI, CBA3aHHbIE C nepeaavent nepcoHanbHou
WHpopmaLum no TenedoHy unu gakcy.

3.8. XpaHeHue nepcoHarbHbIX JaHHbIX AOMKHO MPOUCXOANTL B MOPSAKE, UCKMIOYaoLWEeM
UX yTpaTy Unmn nx HenpaBoOMeEpPHOE UCMNOoMb30BaHME.

3.9. lNpun NpUHATUM peLleHuid, 3aTparuBaoLLMX UHTepeckl paboTHUKa, paboTtoaarens He
WMeeT npaBa OCHOBbLIBATLCA Ha MNepCOoHamnbHbIX [AaHHbIX paboTHMKA, MNOMYYEHHbIX
NCKNIOYUTENbHO B pesynbTaTe Ux aBTOMATU3UPOBAHHOW 06paboTku UMW 3NEKTPOHHOrO
nonydyexus. PaboTojartenb  yuuTbiBaET NWYHble KavectBa  paboTHUKA,  ero
A0BPOCOBECTHLIN U AHPEKTUBHLIN TPYA.

3. D,OCTyrI K nepCcoHanbHbIM AaHHbIM

4.1. BHyTpeHHMIn AOCTYN (BOCTYN BHYTPW OpraHusauum).
4.1.1. MNpaBo gocTtyna Kk NepcoHanbHbIM A4aHHLIM COTPYAHUKA UMEIOT:
- AUpeKTop;
- 3aBeaytowas J0OY;



rd

- PYKOBOAMTENMN CTPYKTYPHbIX NoApasaeneHnin No HanpasneHunio AeaTeNbHOCTU ([oCTyn
K IMYHBbIM AAaHHLIM TONbLKO COTPYAHWKOB CBOEr0 NoApasfeneHus); .
- NpY nNepesoe M3 OAHOro CTPYKTYPHOro noAapasgeneHua B Apyroe, AOCTYN K NepCOHa/bHbIM
AaHHbIM COTPYAHUKA MOXET UMETb PYKOBOAUTENNb HOBOIO NoApasaeneHuna,
- cam paboTHUK, HOCUTENDb AAHHbIX;
- Apyrne COTPYyOHWKM oOpraHu3auun npu  BbINOMHEHUW UMW  CBOUX CRY>XeOHbIX
obsasaHHOCTEN.
4.1.2. [lepeyeHb nuu, WUMeOWMX [OCTYN K MNEpCOHanbHbIM AaHHbIM PabOTHWUKOB,
onpeaensieTcs NpuMkasom AupekTopa .
4.2. BHewHun gocTtyn.
4.2.1. K yucny maccoBbix notpebutenen nepcoHanbHbIX AaHHbIX BHE OpraHu3auuu
MO>HO OTHECTU rocyapCTBEHHbIE N HEroCyAapCTBEHHbIE (PYHKUMOHAMNbHbIE CTPYKTYpPbI:
- HanoroBble UHCNEKUUN;
- NPaBOOXPAHUTENbHbIE OpraHbl;
- OpraHbl CTaTUCTUKY,
- CTpaxoBbl€ areHTCTBa;
- BOEHKOMaThl;
- OpraHbl coumanbHOro CTpaxoBaHus;
- NEHCUOHHbIE POHAbI;
- noapasfeneHus MyHuuunanbHbIX OPraHoB YNpaBleHus;
4.2.2. Haa30pHO-KOHTPOMbHbIE OpraHbl UMEIT AOCTYN K UHOpPMaLMK Tonbko B cdepe
CBOEWN KOMMNETEHUMMN.
4.2.3. OpraHusaumm, B KOTOpble COTPYAHWK MOXET OCYLECTBNATbL NepevncrneHuns
AEHEXHbIX CPEACTB (CTpaxoBble KOMMNAaHUW, HErocyaapCTBEHHblE NEHCUOHHbIE hOHAbI,
BnaroTBopuUTENbHLIE OPraHN3aLUnmn, KpeauTHbIE YYpexaeHus), MoryT nonyyYnTb AOCTyn K
NepcoHanbHbIM AaHHbIM paboTHUKA TONbLKO B Criy4ae ero MMCbMEHHOro paspeLUeHus.
4.2.4. [ipyrne opraHusauuu.
CeegeHns o paboTtalowem COTPYyAHUKE WAWM  YXKe YBOMEHHOM MOryT 6biTh
npeaocTaBneHbl OpYrol opraHu3auuMu TOMbKO C MUCbMEHHOro 3anpoca Ha 6naHke
opraHusauum, C NpUNoXeHNeM Konuv HoTapuarnbHO 3aBEPEHHOro 3asBneHns paboTHuka.
MNepcoHanbHble AaHHble COTPyAHMKA MOryT ObiTb NpeaocTaBneHbl POACTBEHHUKAM UMK
YrneHam ero CeMbi TOMbKO C MMCbMEHHOro paspeLLeHnsi CaMoro COTPyAHUKa.
B cnyuyae passoaa GbiBwasa cynpyra (Cynpyr) MMerT npaBo o6paTUTLCA B OpraHu3auuio
C NUCbMEHHbIM 3anpocom O pa3mepe 3apaboTHOW nnaTbl COTpyAHMKa 6e3 ero cornacus
(YK PO).

4. 3awmTa nepcoHanbHbIX AaHHbIX

5.1. loa yrpo3oW unu ONacHOCTbIO YTpaTbl NEPCOHamNbHbIX [AaHHbIX MOHUMAETCH
€AVNHUYHOEe UMW KOMMNIEKCHOE, peanbHOe Wnu noTeHuuanbHoe, akTUBHOE Wnu
MaccMBHOE NPOSABNEHME 3MOYMbILUNEHHbIX BO3MOXHOCTEA BHELWHWUX WU BHYTPEHHUX
UCTOYHUKOB  Yrposbl cosgaBaTtb HebnaronpusTHble cobbITus, oKasblBaTb
Aectabunusupyrollee BO3AENCTBME Ha 3alyuLLiaeMyo MHopMauuio.

5.2. Puck yrposbl nobbiM MHPOPMaLMOHHBIM pecypcam Co34atT CTUXUiiHbIe BeacTeus,
3KCTpeMarbHble CUTyauun, TEPPOPUCTUHECKUE AENCTBUA, aBapun TEXHUYECKUX CPEACTB
W NUHWIA cBA3Kn, Apyrne o6bekTuBHble 06CTOATENbCTBA, @ TAKKE 3auHTepecoBaHHbIe U
He3aunHTepecoBaHHble B BOSHUKHOBEHWUW Yrpo3bl nuua.

5.3. 3awura nepcoHanbHbIX AaHHbIX npeacrasnseTr cobon XKECTKO
pernaMeHTUpPoOBaHHbIN N AUHAMUYECKU-TEXHOMOMMYECKUIA NPoLEeCcC, NpeaynpexaatoLLunii
HapyleHne [OCTYNMHOCTW, LENOCTHOCTU, [AOCTOBEPHOCTU U  KOHUAEHUMANbHOCTU
NepcoHanbHbIX AaHHbIX U B KOHEYHOM cyeTe obecneymBaloLWUin AOCTATONHO HALEXKHYIO
BesonacHOCTb WHopMauun B npouecce YnpaBMeHYeckon U NpPou3BOACTBEHHON
AEATeNbHOCTN KOMMNaHWUW.
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5.4. 3awuTa nepcoHanbHbIX AaHHbIX pabBoTHUKA OT HeNnpaBOMEPHOro UX UCNONb30BaHUA
Wnu yTpaTel AOMKHa ObiTb 0GecneveHa paboTogaTenem 3a cYeT ero CPpeacTs B nopsiake,
YyCTaHOBEHHOM heaepanbHbIMU 3aKOHaMW.

5.5. "BHyTpeHHss 3awumTa".
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9.5.1. OCHOBHbIM BUHOBHUKOM HECAHKLMOHUPOBAHHOIO AO0CTyna K NepcoHanbHbIM AaHHbLIM
ABMACTCA, Kak npaBuno, nepcoHan, paboTalowmit ¢ AoKyMeHTamu n 6as3aMu gaHHbIX.
PernameHtauus goctyna nepcoHana K KoHUAEHLMAnbHbIM CBEAEHNAM, LOKYMEHTaM wu
Baszam [JaHHbIX BXOAWT B YWUCIO OCHOBHbIX HanpaBfieHWA OPraHN3aUMOHHOW 3aLUTbI
WHOpMaLmMn 1 npeaHa3Ha4YeHa 4NA pasrpaHUYEHUs NOHOMOYMIA MeXay pykoBoAUTENAMU
¥ cneunanucTammn opraHusauumu.

5.5.2. [ina obecneyeHun BHyTpeHHeW 3aluTb nepcoHanbHbIX AaHHbIX PaboTHUKOB

Heobxoaumo cobnioaaTth pag mep:

- OrpaHn4eHne n pernameHTaumns coctaBa paboTHUKOB, PYHKLMOHAMbHbIE 0BA3aHHOCTY

KOTOPbIX TPEOYIOT KOHPUAEHUMUANBHBIX 3HAHWUI:

- CTporoe wusbupatenbHoe u 0BGOCHOBaHHOEe pacnpefeneHue AOKYMEHTOB U

WHopMaLumn Mexay paboTHUKaMK;

- paunoHanbHoe pasmelleHne pabounx Mect paGoTHMKOB, NPU KOTOPOM MCKMKOYANoch

Bbl 6eCKOHTPONBHOE UCNONb30BaHME 3aLLMLLAEMO] NHopmMaLuuu;

- 3HaHne paboTHUKOM TpeGoBaHuii HOPMaTUBHO-METOANYECKNX AOKYMEHTOB Mo 3aLwyurte

MHOPMaLMMN N COXPAaHEHUN TalHbI;

- Hanu4ne HeoOXOAUMbBIX YCrOBUIA B MOMELLEHUM ANS paBoThbl ¢ KOHMUAEHUManbHbIMMU

AOKymeHTaMu n 6asamu gaHHbIX;

- Onpefenexne u pernameHTauns coctasa pabOTHWUKOB, UMEKLNX MPaBo AocTtyna

(BX0Aa) B NOMeLLEHWE, B KOTOPOM HaXOAWUTCS BblYMCIUTENbHAS TEeXHUKa;

- OpraHusauus NopsiAaKa YHUYTOXEHUA NHGOpMaLUK;

- CBOEBpPEMEHHOE BbIABNEHNE HapyleHus TpeGoBaHWil paspelunTenbHON CUCTEMBI

AocTyna paboTHUKaMu nogpasfaeneHus:

- BocnuTtatenbHas n pasbscHUTEnbHas paboTa C COTpyAHWKaMM noapasgeneHus no

MPEAYNPEXAEHNIO yTpaTbl LEHHbIX CBeAeHWA npu paboTe C KoHUAEHUMANbHbIMYU

AOKYMEHTaMu;

- HE loNyCKaeTcs BblAaya NUYHbIX Aen COTPYAHWKOB Ha paboune MecTa pykoBoguUTEnel.

JinuHele pena moryT BbigaBaTbCA Ha paBouve MecTa Tonbko 3aseayowen OY,

paboTHMKaM oTAena nepcoHana M B UCKMHOYUTENbHbBIX crnyvasix, no MUCbMEHHOMY

paspelleHuto  saseaytoweir [JOY, - pykOBOAUTEN CTPYKTYPHOro noapasgeneHus

(Hanpumep, Npu NOAroToBKE MaTepuanos ANs aTTecTaumm paboTHuka).

5.5.3. 3awumTa nepcoHanbHbIX AaHHbIX COTPYAHWKa Ha 3MEKTPOHHbIX HOCUTENSX.

Bce nankn, coaepxawme nepcoHanbHble OaHHble COTPYAHUKA, [OOMKHbI ObITb

3allULLeHbl naponem.

5.6. "BHewHssa 3awmra".

5.6.1. [Ina 3awmThl KOHUAEHUMANLHON WHPOPMaLnK CO3al0TCS LeneHanpaBneHHble

HeGnaronpusiTHble ycnosus u TPyAHONpeoAonuMbIe NpenaTcTBUA  Ans  nvua,

MbITAIOLErocs COBEPLUNTL HECAHKLIMOHMPOBAHHBIV AOCTYN M OBNajeHue UHopmauuen.

Llenbto n pesynbTaToM HECAHKUMOHWUPOBAHHOIO AOCTyna K MHPOPMaLMOHHLIM pecypcam

MOXET BObITb HE TONbKO OBMAaAEHME LEHHLIMU CBEAEHUSMU U UX ncrnonb3oBaHue, HO N nX

BUAOUSMEHEHNE, YHUYTOXEHWEe, BHeCeHWe Bupyca, nOAMEHa, danbcucukaums

COAEPXaHUA peKBU3NTOB AOKYMEHTa u ap.

5.6.2. llog nNOCTOPOHHUM nNWUUOM MOHWMaEeTCs nioboe nwuuo, He uMmerowee

HENOCPEACTBEHHOTO OTHOWEHUSA K AEATENbHOCTU YUYPEXAEHNA, NoCeTUTENM, paboTHMKK

APYTUX  OPraHu3auuoHHbIX CTPYKTYp. [lOCTOPOHHWE nuua He [OMKHbI  3HAThb

pacnpeaenexne  yHkuuit, paboume  nNpPouecChl,  TEXHOMOrMIo cocTaBneHus,

OhOPMNEHUs, BEACHUS U XpPaHEHUS [JOKYMEHTOB, Aen 1 pabouynx maTepnanos B oTgene

nepcoHana.

9.6.3. [Ina obecneueHus BHellHel 3aWuUTbI NepcoHanbHbIX AaHHbIX COTPYAHUKOB

HeobxoanMo cobniogate psg mep:

- NOPAAOK Npuema, yyeTta u KOHTPONs AeATENbHOCTM NnoceTUTeneil:

- NMPONYCKHOW PeXUM opraHusaumm;

- Y4€T 1 NopaAoK BblAayn yAOCTOBEPEHWNA;

- TEXHUYeCKne cpeacTBa OXpaHbl, CUTHANU3aLumu;
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- MTOPAAOK OXpaHbl TEPPUTOPUK, 30aHNIA, NOMELLEHNI, TPAHCMOPTHLIX CPEACTB:

- TPeB0BaHMA K 3aLMTe MHPOPMALUM NPU MHTEPBBLIOMPOBAHNM W cobecefi0BaHUAX;

5.7. Bce nuua, cBsizaHHble C MonyyeHuem, 06paboTkon M 3aWMUTON NepcoHanbHbIX
AaHHbIX, 00A3aHbl NoANucaTh 0653aTENLCTBO O HEepasrnaLeHnm NepCoHanbHbIX AaHHbIX
paboTHUKOB.

5.8. 1o BOBMOXHOCTW NepcoHarnbHble AaHHbIE 06e3NMYNBAIOTCS.

5.9. Kpome mep 3aluuTbl NepcoHanbHbIX AaHHbIX, YCTAHOBAEHHbIX 3aKoHOAAaTeNbCTBOM,
paborogartenu, paboTHUKM U UX NpeacTaBUTENM MOryT BblpabaTbiBaTb COBMECTHbIE
MEDbI 3aLLMTbl NEPCOHanNbHbIX AaHHbIX PaBOTHUKOB.

5. MpaBa n o6a3aHHOCTU paGoTHMKa

6.1. 3akpenneHue npas paboTHUKa, PernaMmeHTpyoWmx 3alnuTy ero nepcoHanbHbIX
AaHHbIX, 0becneymBaeT COXPaHHOCTb NOMHOM M TOYHOIA UHOPMaLMK O HEM.

6.2. PaboTHuku cdunuana MAQY «MpuupTbiwckas COW» - agetckuit cag «Konocoky
CABanak W WX npeacTaBUTENM [OSKHbI ObiTh O3HAKOMIIEHB noa pacnucky c
AOCKyMEHTaMn opraHusauuu, yctaHaeBnuBawLWMUMN nopsgok o6paboTku nepcoHanbHbIX
AaHHbIX pabOTHUKOB, a Takke 06 UX NpaBax 1 065S3aHHOCTAX B 3TOI 0BNACTY.

6.3. B uensx sawuTbl NnepcoHanbHbIX AaHHbIX, XpaHawuxcsa y pabotogatens, paboTHUK
UMEET npaso:

- TpeboBaTb UCKMIOUEHUS UMK UCNpaBReHUs: HEBEPHbIX UMW HeMOMHbIX NepPCoHanbHbIX
A3HHbIX;

- Ha cBOOOAHbIN BecnnaTHbIi 4OCTYN K CBOUM NepCoHanbHbIM AaHHbLIM, BKIOYas Npaso
Ha nony4exune konui nioboi 3anucu, coaepikalileit nepcoHasnbHble AaHHbIE;

- NepcoHanbHble  fAaHHble OLUEHOYHOro  xapakTepa AOMNOMHUTH 3aABneHnem,
BbipaxatoLLuM ero COOCTBEHHYIO TOYKY 3PEHUS;

- ONPEAenATh CBOUX NpeAcTaBuTENeN AN 3almMThl CBOMX NePCOHAmNbHbIX AaHHbIX;

- Ha COXpaHeHue 1 3alnTy cBoen NMMYHON U CEMENHON TallHbI,

6.4. PaboTHuk 06s3aH:

- Nepefasatb paboTtogatenio WNW ero npeacTaBUTENIO KOMMAEKC AOCTOBEpPHbIX,
AOKYMEHTUPOBAHHbIX NEPCOHaNbHbIX AaHHbLIX, COCTaB KOTOPbLIX YCTAHOBMEH Tpyaosbim
kogekcom Po.

- CBOeBpemMeHHo coobuwaTtb paboTogaTento 06 W3MEHEHWM CBOWX nepcoHanbHbIX
AaHHbIX.

6.5. PaBoTHukn cTaBsaT paboToaaTens B U3BeCTHOCTbL 06 U3MEHEeHUU hamunum, MeHn,
OTHECTBA, AaTbl POXAEHMUA, YTO NONyYaeT OTPaXKEHWNE B TPYAOBOI KHUKKE HA OCHOBAHMM
MPEACTaBNEHHbIX AOKYMEHTOB. [lpu HeoBXOoAUMOCTM W3MEHSITCS AaHHble 06
oBpasosaHuu, npodeccuu, cneumnanbHOCTK, NP1CBOEHUM HOBOro pa3psiaa u np.

6.6. B uensax 3awwWTtbl YacTHOA KNU3HW, NUYHOW W CeMeitHoW TalHbl pabOTHUKM He
AOMKHbI OTKa3bIBATLCA OT CBOETO Npasa Ha 06paboTKy NepcoHaNbHbLIX AaHHbIX TOMLKO &
VX COrnacus, nockonbKy 370 MOXET NoBriedb NPUYMHEHNE MOPASTbHOTO, mMaTepuanbHoro
Bpeza.

7. OTBETCTBEHHOCTL 3a pa3rnaleHue KOHthuaeHUuManLHomn
WHGOPMaLMK, CBA3aHHOMN C NepCoHanbHbLIMU AaHHbIMU

7.1. lepcoHanbHasi OTBETCTBEHHOCTb - OAHO W3 [MaBHbIX TpeboBaHuii kK opraHusauum
(DYHKLMOHMPOBAHNA CUCTEMBI 3aLUMTLI NEPCOHANbHOI WHpopMaunm u obsizaTenbHoe
ycnosue obecneyeHns apeKTMBHOCTM 3TON CUCTEMbI.

7.2. KOpuanyeckne u usndyeckne nuua, B COOTBETCTBUM CO CBOUMM NONTHOMOYUAMM
Brajetowne nHdpopmaumein o rpaxgaHax, nonyyaowme u ucnonbayowme ee, Hecyt
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM POCCUICKOIA ®egepauun 3a
HapyLeHne pexuma 3alumTbl, 06paboTkn 1 nopsaka MCNOMb30BaHWUSA 3TOM UHOPMaLNK,
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7.3. PykosoguTenb, paspellanlnii  [oCTyn COTPyaHWKa K ' KOH(hnaeHunanbHoMy

AOKYMEHTY, HECET NepcoHarbHyto OTBETCTBEHHOCTb 3a AaHHOE paspeLleHune.
7.4. Kaxabihi COTPYAHWK OpraHu3auun, nonyuatowmit ana paboTsl KOHMUAEHUNanbHbIA
[OKYMEHT, HeceT €eAWHOMNWYHYI0 OTBETCTBEHHOCTb 33 COXpPaAHHOCTb HOCUTENs W
KOHMMWAEHUNaNbHOCTb MH(OPMaLnK.
7.5. [luua, BUHOBHbIE B HAPYLLUEHWN HOPM, PEerynupyoLmnx nony4eHme, obpaboTky un 3aWwuTy
NepcoHanbHbiX AaHHbIX PpaboTHWKa, HecyT AUCLUNNNHAPHYIO, aAAMUHUCTPATUBHY!IO,
rpaXaaHCKo-NpaBoBylO UMM YrOMOBHYIO  OTBETCTBEHHOCTbL B COOTBETCTBUM C
denepanbHbIMU 3aKOHAMW.
751. 33 HEUCNOMHEHWE UMW HeHaanexallee WcnonHeHne paboTHWUKOM Mo ero BuHe
BO3MOXKEHHbIX Ha Hero obssaHHOCTEN MO COOMIOAEHUI0 YCTaHOBNEHHOrO nopaaka paboThbl
CO CBeAEeHUsMU KOH(WUAEeHUManeHoOro xapakrepa paboTopaTten Bnpase NPUMEHATb
npeAycMoTpeHHble TPpy/A0BbIM KOAEKCOM ANCUNNNNHAPHBIE B3bICKAHNS.
7.5.2. [IOMKHOCTHblE NuUa, B 00A3aHHOCTb KOTOPLIX BXOAUT BEAEHUE nepcoHanbHbIX
[aHHbIX COTpyAHWKa, obs3aHbl obecneunTb KaXaomy BO3MOXHOCTH 03HaKOMMEHNA C
[OKYMEHTaMu 1 MaTepuanamm, HenocpeACTBEHHO 3aTparnearonmMi ero npasa u csoboapl,
ecnu WHOE He NPeayCMOTPeHO 3akoHOM. HenpaBoMepHbi OTka3 B NpeaocTaBneHnn
cobpaHHbIX B YCTAaHOBIEHHOM nopaAgke  AOKYMEHTOB, nnbo HecBoeBpeMeHHoe
npefocTaBneHne Taknx 4OKYMEHTOB Unu MHOW MHopMauumn B cry4asx, NnpeayCMOTPEHHbIX
3aKOHOM, NGO NpeaoCTaBNeHNe HenonHon Unn 3asefomMo NOXHOWN nHopmaummn - BneyeT
HanoXeHwe Ha [JAOMKHeCTHbIX NUU  agMWHUCTPaTUBHOIO wrpada B pasmepe,
onpeaensemom Kogekcom 06 aAMUHUCTPATUBHBIX NPAaBOHAPYLLEHNAX.
753 B cooTBETCTBMM C [pamaHCKUM KOAEKCOM nuua, He3aKkOHHbIMM  MeToAamMU
nonyunsMe WHMOPMALWIO, COCTaBMAKOLLYIO cnyxebHylo TaiHy, 00s3aHbl BO3MECTUTb
NPUYUHEHHbBIE YOBITKM, NpUYEeM Takas xe 06583aHHOCTb BO3NaraeTcs U Ha paboTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTb 3@ HapyLleHWe HENPUKOCHOBEHHOCTH YaCTHOWN XU3HU (B
TOM YMCie HEe3aKoHHOe cobupaHue Wnu pacnpocTpaHeHWe CBeAeHUn O YACTHOW XW3HU
fUua, COCTaBMAIWEro €ro JIMYHYI0 WK CeMeitHyto TainHy, 0e3 ero cornacus),
HenpaBOMEpHbIN  JOCTYNn K OXpaHAEMON 3aKOHOM  KOMMbIOTEPHO UHopmaumu,
HenpaBOMEpHbIA OTKa3 B MpeAocTaBneHuu cobpaHHblIX B YCTAHOBNEHHOM nopaAke
[IOKYMEHTOB M CBEAEHWUI (ECnv 3TV [AEsHWA NpuU4UHUNKN Bpea npasam W 3aKOHHbIM
WHTepecam rpaxgaH), COBEpLUEHHblE NULOM C WCnonb3oBaHWEeM CBOEro cnyxxebHoro
NONOXEHWUA HakasbliBaeTcs wTpadom, Nubo nueHneM npasa 3aHUMaTb ONpeaeneHHbIe
AOMKHOCTM WUNM  3aHUMATbCH  ONMpefeneHHon  AeAaTeNnbHOCTbIO, nnbo apectom B
cootsetcTBUM C YK PO.

7.6. HenpaBomMepHOCTb [AeATEenbHOCTU  OpraHos rocyAapcTBeHHOW Bnactm u

opraHuzauuii no cBopy W MCNONMb3OBAHWIO MEPCOHAmNbHBIX AAHHBIX MoXeT ObITb

ycTaHoBreHa B cyaebHom nopsiake.




