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1. O6LWmMe nonoXxeHus

1.1. Uenbto gaHHoro MNonoxeHnsa sBnseTcsa 3alumta nepcoHarbHbIX AaHHbIX pabOTHUKOB
dunuana MAOY «lMpuntbiwckaa COLL»-aeTckun cag «Pomaluka» c.llpeobpaxeHka oT
HeCaHKLMOHMPOBAHHOIO JOCTYNa, HenpaBoOMEpPHOro UX UCMOMNb30BaHUA UIK yTpaThbl.
1.2. Hactosiwee NonoxeHne paspabotaHo Ha ocHoBaHun ctaten KoHcTutyumm PO,
Tpynosoro kogekca P®, Kogekca PO 06 agMUHUCTpATMBHbBIX MpaBOHAPYLLEHUSX,
paxkgaHckoro kogekca PP, YronosHoro kogekca P®, a Takke ®egepanbHoro 3akoHa "O6
MHopMaunn, nHpopmaTusaumm 1 3awmrte nHgpopmauun®.

1.3. NepcoHarnbHble AaHHblE OTHOCATCA K KaTeropum KoHuaeHunansHon nHpopmaumu.
Pexnm KoHpunaeHUMansHOCTU NepcoHarnbHbIX 4aHHbIX CHUMAaETCA B Criyvasix
o6e3nnunBaHMsa Unu nNo NCTedeHnn 75 neT cpoka XpaHeHusl, eCrnv MHoe He onpeaeneHo
32KOHOM.

1.4. HacTosuee NonoxeHne yTBepXaaeTca U BBOAUTCA B AeNCTBME NPUKA3oM
pabotogatens u asnseTca obs3artenbHbIM ANg UCNOMHEHUSA BCeMU paboTHMKamu,
UMELLMMK JOCTYN K NepcoHanbHbIM AaHHbIM COTPYAHUKOB.

2. NoHATHe u cocTaB NepcoHanbHbIX JaHHbIX

2.1. NepcoHanbHble AaHHble paboTHMKA - MHGOpMauus, Heobxoammasa paboToaartento B
CBSA3U C TPYAOBbIMU OTHOLUEHUSIMU U KacatoLmecs KOHKpeTHoro pabotHuka. Moa
NMHopmaumern o paboTHMKax NOHMMAaKOTCA CBeAeHUs O hakTax, COBbITUAX U
o6CcTOoATENLCTBAX XN3HWM PabOTHMKA, NO3BOMNSAIOLWNE NOAEHTUPULNPOBATDL €ro JINYHOCTb.
2.2. B coctaB nepcoHanbHbIX AaHHbIX paboTHuka dunuana MAQY «lMpunpTbilickas
COLU»-pgetckmnn capg «Pomaluka» c.lMpeobpaxkeHka BXOAAT:

- aHKeTHble 1 Buorpadumyeckne gaHHbIE;

- obpasoBaHue;

- CBeeH1s O TpyaoBOM M 0bLiem cTaxe;

- CBeeHUs 0 cocTaBe CeMbl;

- NacnopTHble JaHHbIE;

- CBeeHUs O BOMHCKOM y4eTe;

- cBefeHus o 3apaboTHON nnarte CoOTPYOHUKA;

- CBeJeHus 0 coumnarbHbIX Nbrotax;

- crneumanbHOCTb;

- 3aHMMaemas JOSDKHOCTb;

- HanuM4ue cyanMocCTen;

- agpec MecTta XUTenbCTBa;

- AOMaLUHWI TeneqoH;

- MecTo paboTbl UnNKn y4ebbl YNIEHOB CEMbU U POACTBEHHUKOB;

- XapakTep B3aMMOOTHOLLUEHNA B CEMbE;

- coepXaHue TpygoBOro 4orosopa;

- COCTaB Aeknapupyemblx cBe4eHUI O Hann4mm maTtepmanbHbIX LEHHOCTEN;

- cogepXaHue geknapauun, nogaBaemMon B HarOroBy MHCMNEKLUMIO;

- NOAJSIMHHMKWN M KOMWUKU NPUKa30B MO NIMYHOMY COCTaBy;

- NYHbIE Aena 1 TPYAOBble KHUXKN COTPYAHUKOB;

- OCHOBaHWUS K Npukasam no JIMYHOMY COCTaBy;

- Jena, cogepalime matepuvarnsl Mo NoBbILWLEHNI0 KBanugukaumm n nepenogrotoBke
COTPYOHUKOB, UX aTTecTaumm, CnyxebHbIM paccneoBaHUsAM;

- KON OTYETOB, HarpasrsieMble B OpraHbl CTaTUCTUKM.

2.3. [lokyMeHTbl, yka3aHHble B N. 2.2. HacToswero [NonoxeHus, ABNATCA
KOHUAEHUMaNbHbIMU, XOTS, Y4UTbIBAs UX MAcCOBOCTb Y eAMHOe MeCcTO 06paboTkM 1
XpaHeHNs - COOTBETCTBYIOLLMI rpUd OrpaHUYeHns Ha HUX He CTaBUTCA.



3. O6paboTka nepcoHanbHbIX AaHHbIX

3.1. Nog 06paboTkor NepcoHarbHbIX AaHHbIX pabOTHWKa NOHUMAETCH NosyYeHune,
XpaHeHue, KoMbuHNpoBaHue, nepegadva unu nwboe gpyroe UCNONb30BaHWE NEPCOHabHbIX
AaHHbIX paboTHWMKA.

3.2. B uensx obecne4veHunst npaB n cBob6OA YenoBeka u rpaxxgaHnHa paborogartens U ero
npeacrasuTeny npu obpaboTke nepcoHanbHbIX AaHHbIX paboTHMKa 0683aHbl cobnogaTb
cnegytowwme obuime TpeboBaHUs:

3.2.1. ObpaboTka nepcoHanbHbIX AaHHbIX PABOTHMKA MOXET OCYLLECTBNSATLCS
NCKINIOYMTENBHO B Lensx obecnedyeHns cobnogeHnsa 3aKkOHOB U MHbIX HOPMAaTUBHbIX
NpaBoOBbIX aKTOB, COAENCTBMA paboTHMKaM B TPyaOyCTPONCTBE, OOYyYeHUN 1 NPOaBMKEHNU
no cnyxb6e, obecneveHuns nuyHon GesonacHOCTM pabOTHNKOB, KOHTPOISA KONMYecTea U
KayecTBa BbINOMHAeMON paboTbl U obecneyeHns COXPaHHOCTU NMYLLECTBA.

3.2.2. Npu onpepeneHun obbema 1 cogepxaHmsa obpabaTbiBaeMblX NEPCOHamNbHbIX AaHHbIX
paboTHuKa paboTogaTenb JOMKEH pykoBoacTBoBaTbCs KoHCTUTyumen Poccuinckom
®epepaunn, TpyaoBbIM KOAEKCOM U UHBbIMW befeparibHbIMU 3aKOHaMU.

3.2.3. NonyyeHne nepcoHanbHbIX aHHbIX MOXET OCYLLECTBNATLCA Kak nyTem
npeacTaBneHns nx cammmMm paboTHUKOM, Tak U MyTeM NOoMyYeHUs X U3 NHbIX UCTOYHUKOB.
3.2.4. lNepcoHanbHble AaHHble crieayeT noryyatb y Hero camoro. Ecnvn nepcoHarbHble
AaHHble paboTHMKA BO3MOXHO NOMYYUTb TOMbKO Y TPETbEN CTOPOHbI, TO PaBOTHUK AOMKEH
ObITb YyBegoMIieH 06 aToOM 3apaHee, U OT Hero JOIMKHO BbITb NONYy4YEHO NMUCbMEHHOEe
cornacue. PaboTtogaTene JOmMKeH coobwmnTb paboTHUKY O Liensx, npegnonaraemMbix
NCTOYHUKAX U cnocobax NonyyeHnsi NnepcoHarbHbIX AaHHbIX, @ TaKKe O XapakTepe
noanexatimx nonyyYyeHnto NepcoHarnbHbIX JaHHbIX 1 NOCNeACTBUSX OTKa3a paboTHMKa aatb
NMMCbMEHHOE cornacme Ha ux nonyyeHue.

3.2.5. PaboTtogatenb He umeeT NpaBa nonyyaTb U obpabaTtbiBaTb NepPCcOHanbHble AaHHbIE
paboTHMKa O ero NONUTUYECKUX, PENUIMO3HBIX U UHBIX YOEXOEHUAX U YaCTHOM XU3HU. B
cny4yasx, HenocpeacTBEHHO CBA3aHHbIX C BONPOCaMU TPYAOBbIX OTHOLLEHUI, AaHHbIE O
YaCTHOW XM3HM paboTHMKa (MHGOPMaLMS O XU3HeOEeATEeNbHOCTM B chepe CEMENHbIX
ObITOBbLIX, JIMYHbIX OTHOLLEHMI) MOTYT BbITb NOMNy4YeHbl U 0bpaboTaHbl paboTogatenem
TOMNbKO C €ro NMMCbMEHHOIO Corracus.

3.2.6. PaboTtogatenb He umeeT NpaBo nonyyaTb U obpabaTbiBaTb NepPCOHanbHbIe AaHHbIE
paboTHMKa O ero YneHcTee B 06LLECTBEHHbIX 06 beaUHEHUSIX U ero NPO¢CO3HOM
AEeATENbHOCTU, 3a UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX befeparnbHbIMU 3aKoHaMU.
3.3. K obpaboTke, nepegaye 1 xpaHeHUIO NepCoHarnbHbIX AaHHbIX PAbOTHMKa MOTyT UMETb
poctyn coTpyaHuku counmana MAQY «lMpunpTtbiwckas COLL»-geTckun cag «Pomalukay
c.llpeobpaxeHka:

- 3aBeayloLlas;

- ByxranTtepuu;

- JernonpoussBoguTens;

-3aBefyloLmin XO39UCTBOM.

3.4. Vicnonb3oBaHne nepcoHarnbHbIX JaHHbIX BO3MOXHO TOfbKO B COOTBETCTBUM C LENAMu,
onpeaenyBLLUMMN NX NOMyYeHne.

3.4.1. NepcoHanbHble AaHHble He MOTYT BbITb MCMOMB30BaHbI B LENAX NPUYMHEHNS
UMYLLLECTBEHHOIO U MOparnbHOro Bpeaa rpaxkgaHam, 3aTpyaHeHUs peanusaumm npas u
cBobopa rpaxgaH Poccuinckon deagepaunn. OrpaHmyeHune npas rpaxgaH Poccumnckom
denepaunn Ha OCHOBE UCNONb30BaHMSA UHopMaLun 06 NX coLmanbHOM NPOUCXOXKOEHUN,
O pacoBOW, HaUNOHaNbHOW, A3bIKOBOW, PENTUIIMO3HON U NAPTUNHON NPUHALNEXHOCTU
3anpeLyeHo 1 KapaeTcs B COOTBETCTBMU C 3aKOHOOATENbCTBOM.

3.5. lNepenayva nepcoHarnbHbIX AaHHbIX PabOTHWKA BO3MOXHA TOMbKO C cornacus
paboTHMKa unu B cnyyasax, NpsiMo NpegycMOTPEHHbIX 3aKOHO4ATENbCTBOM.

3.5.1. Npu nepepaye nepcoHanbHbIX aHHbIX paboTHUKa paboTogaTenb JOMKEH
cobniogaTe cnegyowme TpeboBaHus:



- He coobLaTb nepcoHarnbHble AaHHble paboTHMKa TpeTbe CTOPOHE 6e3 MMCbMEHHOMO
cornacus paboTHKKa, 3a UCKINIYEHMEM ClnyvaeB, Koraa 3To HeobxoaMmo B Liensax
npeaynpexaeHns yrpo3sbl XU3HU U 300pOBbI0 paboTHUKA, a Takke B Crnyyasx,
YyCTaHOBIMEHHbIX dpegeparibHbIM 3aKOHOM;

- He coobLaTb nepcoHarnbHble AaHHble paboTHMKa B KOMMepYecKkux Lensax 6es ero
NMMCbMEHHOrOo cornacus;

- NpeaynpeauTb Nuu, NoMyYarLmnX nepcoHanbHble JaHHble paboTHMKA, O TOM, YTO 3TK
AaHHble MOTYT ObITb MCMOMb30BaHbl MWLb B LENAX, 4515 KOTOPbIX OHWU COOBLLEHbI, 1
TpeboBaTb OT ATUX MWL NOATBEPXKAEHUS TOro, YTO 3TO Npasuno cobnogeHo. Jua,
nonyvatoLme nepcoHanbHble AaHHble paboTHMKa, 0683aHbl cobnaaTh PeXUM
cekpeTHOCTM (KoHUuaeHUnansHocTn). [laHHoe NoNoXeHne He pacnpoCTpaHseTca Ha
oO6MeH nepcoHanbHbIMU AaHHbIMU PpabOTHMKOB B NOpPsiAKE, YCTaHOBNEHHOM
deneparnbHbIMU 3aKOHaMu;

- paspeLluatb JOCTYN K NepCoHanbHbIM AaHHbIM PabOTHMKOB TOMbLKO cheumanbHO
YNONMHOMOYEHHbIM Nuuam, onpegeneHHbIM NpUKkasoM rno opraHn3awmu, npu 3Tom
yKasaHHble nuua SOMKHbI UMeTb NpaBo nony4yaTb TOMbKO Te NepcoHarnbHble JaHHble
paboTHMKa, KOTOpble HEOOXOAUMbI A1151 BbINOSTHEHUST KOHKPETHbLIX (PYHKLMI,

- He 3anpalumBaTb UH(POPMaLMIO O COCTOSHMM 300POBbS PaboTHUKA, 32 UCKMIOYEHNEM TEX
cBedeHUI, KOTOPble OTHOCSTCS K BONPOCY O BO3MOXHOCTU BbINOMHEHUS pabOTHMKOM
TPYZOBOW (YHKLMY;

- NepefaBaTtb NepcoHarbHble AaHHble paboTHMKa NpeacTaBuTensM paboTHUKOB B nopsiake,
yCTaHOBMNEHHOM TpyaoBbIM KOAEKCOM, U OrpaHnymBaTh 3Ty MHAPOPMaUMIO TONBKO TEMMU
nepcoHanbHbIMU JaHHbIMU paboTHMKA, KOTOPble HEOBXOANMbI A1 BbINONIHEHWS
yKa3aHHbIMW NpeacTaBUTENAMU UX PYHKUUA.

3.5.2. lNepenada nepcoHarbHbIX AaHHbBIX OT AepXXaTensa unu ero npegcrasutenemn
BHELUHEMY NoTpebuTento MoXeT AoMycKaTbCs B MUHUMAarbHbIX 06bemax 1 TOMNbKO B LiensxX
BbINOMIHEHWS 3a4a4, COOTBETCTBYHOLLUMX OO BEKTUBHON NpUYMHE cOopa aTUX AaHHbIX.

3.5.3. lNpun nepepaye nepcoHanbHbIX AaHHbIX paboTHUKa noTpebutensam (B TOM Ynucne 1 B
KOMMepYeCKMX Lensax) 3a npegensl opraHnsaumm paboTtogartenb He JOMMKeH coobwaTh 3Tu
AaHHble TpeTben CTOpoHe 6e3 NMCbMEHHOro cornacusa paboTHUKa, 3a UCKMYEHNEM
crny4yaes, Korga aTo HeobxoaAMMO B Lensax npeaynpexaeHus yrposbl XU3Hu U 300pOBbI0
paboTHMKa UnNu B criyyasax, yCTaHOBMEHHbIX dheaeparnbHbIM 3aKOHOM.

3.6. Bce mepbl koOHGUAeHUMansHocT npu cbope, 06paboTke U XpaHEeHUN NepCOHanNbHbIX
AaHHbIX COTPYAHUKA pacrnpoCTPaHSATCA Kak Ha ByMadkHble, Tak U Ha 3NEKTPOHHbIE
(aBTOMaTM3NPOBaHHbIE) HOCUTENW MHGOPMaLMK.

3.7. He ponyckaeTtca oTBedaTb Ha BOMPOCHI, CBA3aHHbIE C Nepeaaven nepcoHasnbHoOn
MHopMaunn nNo TenedoHy unu gakcy.

3.8. XpaHeHue nepcoHaribHbIX AaHHbIX JOPKHO MPOUCXOAUTb B MOPSAKE, UCKNOYaoLWeM nx
yTpaTty unv nx HenpaeBoMepHOe MUCMOMNb30BaHNe.

3.9. lMpun NpUHATUM pelueHuid, 3aTparmBaroLLmxX nHTepeckl paboTHuka, paboTtogaTens He
MMeeT npaBa OCHOBbLIBATbCH Ha NEPCOHanNbHbIX AaHHbIX PabOTHMKA, NONYYEHHbIX
NCKINIOYMTENBHO B pe3yrnbTaTte X aBTOMaTu3npoBaHHON 06paboTkn nnu anekTpoHHOro
nonyyeHus. Pabotoaartens yumTbiBaeT NUYHbIE KayecTBa paboTHMKA, ero 4OBPOCOBECTHbIN
1 9P PEKTUBHbBIN TPy,

4. locTtyn K nepcoHasrnbHbIM AaHHbIM

4.1. BHyTpeHHWUIn AoCTyn (BOCTYN BHYTPW OpraHnsauumn).

4.1.1. NpaBo goctyna K nepcoHarnbHbIM AaHHbIM COTPYAHUKA UMEIOT:

- 3aBeaytowan JOY;

- pyKOBOOUTENM CTPYKTYPHbIX NogpasaeneHuin no HanpasneHuo AesTenbHOCTM (4OCTyn K
MMYHBIM OAHHbBIM TOMbKO COTPYAHMKOB CBOEro noapasgeneHus);

- Npu NepeBoae N3 0OHOro CTPYKTYPHOro nogpasaerieHns B opyroe, 4OCTyn K
nepcoHarnbHbIM AaHHbLIM COTPYAHWKA MOXET UMETb PyKOBOAUTENb HOBOMO NnoapasaeneHuns;



- caM paboTHWK, HOCUTENb AaHHbIX;

- Apyrue coTpyaHWKM OpraHvM3aLmmn npu BbINOMHEHUM UMW CBOUX CNY>XEeOHbIX 0683aHHOCTEN.
4.1.2. lNepedeHb nuy, UMeLLMX OCTYN K NepCoHanbHbIM AaHHbIM PabOTHUKOB,
onpegensieTca npukasom paborogartens.

4.2. BHeluHM1 gocTyn.

4.2.1. K yncny maccoBblx NOoTpebutenen nepcoHanbHbIX AaHHbIX BHE OpraHn3aumnm MOXHO
OTHECTM rocyapCTBEeHHble N HerocyaapCTBeHHble PYHKLUMOHAlbHbIE CTPYKTYPbI:

- HaroroBble NHCNEeKuuu;

- NPaBOOXPaHUTENbHbIE OPraHbl;

- opraHbl CTaTUCTUKW;

- CTpaxoBble areHTCTBa;

- BOEHKOMaThbl;

- OpraHbl coumMarnbHOro CTpaxoBaHus;

- NEHCUOHHbIE POHAbI;

- nogpasgeneHna MyHuuunasbHbIX OpraHoB ynpasneHus;

4.2.2. Haa3o0pHO-KOHTPOSIbHbIE OpraHbl UMEKT A0CTYN K MHbopMaumm TorbKo B cdepe
CBOEWN KOMMNETEHLMN.

4.2.3. OpraHusaLmu, B KOTOpble COTPYOHUK MOXET OCYLLECTBIIATb NEPEUNCIIEHNS OEHEXKHbIX
CpefcTB (CTpaxoBble KOMMaHWUKW, HErocyaapCTBEHHbIE MEHCUOHHbIE (POHAbI,
GnaroTBOpUTENbHbIE OPraHN3aunn, KpeauTHbIe YYpeXaeHUs), MOoryT nonyyYnTb 4OCTYnN K
nepcoHanbHbIM JaHHbIM paboTHMKA TOMNBKO B Clydae ero NMCbMEHHOro paspeLleHuns.
4.2.4. [ipyrne opraHnsauuu.

CeefneHus o paboTatoLeM COTPYAHMKE UMK YXKe YBONTIEHHOM MOrYT ObiTb NpeoCcTaBneHbI
ApYyron opraHusaumm ToNbKO C MMCbMEHHOrO 3anpoca Ha bnaHke opraHmsauuu, ¢
NPUNoXeHNEM KONUM HoTapuarbHO 3aBEPEHHOrO 3asiBfieHns paboTHMKa.

lMepcoHanbHble AaHHblE COTPYAHMKa MOryT 6biTb NpefocTaBneHbl POACTBEHHUKAM UM
4YfieHaM ero cemMby TONbKO C MMCbMEHHOIO pa3peLleHns caMoro CoTpyaHuka.

B cnyyae passoga 6biBLIaga cynpyra (Cynpyr) uMeroT npaBo 06paTtuTbCA B OpraHvM3aLmio ¢
NMMCbMEHHbLIM 3anNpoCcoM O pa3mepe 3apaboTHon nnaTtbl coTpyaHuka 6e3 ero cornacusa (YK
P®).

5. 3awmTa nepcoHanbHbIX AaHHbIX

5.1. MNopg yrpo3oun unm onacHOCTbIO YTpaTtbl NepPCOHanbHbIX JaHHbIX MOHMMAaETCA eAUHUYHOE
UM KOMMMEKCHOe, pearibHoe U NoTeHUMansHoe, akTUBHOE U NacCMBHOE NPOoSIBNIEHNE
3M0YMbILLUNIEHHbIX BO3MOXHOCTEN BHELLUHUX UMW BHYTPEHHMX UCTOYHUKOB Yrpo3bl CO34aBaThb
HebnaronpusTHble CobbITUS, OKasblBaTb AeCTabunumanpyioLlee BO3genCcTBmeE Ha
3awmuaemyo MHopmaumio.

5.2. Puck yrposbl ntobbiM MHOpMaLMOHHLIM pecypcam co3aatoT CTUXmnHble 6eacTeuns,
3KCTpeMarbHble CUTyauun, TeppopucTUYECKne enNCTBUS, aBapum TEXHUYECKUX CPeaCcTB U
NVHWI CBA3W, Apyrne 0O6bEKTMBHbIE 0BCTOATENLCTBA, a Takke 3aMHTepecoBaHHbIE U
He3anHTepeCcoBaHHble B BO3HUKHOBEHUN Yrpo3bl NuLa.

5.3. 3awmTa nepcoHarnbHbIX AaHHbIX NPeacTaBnseT COOON KeCTKO pernamMeHTUPOBaHHbIN U
ANHaMUYECKM-TEXHOSOMMYECKUI NpoLecc, npeaynpexaatrolnin HapyLeHne JOCTYMHOCTH,
LEenoCTHOCTK, JOCTOBEPHOCTU N KOH(PMAEHUMaNbHOCTN NepCOHanbHbIX AAHHbLIX U B
KOHEYHOM cyeTe obecneymBaloLLni 4OCTAaTOMHO HagexHY 6e3onacHOCTb Hpopmauun B
npouecce ynpasneH4Yeckon n Npon3BoACTBEHHOW OeATENbHOCTN KOMMNaHUMN.

5.4. 3awmTa nepcoHarnbHbIX AaHHbIX paboTHUKA OT HENPaBOMEPHOTO UX UCMOMb30BaHUSA
unu yTpartbl AofmkHa GbITb obecneveHa pabotogaTenem 3a CHET ero CpeacTB B Nopsigke,
yCTaHOBMNEHHOM doefieparnbHbiMU 3aKOHaMW.

5.5. "BHyTpeHHss 3awmTa".

5.5.1. OCHOBHbIM BUHOBHMKOM HECaHKLMOHUPOBAHHOIO JOCTYNa K NepCoHanbHbIM AaHHbIM
ABNSIETCH, KaK NpaBumno, nepcoHar, pabotarowmn ¢ AOKyMeHTaMu 1 6a3amun JaHHbIX.



PernameHTauusa gocrtyna nepcoHana K KoHpuaeHunanbHbIM CBEAEHUSAM, JOKYMEHTaM U
6a3am gaHHbIX BXOAMT B YMCINO OCHOBHbIX HAanpaBfeHUn opraHn3aunoHHOM 3aLuTbl
NMHopMaLMn 1 NpeaHasHadeHa Ans pa3rpaHUYeHNs NOSTHOMOYMI MEXAY pyKoBOAUTENSMU
1 crneumanuctaMmmn opraHmsaunm.

5.5.2. [ina obecneyeHnn BHYTPEHHEN 3aLUUTbl NepPCOHarnbHbIX AaHHbIX paboTHUKOB
Heobxoammo cobntoaatb psg Mep:

- OrpaHM4yeHne 1 pernameHTaunsa coctaBa paboTHUKOB, (PYHKLMOHaNbHbIE 06A93aHHOCTM
KOTOpbIX TpebyoT KOH(PMAEHUMaNbHbIX 3HAHWI;

- cTporoe n3buparenbHoe 1 060CHOBaHHOE pacnpeaeneHue 4OKYMEHTOB 1 MHopMaLmm
mMexay paboTHuKamu;

- paumoHanbHoe pasmMelleHne pabounx Mect paboTHUKOB, NPY KOTOPOM UCKITHOYanoch Obl
BGEeCKOHTPOMbHOE NCMNOMb30BaHMe 3allmLLaeMon nHopmauuu;

- 3HaHue paboTHMKOM TpeboBaHMIN HOPMATUBHO-METOAMNYECKNX JOKYMEHTOB NO 3aLumTe
NMHOpMaLn 1 COXPaHEHUN TalHbl;

- Hannume HeobXxoaANMBbIX YCMOBMI B MOMELLEHUN s paboTbl C KOHUAEHUNANbHLIMM
AOKyMeHTaMu 1 6azamMu JaHHbIX;

- onpederneHne N pernaMmeHTauus coctaBa paboTHUKOB, UMEKOLLUX NpaBo AOCTyna (Bxoaa)
B MOMeELLEHNe, B KOTOPOM HaxXOAMTCS BblYUCIIUTENbHASA TEXHUKA,

- OpraHu3auns nopsiaka yHUUTOXEHUS nHgopmaLmu;

- CBOEBPEMEHHOE BbISIBIEHME HapyLLeHMs TpeboBaHUin paspeLunTenbHOM CUCTEMbI A0CTyna
paboTHMKamMu nogpasfaeneHns:;

- BOCnuTaTenbHas U pasbsiCHUTENbHaA paboTa ¢ coTpyaHUKamun noapasgeneHuns no
npeaynpexaeHunto yTpaTbl LEHHbIX cBeAeHW Npu paboTe ¢ KoHuaeHUnanbHbIMM
OOKYMeHTamu;

- He JonycKkaeTcs Bbldaya NUYHbIX Aern COTPYOHUKOB Ha paboyne mecTta pykoBoauTeNemn.
JNlvuHble gena MoryT BblAaBaTbCA Ha paboyne mecTa Tonbko 3aseaytolen JOY.

5.5.3. 3awmTa nepcoHarnbHbIX AaHHbIX COTPYAHUKA HA 3NEKTPOHHbIX HOCUTENSIX.

Bce nanku, cogepxalune nepcoHanbHble AaHHble COTPYAHUKA, AOMKHbI OblTh 3aLUuLLEHbI
naponem..

5.6. "BHewWwHaa 3awmTa".

5.6.1. [Ina 3awuTbl KOHMOeHUNANbHON NHOPMaL MK CO34al0TCs LieneHanpasieHHble
HebnaronpusiTHble YCIOBUA 1 TPYAHONPEOAONMMbIE NPENSATCTBUA AN NUua, NbiTaloLerocs
COBEpPLUNTb HECAHKLUNOHUPOBAaHHbLIN JOCTYN U oBNageHue nHdopmauunen. Liensio un
pe3ynbTaTOM HECaHKLMOHMPOBAHHOMO A0CTYNa K MHOPMaLVNOHHBIM pecypcamM MOXeT ObITb
He TONbKO OBnageHne LieHHbIMU CBEOEHNSMU N UX UCMOMNb30BaHUe, HO N NX
BUOOU3MEHEHNE, YHUYTOXEHNE, BHECEHME BUpYCa, NoamMeHa, dpanbcudurkaumns
cofepXaHus pekBU3NTOB JOKYMEHTa 1 ap.

5.6.2. Nog NOCTOPOHHMM NNLIOM MOHMMAaEeTCs Nboe NUUo, He nMetoLLee
HEenoCpeaCTBEHHOrO OTHOLLEHUS K 4eATENbHOCTU yYpexaeHus, noceTuTenu, paboTHMKN
APYrux opraHM3aumoHHbIX CTPYKTYp. [MOCTOpPOHHUE nyua He JOIMKHbI 3HaTb pacnpenerneHve
dyHKUMIA, paboyre npouecchbl, TEXHOMOMMI COCTaBneHus, 0popMreHus, BEAEHUS U
XpaHeHUs JOKYMEHTOB, Aen u paboynx matepuanos B oTAene nepcoHana.

5.6.3. [Ina obecneyeHns BHELLHEN 3aLLMTbl NEPCOHanNbHbIX JaHHbIX COTPYAHMKOB
Heobxoammo cobnoaatb psg Mep:

- NOPAA0K Nprema, y4yeTa n KOHTPOonsa AeATenbHOCTU NoceTUTenen;

- NPOMYCKHOW PEXUM opraHusauuu;

- y4eT U NopsiAoK BblAauv YAOCTOBEPEHWUN;

- TEXHUYEeCKne cpeaicTBa OXpaHbl, CUrHaNM3auuu;

- NOpSAOK OXpaHbl TEPPUTOPUK, 30aHUIA, NOMELLEHWUIA, TPAHCMNOPTHBLIX CPEACTB;

- TpeboBaHus K 3aLumTe UHopMaLUN NPU MHTEPBLIOUPOBAHUKN N cobecefoBaHMUSX.



5.7. Bce nuua, cBsidaHHble C Nofy4YeHnem, o6paboTkom 1 3amMTON NEPCOHarbHbIX AaHHbIX,
006s3aHbl nognucaTb 0653aTENbCTBO O HEpa3srnaleHMn NepCcoHarnbHbIX AaHHbIX
paboTHUKOB.

5.8. [No BO3MOXXHOCTM NepCoHarbHble JaHHble 06Ee3NNYNBaOTCS.

5.9. Kpome mep 3awmTbl NepcoHanbHbIX AaHHbIX, YCTAHOBNEHHbIX 3aKOHOA4ATENBCTBOM,
paboTtogatenu, paboTHUKM 1 NX NpeacTaBuTeENn MOryT BolpabaTtbiBaTb COBMECTHbIE MEPbI
3aLWMThbl NEPCOHanNbHbIX AAHHbIX PabOTHMKOB.

6. NMpaBa n o6s3aHHOCTH paboTHUKa

6.1. 3akpenneHune npas paboTHMKA, peErnameHTUPYOLLMX 3aLUUTy ero NnepcoHanbHbIX
AaHHbIX, 06ecneynBaeT COXPaHHOCTb NOSTHOM U TOYHOW MHpOpMaLMK O HEM.

6.2. PaboTtHukn punmana MAOY «[lMpunpTbiwckas COLL»-geTckun cag «Pomawukay
c.lMpeobpaxeHka n nx npeacTaBUTENM AOMKHbI ObITb O3HAKOMIEHbI NO4 PaCnNUCKY C
AOKYMEHTaMu opraHusauum, yctaHaBnmBaloLwmMMmn nopsaok o6paboTkn nepcoHanbHbIX
AaHHbIX pabOTHUKOB, a Takke 06 ux npaBax 1 06513aHHOCTSAX B 3TON obnacTw.

6.3. B uensx 3awmnTbl NepCoOHanbHbIX AaHHbIX, XpaHALWMXCAa y pabotogaTtens, paboTHUK
UMEET NpaBgo:

- TpeboBaTb UCKMIOYEHMS U NCNPABIIEHNS HEBEPHBIX UITM HEMOMHbLIX NEPCOHAaNbHbIX
JaHHbIX;

- Ha cBOBOAHLINM BecnnaTHbIM AOCTYN K CBOMM NEPCOHarnbHbIM JaHHbIM, BKITOMasa NpaBo Ha
nonyyeHune konun nobon 3anncu, cogepxallen nepcoHanbHble AaHHbIE;

- NepcoHarbHble AaHHbIE OLLEHOYHOMO XapakTepa AONOMHUTL 3asBNEHNEM, BblpaXKaroLmm
ero COGCTBEHHYIO TOUKY 3PEHUS;

- onpenenaTb CBOMX NpeacTtaBuTenen Ang 3awmTbl CBOMX NEPCOHarnbHbIX AAaHHbIX;

- Ha COXpaHeHne 1 3aLunTy CBOEN NIUYHON N CEMENHON TaWlHbI.

6.4. PaboTHWK 00s3aH:

- nepegaesatb paboTogaTento Unu ero NPeacTaBUTENO KOMMMEKC JOCTOBEPHbIX,
AOKYMEHTMPOBAHHbIX NEPCOHarbHbIX AaHHbIX, COCTaB KOTOPbIX YCTAHOBMEH TpyaoBbIM
kogekcom PO.

- CBOEBPEMEHHO coobuaTh paboTtogartento 06 N3MEHEHUN CBOMX NEPCOHANbHbIX AAHHbIX.
6.5. PaboTHUKM cTaBAT paboTtoaartens B U3BECTHOCTbL 06 M3BMEHEHUN haMUINN, UMEHM,
OT4ECTBa, AaTbl POXAEHUS, YTO NMOMy4YaeT OTPaXKEHME B TPYAOBON KHUKKE HA OCHOBaHUM
npeacTaBfeHHbIX AOKYMEHTOB. Mpn He06XoaMMOCTN M3MEHSIOTCA AaHHble 06
obpasoBaHuKn, npodeccumn, cneumanbHOCTN, MPUCBOEHNN HOBOIO pa3spsga v np.

6.6. B uensx 3awwmnTbl YaCTHOW XU3HW, JINYHON U CEMENHOWN TalHbl PABOTHUKN HE OOIMKHbI
OTKa3blBaTbCA OT CBOEro npaBa Ha 06paboTky NepCcoHarnbHbIX AaHHbBIX TONBKO C UX
cornacusi, NOCKOSbKY 3TO MOXET NOBMeYb NPUYNHEHNE MOpPAarbHOro, MaTepuanbHOro
Bpeaa.

7. OTBETCTBEHHOCTb 3a pa3rnaweHue KoHpuaeHLuMan-Hon

MHcopMaLMKn, CBA3aHHOW C NePCOHaNbHbIMU AaHHbIMU

7.1. NepcoHanbHasi OTBETCTBEHHOCTb - OOHO U3 rMaBHbIX TPEBOBaHUIN K OpraHmM3aumnm
PYHKLMOHMPOBAHUS CUCTEMbI 3aLLUUTbI NEPCOHANbHOM MHGOPMaUun n obasatenbHoe
ycnosue obecneveHns aHEKTUBHOCTN ITON CUCTEMBI.

7.2. Opuanyeckme n msnyeckme nuua, B COOTBETCTBUMN CO CBOMMMW NMONTHOMOYNAMMU
Bnagerowme nHgopMaumnen o rpaxkgaHax, nosyyarowme n ncnonb3yowmne ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMU C 3aKOHOAaTeNbCcTBOM Poccurckon denepaunm 3a
HapyLleHne pexuma 3almTbl, 06paboTkm 1 NopsiAka NCNONb30BaHUSA 3TOWM MHGOPMaLU.
7.3. PykoBoauTenb, paspeLuaroLmin 4OCTyN COTPYAHMKA K KOHUAEHUMANBHOMY AOKYMEHTY,
HeceT NepcoHarnbHy0 OTBETCTBEHHOCTbL 3a JaHHOE pa3peLleHune.



7.4. Kaxgbln COTPYAHMK OpraHu3aumm, nony4varowmn ans padoTtbl KOHUAEHUMANbHbIN
OOKYMEHT, HeCceT eMHONMNYHYI0 OTBETCTBEHHOCTb 3a COXPaAHHOCTb HOCUTENS U
KOHMAEHUMANbHOCTb NHpOpMaL K.

7.5. Iluua, BUHOBHbIE B HAPYLLUEHUN HOPM, PEFYNNPYHOLLMX NonydYeHne, obpaboTky 1 3awmTy
nepcoHarnbHbIX AaHHbIX PabOTHUKA, HECYT OMCUUNIIMHAPHYD, aMUHUCTPATUBHYHO,
rpakgaHCKO-NpaBoOBYO MW YrONOBHY OTBETCTBEHHOCTb B COOTBETCTBUM C
dregeparnbHbIMU 3aKOHaMM.

7.5.1. 3a HEUCNONHEHWE UNN HEHaanexallee NCNoNHeHne paboTHUKOM Mo ero BUHE
BO3/0XEHHbIX HA HEro 06s3aHHOCTEN NO COBNOAEHNIO YCTAHOBNEHHOIO Nopsaka padboTsl
CO CBEAEHUAMM KOHUAEHUMANBHOIO Xapakrtepa paboTtoaarens BnpaBe NPUMEHATb
npeaycMoTpeHHble TpyaoBbIM KOAEKCOM OUCUMMIMHAPHbIE B3bICKaHUS.

7.5.2. [JomKHOCTHbIE Nnua, B 06593aHHOCTb KOTOPbIX BXOAUT BeAeHME NepCcoHanbHbIX
AaHHbIX COTPYAHMKA, 06583aHbl 06ecneyvnTb KaXKagoMy BO3MOXHOCTb O3HAKOMITEHMS C
AOKYyMEHTaMun n Mmatepuanamu, HenocpeacTBEHHO 3aTparMBaroLLMMM ero npaea n ceobofbl,
€CIn HOEe He NpeaycMOTPEHO 3aKOHOM. HenpaBoMepHbI 0TKas B NpefoCcTaBeHnmn
cobpaHHbIX B YCTAHOBMEHHOM NOPSAKE OOKYMEHTOB, NGO HECBOEBPEMEHHOE
npenocTaBrieHne Taknx AOKYMEHTOB UIN MHOW MHADOPMaLMN B Cryyasix, NpegyCMOTPEeHHbIX
3aKOHOM, NGO NpefoCcTaBneHNE HEMOMHOW NN 3aBEAOMO F0XXHOW MHpOpMaLnn - BrieveT
HanoXeHue Ha OOMKHOCTHbIX ML afMUHUCTPAaTUBHOrIO WTpada B pasmepe,
onpegensiemom Kogekcom 06 agMMHUCTPATUBHbLIX NPaBOHAPYLLEHUSX.

7.5.3. B cooTtBeTCTBUM C [pakgaHCKUM KOOEKCOM Nuua, He3akoHHbIMWU MeTogamMum
nonyYnsLLME NHOPMaLMIO, COCTaBISAIOLLYIO CIY>KEOHYI0 TanHy, 06s13aHbl BO3MECTUTb
NPUYMHEHHbBIE YObITKN, MPUYEM Takas e 0683aHHOCTb BO3naraeTcs U Ha pabOTHUKOB.
7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyLLlEeHUE HENPUKOCHOBEHHOCTMN YaCTHOW XN3HU (B
TOM YMCIe He3aKoHHOe cobupaHmne unum pacnpocTpaHeHne CBEAEHUI O YACTHOW XU3HK
nnua, COCTaBNSOLLIEro €ro NIMYHYK NN CEMENHYIO TarHy, 6e3 ero cornacus),
HenpaBOMEPHbIN AOCTYMN K OXpaHAEMOW 3aKOHOM KOMMbIOTEPHOM NHOpMaLMK,
HenpaBOMEPHbIN OTKa3 B NpeaoCTaBeHMM COBpaHHbIX B YCTAHOBNEHHOM Nopsiake
AOKYMEHTOB U CBEAEHWI (€CNWN 3TU AESHUS MPUYUHUNM BPEA NpaBam U 3aKOHHbIM
NMHTepecaMm rpaxgaH), COBEpLUEHHbIE NULLOM C MUCMNOSfb30BaHNEM CBOErO CNyXebHOoro
NONoOXeHUs HakasblBaeTcs WwTpadom, NmMbo nueHnem npaesa 3aHMMaTb onpeaerieHHble
AOIMPKHOCTU UNWN 3aHMMAaTbLCs OnpeaeneHHon AeaTenbHOCTbI0, NMMbo apecToM B
cootBeTcTBUM C YK PO.

7.6. HenpaBoMepHOCTb AeATeNbHOCTN OPraHoOB rocy4apCTBEHHOM BNacTU U opraHmM3auumn

no cbopy 1 NCNONb30BaHUIO NEPCOHarnbHbIX AaHHbIX MOXET ObiTb YCTaHOBMEHa B cyaebHOM
nopsiake.



