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Cornacue
Ha 00paboTKy NnepcoHaIbHBIX JaHHBIX
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1, Ul vt fuecoy~  DUrud Lofqa g ;

(hamMmIMS, MMA, OTHECTBO MOTHOCTBIO), MPOKUBAIOMIHH MO ampecy: (o AN @« 21, NOML
Ukl P - Tugget e epih. 7 , nachopT cepu 1174 i HOMep
343 14 4 , BBLIAHHBIH 2071, 44  (nara) opraHom YA BY Yo M hidous e SOURUA
aeiicteys cpobonHo, cBoel Bojelf MW B CBOEM HWHTepece, HAcTOAWMM a0 cornacue Cow3y «AreHTCTBO pasBUTHS
npoeccHoHaTBHEIX coobmecTe u pabounx kaapos «Monoasie npodeccuonanst (Bopaaekumie Poceus)» (101000, ropoa Mocksa,
njowaas TypreHesckas, 1om 2) Ha 06paGoTKy MOMX MEpCOHATLHBIX NAHHBIX B LIe/AX 00ecrneveHHs MOEro yyacTHs B COAeiicTBMH
MOBBILEHHIO YPOBHA MPO(ECCHOHAIbHBIX HABBIKOB, PAa3BUTHIO KOMIETEHLHI CyObEKTOB NEPCOHATBHBIX AaHHBIX, PA3BHTHH CHCTEMBI
Mpo)ecCHOHANBHOTO CaMOOTIPe/IeieH|s TS BCEX MPakKIaH CTPaHbl,

Sl npawo  cornacue Ha 00paboTKY ClEAYIOUIHX MMEPCOHATBHBIX JAHHBIX: (AMHIHS, HMS, OTYeCTBO, doTorpaduu,
BHAEOM300paskeHHe, 101, BO3PACT, rO/l, MECALL, 1aTa POXIAEHHA, MECTO POIKIEHHA, HOMEp TeaedoHa IOMALIHETO K MOOMIBHOTO, aapec
3/IEKTPOHHOM MOYTHI, HOMEP WIKO/IbI, HOMEp H OykBeHHOE/LIMppoBoe 0603HaUEHHE Kacca, JTOTHH W NePBOHAYATbHBII Napoib A0cTyna
K JIHYHOMY KabHHETy B nporpaMMme MOHMTOpHHTa, cOopa H 00paboTKH JaHHBIX HHPOPMALMOHHBIX CHCTEM COPEBHOBAHMMH, CTPAXOBOI
HOMeEp HHAMBHIYaILHOro Juuesoro cuera (CHHUJIC), nauHbIX 0 COCTOSHMH MOETO 3J0POBbA.

Sl pnaro cornacue Ha creaylolHil nepeyeHb AHCTBHI ¢ MOMMH NEPCOHATBHBIMK JaHHBIMH: 06paboTKa MOMX MEpPCOHATBHBIX
AaHHeix (. 3 cr. 3 ®enepankHoro 3akona ot 27.07.2006 N 152-®3 "O nepcoHaibHBIX JaHHBIX"), TO €CTh Ha M0OBIE AeHcTBUA
(onepaunu) WM COBOKYNMHOCTh JAeHCTBHi (Omepaumii), COBEpPLIAEMBIX € HCMO/IB3OBAHHEM CPEICTE ABTOMATH3ALMH WM 0e3
MCTIOMb30BAHMA TAKHX CPEICTB C NEPCOHAIbHBIMHM JAHHBIMH, BKIIOYas cOOp, 3amuch, CHCTEMATH3ALMIO, HAKOTUIEHHE, XpaHeHMe,
yTouHeHHe (0OHOBNEHHE, H3MEHEHHE ), H3BJIEYEHHE, HCTIO/IB30BAHKE, NIEpeaady, BKIIOYAs PacripoCTpaHEHHE, MPEIOCTABIEHHE, 0CTYTI,
a Takike pasMeLleHHe MOMX NMepcoHalbHBIX JaHHBIX Ha MHTepHeT caiitax: bilet.worldskills.ru, worldskills.ru, esim.worldskills.ru, ¢
AOCTYIOM HEOTPAHHYEHHOTO KPYra JIML K MOWM MEPCOHAIBHBIM JaHHLIM; 00e3inunBanne, OJI0KHPOBaHKe, YaaleHHe, YHHYTOKEHHE
MepCOHAIbHBIX JAHHBIX; TPAHCrPaHWYHadA Mepejadyy MOWX [EePCOHANbHBIX JAHHBIX HA TEPPHUTOPHH HHOCTPAHHBIX TOCYAAPCTB,
apnsrommuxca cropoHaMd Kousenuun Cosera Epponsl 0 3awmmte (M3MYMECKMX /ML NpPH ABTOMATH3MPOBAHHOM o6GpaboTke
MEPCOHABHBIX JaHHBIX, FOCYAAPCTB, BKIIOYEHHBIX WM HE BKIIOUEHHBIX B MEpedeHb HHOCTPAHHBIX rOCYAApPCTB, HE ABJIAIOLIMXCH
cropoHamu Kousenuun Cosera EBponst 0 3ammre (u3uuecKuX JIHLL MPH aBTOMATH3MPOBAHHON 06paboTKe NEpPCOHATBHBIX JaHHBIX H
obecrneunBaKOIMX a/IEKBATHY IO 3aLUMTY NMPaB CyOBLEKTOB MEPCOHANBHBIX JAHHBIX, @ TAKKE HA Mepeaaqyy MOHX NMEPCOHATBHBIX AAHHBIX
napriepaM W koHtpareHtam Coro3a «AreHTCTBO paspuTHA npoeccHoHaIbHBIX coobuiects u pabounx kaapos «Moroasie
npodeccHonansl (Bopaackunac Poceus)» s nocTikeHns ykazaHHeiX B HactosuieM Coracuu ueneil 06paboTKu nepcoHanbHBIX
AaHHBIX W MPH YCIOBHH cOOMONEHNA KOHQUIEHIIHATBHOCTH NEPEIaBaeMblX MEPCOHANBHBIX AaHHBIX W TpeboBaHuii DenepanbHOro
3akoHa ot 27.07.2006 No 152-®3 «O nepcoHaibHbIX AaHHBIX» MPH HX o6paboTke.

Hna ueneit oprauusauMoHHo# nojiepkKku npoekta «buner B Gyayuiee» 1 1al0 COriacue Ha repeaaqy nepeoHaNbHBIX JaHHBIX
caemyromum opuandeckuM auuam: 000 «ker Codr» (OTPH 1157746202745), AO «Mudocucremnl [ker» (OIPH
1027700121195), AO «Llndporex» (OI'PH 1187746954416), OO0 «POAMIIPOBOT» (OI'PH 5087746485723), 000 «YTonus
Hpakoros» (OI'PH 1197847082795), OO0 «I'para [lponakmn» (5067746841817), a Taxie perioHaabHBIM ONEpPaTOpaM MPOEKTa
«buner B 6y aywee» u napraepam Coro3a, HAXOMAIMMCS B JIOFOBOPHBIX OTHOLIEHHAX M0 peanu3auuy npoekra «bunet B Gymyuee»,
MOJIHBIH CIHCOK KOTOPBIX yKa3aH Ha caiite bilet.worldskills.ru,

A naw cornacke Ha 06padoTKy nepcoHanbHbIX AaHHBIX, coOpaHHbIX B 2019/2020 yueGHOM roay B pamkax MepONpHATHI 1o
paHHeit npodeccHoHanbHON OpHeHTAUMM ydawmxces 6-11 knaccos obuieobpazoBatensHBIX opraHuzaumii B npoekre «bunet B
Oyamyuee» B paMKax rocyaapctseHHoit nporpamMmel Poceuiickoi ®enepaunu «Pa3sutie 00pa3oBaHuA», B LEIAX HCCAEIOBAHUS TMPH
YC/IOBHH JaibHeliero o0e3IMuHBaHHuA JaHHBIX U1 3AIUMTHI NPAaB HA HENPHKOCHOBEHHOCTh YACTHOI MH3HH, JIHYHYIO M CeMeiHYFo
TanHy.

S npoundopmuposan, uTo 06paboTka nepcoHaNbHBIX AaHHBIX - 060 aeficTBHe (Onepaums) HIH COBOKYMHOCTh AeHCTBHI
(onepaumii) ¢ nepcoHaNbHLIMHU JaHHBIMH, COBEPILIAEMbIX C HCMOJIb30BAHHEM CPEJICTB aBTOMATH3alHH WiIH 0e3 HCIo/Ib30BaHUA TAKHX
cpeacTs, BKAouyas cbop, 3anmmMch, CHCTEMATH3ALMIO, HAKOMIEHWE, XpaHeHHe, yTouHeHHue (0OHOBIEHHE, M3MEHEHME), U3B/IEYEHHE,
MCIOJ/Ib30BaHME, nepeaayy (pacnpocTpaHeHHe, NpeJocTaBIeHHe, A0cTyn), obe3nnuuBanue, OIOKHpPOBaHHE, YAAIeHHe, YHHUTOKEHHE
MepCOHAbHBIX JaHHLIX. 51 03HaKOMIIEH ¢ nonokeHuamu MenepansHoro 3akona ot 27.07.2006 N 152-M3 "O nepcoHabHBIX AaHHBIX",
JlaHHbIe NOI0KEHHS MHE TOHATHBI.

JaHHoe cornacue JeHCTBYET CO JIHA €ro NoAMHCaHHA Ha CPOK 10 MOMEHTA €ro MOJIHOrO WK YACTHYHOTO OT3BIBA B ITHCEMEHHOM
Buze B ceoboaHoM Gopme, npeaycMaTpuBaioilei cBeIeHHS 0 TOM, YTO OT3bIB corjiacus Ha 06paboTKy MOMX MEepCOHATbHbLIX AaHHBIX
UCXOJMT JIMYHO OT MEHA WJIH MOEro NpPeACTaBUTENS.

Hacrosmee Cornacue BCTynaer B AedCTBHE ¢ MOMEHTA MOEro cOOCTBEHHOPYYHOIO MOANUCAHUA MIH C MOMEHTA MPUHATHS H
perHcTpauuy Texcra Hactoaumero Cornacus Ha oHoM M3 MHTepHeT-pecypcos: bilet.worldskills.ru, worldskills.ru, esim.worldskills.ru.
JlaToii noanucaHus HACTOALIErO COrNIAacHA ABAETCA AaTa, yKasaHHas B Hauajle J0OKYMEHTa.
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IOJOXXEHUE
0 paboTe WKOALHON GNGIHOTEKH

1. O6mue nosioxkeHusn
1.1. Hacrosuiee ITonoxenue paspaGorano wiss MAQY To6onosckas COIlLI, punuana
MAOY To6onosckast COILI — Kapacynsckas COLLL, pummuana MAOY To6oosckas
COLL - Epwosckast OO, ¢punuana MAOY To6omosckas COIII — HoBokupoBckast
HIIJC, ¢umana MAOY To6onosckas COII — C(K) OV «Kapacynbckas
crieruainbHas (KoppeKLHoHHas) [IKoJIa-MHTEpHAT», Ha OCHOBe DesiepanbHOro 3aK0Ha
Poccuiickoit @eneparun ot 29 aexabpst 2012 r. Ne 273 -®3 «06 obpazoBaHuu B
Poccuiickoit ®enepanum», 3axona «O 6u6mHoTeIHOM Aene», Ha ocHoBaHuu [Ipukasa
or 1 mapra 2004 r. Ne 2/2 «O6 OCHOBHBIX HAIIpaBJIEHUAX COBEPIIEHCTBOBAHMS
ACATENIbHOCTH OUOIMOTEeKH yupekneHuii obero obpasoBanus P®y», B cooTBeTCTBHM
¢ ®I'OC, CaunlluH, VYcrasa 00pa3zoBaTenbHOro YYPEXKICHHUSI; Ha OCHOBAHUM
®enepanbHoro 3akoHa Ne 114-®3  «O MPOTUBOJCHCTBUM  SKCTPEMUCTCKOM
ACATEILHOCTH», B COOTBETCTBUU CO cTaTheil 13 3akoHa o 3alpeiieHud MaccoBOro
PaCIpOCTPaHEHUsI  IKCTPEMHUCTCKOM  JTMTEpaTypsi; DeniepabHOrO0  3akoHa  OT
29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O szammre nereit or UH(pOpMaLuy,
NPUYHHAIOIIEH BPe/l MX 3/10POBBIO U Pa3BUTHIO".
1.2. bubnnoreka obecrieunsaer npasa Y4acTHHKOB 00pa3oBaTelbHOro mpouecca Ha
OecriaTHOE MOJIb30BaHHe OMOIMOTEYHO-HH(POPMALIUOHHBIMHU pecypcami.
1.3. O6ecneyennocts 6uGmMOTEKN YUCOHBIMH, METOJIMYECKMMH M CIIPABOYHBIMH
AOKYMEHTAMH  y4WTBIBACTCA  MNPH  JIMLEH3UPOBAHUM obeobpazoBarenbHOM
OpraHu3aluH.
1.4, Tlenn Gubmmuotexn cooTHOCSTCS ¢ IEMIME 00pa3oBaTeIbHON OpraHU3aIMHy:
opmupoBanue 06IIel KyIbTYpbl JTMYHOCTH 00y4aIOIIUXCsl Ha OCHOBE YCBOEHHS
®I'OC, co3nanne ycinoBHit 1isi CTAHOBICHUS JIHYUHOCTH IIKOJIbHUKOB, PACKPBITHS UX
MHIIMBUlyalIbHBIX CIIOCOOHOCTEH, BOCITHTAHMS TPAXIAHCTBEHHOCTH, TPYAOII00HUS,
YBOKCHHA K [IPaBaM U CBOOOZAM 4yesoBeka, (popMUpOBAHHE 310pOBOI0 00pa3a HU3HU.
1.5. Bubnnoreka pykoBOACTBYeTCS B CBOGH JesTeNbHOCTH (benepanbHbIMU 3aK0HAMH,
yKasamMH 1 pactiopspkeHusMu [Ipesunenrta P®, noctaHoBlIeHUSIMA 1 PacIopsHKeHUSIMU
IlpaButensctBa P® M wemomHUTENBHBIX OpraHoB cy0bekToB P®, pemenusmu
COOTBETCTBYIOIIErO oprasa YIpaBJIeHUs obpazoBanHuem, YcraBom
001meobpa3oBarenbHOI opraHu3sainyu, HacTosmM [lonokenuem.



1.6. JlesrenbHOCTs GUONMOTEKH OCHOBBIBAETCS Ha MPUHLKIAX JE€MOKpATHH,
TyMauusma, OOLIENOCTYITHOCTH, NPHOPUTETA OBIIEUETOBEYECKIX LIEHHOCTEH,
IPAXIAHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHS JIMYHOCTH.

1.7. Tlopsi1oK MOJb30BaHUST HCTOYHMKAMHE MH(OPMAIH, [IEpeYeHb OCHOBHBIX YCIIyT U
YCJIOBHSL WX  TIPENOCTABIEHHs Ompenensioress IlojokeHueM o oubnoreke
00111e00pa30BATENILHOTO YUPEKACHHUS 1 IIpaBunamu nosb30Banus GUGIHOTEKOI.

1.8. O6pasoBarenbHas opraHmsamus Hecer OTBETCTBEHHOCTh 3a JOCTYIHOCTH M
Ka4ecTBO OMOINOTEYHO-HHPOPMALIMOHHOTO obcimyxuBaHust 6UGTHOTEKH.

1.9, Oprasmsaums  o6cnyxusanus Y4acTHHKOB ~ 00pa3oBaTeNIbHOrO Ipolecca
TPOM3BOZIUTCA B COOTBETCTBUM C TNPABUIAMHM TEXHHKH 6E30IaCHOCTH K
TPOTHBOTIOAPHBIMHU, CAHUTAPHO-IUTHEHUIECKUMH TPeGOBAHMIMH,

2. OcHoBHbIE 32124n

2.1. OGecnieuenre yuacTHHKaM o0pasoBaTenbHOr0 mpomecca - obyuarormumes,
NEJarornyecKuM pabOTHUKAM, POLHUTENAM 00YIAIOIMXCS - Aoctyna K uHdpopMmarmu,
SHAHWIM, KyJTbTYPHBIM LEHHOCTSIM TOCPEJICTBOM HCIHOJIB30BAHUS GHOIHOTEYHO-
MH()OPMALMOHHBIX PECYPCOB

2.2. BocnuTaHWe KyJbTYPHOTO U TPOKIAHCKOTO CaMOCO3HAHHS, IIOMOIb B
COLMAU3ALMU 00YYAIOIIErocs,, Pa3sBUTHUH €T TBOPYECKOTO MOTEHIHANA.

2.3. ®opMHpOBAaHHE HABBIKOB HE3aBUCHMOLO OubMoTEYHOrO  MOTB30BATENS !
o0y4eHHe TMOUCKY, 0TOOPY M KPUTHYECKOH OleHKe MHMOPMALIUU B COOTBETCTBHH C
TpeboBanusiMu OI'OC.

2.4. CoBepLIeHCTBOBAHUE TIPELOCTAB/ISEMBIX OubnmoTexoit ycayr Ha ocHoBe
BHCIPDCHUSA  HOBBIX ~ MH()OPMAIMOHHBIX  TEXHOJOTHH | KOMIIbIOTepHU3aIHU
6MOIMOTEYHO-UHPOPMALIMOHHBIX MpOLECCOoB,  (GopmMUpOBaHHE  KOM(OPTHOM
OHOIMOTeYHOM Cpe/ibl PH yCII0BHH KOMIIBIOTEpU3aU OUOIHOTEKH.

2.5. llononHenue u coxpaHeHue (onnoB GHOIHOTEKH YUEBHO-METONHIECKUMH
MOCOOHAMH, OTBEYAIOLMM TPeGOBAHUAM peanusanuu HoBbIX PI'OC.

3. OcHoBHbIE PyHKIHH

3.1.  ®opmupyer doua OHbIMOTeUHO-HH(POPMALTMOHHBIX PECYpCOB  LIKOJIBL;
KOMIUICKTYET YHHBEPCANbHBIH (OH/ y4eOHBIMU, XyI0KECTBEHHBIMH, Hay4YHBIMH,
CIIPaBOYHBIMM, II€/[ATOTMYECKMMH M HAYYHO-TIONYISPHBIMHU JNOKYMEHTaMH Ha
OyMaXHBIX M  DJIEKTPOHHBIX  HOCHTEIISIX MHpOpMaLMK  momnonHseT  (hOHK
MH(OPMAaIMOHHBIMU pecypcaMu CeTu Wurepuer, 6azamu u 6aHKaMu 1aHHBIX IPyTUxX
YYPEXKICHUA M OpraHu3aluii; ocCylecTBiseT pasMelieHne, OpraHu3aluio |
COXPaHHOCTh JIOKYMEHTOB OHMOJIMOTEKH.

3.2. Opranusyer um Bejer CIPaBOYHO-OubIMOrpaduyeckuii anmapar: KaTaJory,
TEMaTHYECKHEe KapTOTEKH, SIEKTPOHHEIH KaTaJior.

3.3.  Ocymecrtsuser nuphepeHInpoBaHHOE OubanoTeuno-uHpopMaIOHHOE
00ciy)MBaHHe 00YYAIOIIMXCS U BOCITMTAHHHKOB.

3.3.1. Tlpenocrasiser MHMOPMALKOHHBIE PECypChl Ha pa3IMYHBIX HOCHTENSX HAa
OCHOBE U3YHCHHUSI MX HHTEPECOB U MH(YOPMALIMOHHBIX TOTpeGHOCTE;H.
3.3.2.0pranusyer o6y4eHne HaBBIKAM HE3aBHCHMOTO Oubnmoreuynoro nons3oBares'
MH(DOPMALMK, CONElCTBYET MHTErpalUH KOMILIeKca 3HaHUH, YMEHUH W HaBBIKOB
paboThI ¢ KHUTOI U HH(pOpPMaILTHEil;



3.3.3. Opranu3syer MaccoBbie MEPOIIPUATHS, OPHEHTHPOBAHHbIE HA Pa3BUTHE OOIIEH U
UMTATEIbCKOH KyJNbTYPhl JIHYHOCTH, OKA3bIBAET CONEHCTBHE NpY  OpraHu3aluy
BHEYPOYHOM JeATENbHOCTH, OPraHu3yeMoi B ycnoBusx peanuzauun GI'OC;

3.4. Ocyecrsiser 6ubanoTeyHo-uHpopMaIOHHOE 00CTy)KUBaHKE 11€1arOrHYECKHX
PabOTHUKOB:

3.4.1. Y 10BII€TBOPSET 3a1POCHI, CBSI3aHHbIE C 00y4eHueM, BOCIIUTAHHEM 1 3/I0POBBEM
JeTe;

3.4.2. VY noBnerBopsier 3a1pockl B 00JACTH IeJaroruyecKux WHHOBAILIMA M HOBBIX
TE€XHOJIOTHH;

3.43. Co3zmaer 6aHK IemaroruyecKoii UHGOPMAIMM KaK OCHOBEI eJIMHOM
HH(POPMAIMOHHON  CITyK GBI obieobpaszoBarenbHOIM OpraHu3aliu, OCYIIECTBISET
HAaKOIICHHE, CHCTEMATU3ALIMIO HH(OPMALIHH 110 PeaMeTaM.

3.4.4. CriocobCTBYeT MPOBENEHHIO 3aHSTHI 110 (opmupoBanmio MHpOpPMALEOHHOI
KYJIbTYPBI.

3.5. VYnoBnerBopsieT 3ampochl monp3oBaTenedl  u MHQOPMHUPYET O HOBBIX
NOCTYNJICHUAX B OUOIUOTEKY, B TOM YHCIIe crocobcTByromux peanusanun GIOC;
3.5.1. Koncynprupyer no Bompocam OpraHu3allM¥ CEMEWHOI0 YTEHHS, 3HAKOMUT C
HH(pOpMaILKeil 110 BOCIIUTAHUIO neTeit;

3.5.2. KoncynbeTupyer o Bompocam Y4eOHBIX U3aHUM 171 00yUaromumxcs.

3.6. Ocywectaiser OubIMOTEeYHO-UHpOPMALIHOHHOE 00cIy)KuBaHue 00yJarOIMXCs 1
BOCIIMTAHHUKOB, POAMTENBCKON OOIIECTBEHHOCTH M IeNarOrHYeCKHX paboOTHHKOB
Hepes LCHTpP yNaleHHOro N0CTyIa K MH(OPMALMOHHBIM pecypcam ITpe3unenrckoit
6ubnunoreke (nanee LY J1);

3.6.1. Pemaer cnenyromue 3anaun LY.

©  YHOBICTBOpEHHE  HMHQOPMAIMOHHBIX  MOTpeGHOCTEH rpaxJaaH  IMmyTeM
NMPENIOCTABICHUA  0CTyNa K  MH(OPMAILMOHHBIM  pecypcam IIpe3unentckoit
Gubnmorexn;  mHGOPMUpPOBaHHS Fpaxnan o gesrenbHocTH  [IpesmpeHTckoii
OubnnoTeky, ee GoHIAX, HOBBIX KOJICKIHIX U MPOEKTaxX; OCBELIEHHUs B CPEICTBAX
MAacCcoBOH HH(OPMaLMK COOBITHI PErHOHAILHOTO M BEOMCTBEHHONO YPOBHS;

- (popmupoBanue PEeruoHalbHOM u BEJIOMCTBEHHOM COCTaBJISIOLLIEH
00LIEroCy IapCTBEHHOTO XPaHHIIHINA S/ICKTPOHHBIX KOITMH BOXHEWIIHX JOKYMEHTORB
1O MCTOPHH, TEOPHHM M MPaKTHKE POCCHHCKOM TOCYAapCTBEHHOCTH, MO BOIIPOCaM
PYCCKOT0 s3bIKa KaK rocyZiapcTBEHHOTO si3bIka Poccuiickoii Denepanuy;

- TIPOBEJACHHE  KyJbTYPHO-IIPOCBETHTENLCKHX, — 006pa3oBaTebHBIX, HayYHBIX,
MHOOPMALMOHHBIX U JPYrUX MEPOTIPUATHH, peajlu3allis COBMECTHBIX MPOEKTOB B
YCTaHOBJICHHOH Cc(epe NesTeNbHOCTH;

- YHacTHE B KOOPIMHALIMK MEKBEIOMCTBEHHOH H MEXKPErHOHAIBHON eATe/IbHOCTH 110
CO3MAHMIO, ITOTYHEHUIO, XPAHEHHIO U HCTIONB30BAHUIO 3JIEKTPOHHBIX pecypcos;

- okazanue [lpesupenTtckoit GuOIHMOTEKE HHOTO CONECHCTBUS, B TOM 4YHCJIE BO
B3aMMO/ICHCTBHM C OpraHaMH PEerMOHANBHOM BIACTH, MECTHOrO CaMOyTIpaBJIeHus],
OpraHMU3aIUsIMH.

4.0pranusanust AesTeJbHOCTH GHOIHOTEKH
4.1. Hanuuue yKOMMIeKTOBaHHOMN 6ubnmorexn, peanusyromeii ®LOC.
4.2. Crpyktypa 6ubmmuoTexu: aGoHEMENT, KHUTOXpaHMITHILE y4eOHOMH JTuTepaTypel.



4.3. bubnuoredHo-uH(GOpPMALHOHHOE 00CITy)KMBaHHE OCYILECTBISETCS B OCHOBE
OubMoTeYHO-UH(OPMALTHOHHBIX PeCypcoB B COOTBETCTBHM C Yy4eOHBIM M
BOCIIMTATEIEHBIM IUTAHOM IIKOJIBI, MPOrPaMMaMH, MPOEKTAMH M ILIAHOM paboThl
oubnmorexu.

4.4. B nensix obecrneueHus MOJIEpHU3ALIUHK OUOIHMOTEKH B yCIOBHAX vH(pOpMaTH3aIN
obpasoBanus1, mepexoma Ha HoBble PI'OCH u B npejenax Cpe/CTB, BBIAEISIEMbIX
yapeaurensamu, odieobpaszoBatenbHas OpraHU3alMs obecHeynBaeT oubmmorexy:

- TapaHTHPOBAHHBIM  (MHAHCHPOBAHHEM KOMILIEKTOBAHHS GHOIHOTEYHO -
HH(pOPMAIOHHEIX PECYPCOB, NPelyCMOTPEHHBIX B LIKOJIE;

- HEOOXOIMMBIMH  CJyXeOHBIMH 1 NPOU3BOACTBEHHBIMU  TOMEIICHUSIMHA B
COOTBETCTBHH CO CTPYKTYPO#i GHOIMOTEKH M HODMATHBAMH 110 TEXHUKE Ge30NaCHOCTH
KCILTyaTallud  KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIAXHOCTH, 3albLICHHOCTH
[IOMEIIEHHUS, KOPPO3HOHHO-aKTHBHBIX IPHUMECei Ml 3JIEKTPOTIPOBOISIIEH IMBIIH) U B
COOTBETCTBUM ¢ monoxenusimu  CanlluHoB; -  cospemennoii 9JIEKTPOHHO-
BBIYHCIIMTENILHOM, TEeIeKOMMYHHUKAIMOHHOM, KOIIMPOBAJIBHOM M MHOXHTENbHOM
TEXHAKOH, HEOOXOAMMBIMH IPOIPAMMHBIMH TIPOJLyKTAMH:

~ PEMOHTOM M CEpPBUCHBIM 00CITY)KMBAHMEM TEXHUKH U 06OPYI0BaHHS OubmoTeKu;
-OnbnmoTeuHol TeXHUKOM M KaHIEISIPCKUMHE NPUHAIEKHOCTIMH.

4.5. Illkonma cosgaer ycioBus s COXPaHHOCTH anmnaparypsl, 060pyJOBaHUS H
UMyIecTBa OMOIHOTEKH.

4.6. OTBETCTBEHHOCTB 3a CHCTEMATHYHOCTh M KAYeCTBO KOMIUIEKTOBAHUSI OCHOBHOT'O
(onma GubmMoTeKH, KoMmIIEeKTOBaHME ydebHOro QoHza B COOTBETCTBHM C
(enepanbHbIMU HIepeYHAMH Y4eGHUKOB U y4eOHO-MeTOHYECKMX U3AaHMI, CO3aHe
HEOOXOAMMBIX YCIIOBHIA JUIsSl IeATEbHOCTH GHOIHOTEKH Hecer JUPEKTOP LIKOJIBI B
COOTBETCTBHHU C YCTABOM yUYPEKICHHS.

4.7. Pexum pabotel GubnHoTeKH ONpPEENSIETCSs B COOTBETCTBUM C IpaBUIAMH
BHYTPEHHET0 pacrnops/ika o61ieo6pa3oBaTe/IbHOT0 yupesk IeHH s, Ilpu onpenenenuu
pexuMa paboTel GUOIHOTEKH IpelycMaTPUBAETCS BhIIEIEHHE:

4.7.1. BpeMeHH 1151 e3KeIHEBHOTO BHITOTHEHHUS BHYTPH OUOIMOTEYHOM paboThI;
4.7.2. OnHoro pa3za B MecsI] - CaHUTAPHOIO JTHS.

4.8. B wnemsx obecrieveHus palHOHAILHOIO HCIIONB30BAHMS HUH()OPMAIIMOHHBIX
pecypcoB B pabote ¢ neTbMH GUOIHOTEKA [IKOJIbI B3aUMO/JIEHCTBYeET ¢ OMbIMOTeKAMK
ApYrux 06pa3oBaTebHbIX OpraHU3aIuii paitoHa.

S. Ynpasnenune 6ubauorexoii

5.1.  VYnpasnenuwe  6Gubmuorexoii OCYLIECTBIISIETCSI B COOTBETCTBHU  C
3aKOHOJATEIbCTBOM PD, cyOnexkToB P® M mraTHBIM pacnucaHueM ILKOJIbI.

5.2. O0uiee PyKOBOACTBO JESTENBHOCTBIO OHOIHOTEKU OCYILECTBIISIET JUPEKTOP
LIKOJIB.

5.3. PykoBoACTBO GHOIMOTEKON OCYILECTBISET Mexaror - Oubnuorexkapb, KOTOpHIi
HECET OTBETCTBCHHOCTE B Npe/ieNiaX CBOel KOMITETEHIUH Nepe/l ANPEKTOPOM ILIKOJIBI,
OOYYaIOIMMKCA, MX POMMTENSIMH 3a OpraHM3alMIo | pe3ynbTaThl AEATEIHLHOCTH
OubIMOTeKH, B  COOTBETCTBHH  C (QyHKIMOHABHBIMU 00513aHHOCTAMH,
NPEAYCMOTPEHHBIMU KBATH(PUKALKOHHBIMU TPEOOBAHUSIMH, TPYIOBBIM JOTOBOPOM H
yCTaBoOM 00111e00pa30BaTeNbHOM OpraHMu3aIyH.



5.4. bubnuorekaph, HazHauaeTcs AUPEKTOPOM  IIKOJBI, SBISETCS YJICHOM
Ne1arorn4eckoro KoJUIeKTHBA.

5.5. Meroauueckoe CONPOBOXXACHHE NEATEeBHOCTH OHONIMOTEKH obecrneynBaer
3aMECTUTEIb IUPEKTOpa.

5.6.  bubnmorexapp,  paspabareiBaer  u NPEJCTABISET  PYKOBOAMUTEIO
0011e06pa3oBaTeNbHOM OpraHu3auy Ha YTBEPIKACHHUE CIIC/IYIOIIHIE JOKYMEHTBI:
5.6.1. TTonoxeHnue o MKOIBHOM oubnuoreke;

5.6.2. I1paBuia noap30BaHus OubmoTeKoii;

5.6.3. TInaHoBo-0TYETHYIO JNOKYMEHTAIHIO;

5.6.4. Ilnan paboThl HA TeKyIHIA roJ;

5.6.5. Ananu3 pabotel 6HGIHOTEKH O HTOraM roja.

5.7. TpynoBble OTHOLIEHHS pPAGOTHUKOB GHOGIHOTEKH U obmeobpa3zoBarenbHO
OPTaHM3alii| PeryaupyloTCsi TPYAOBBIM JOTOBOPOM, YCIIOBHS KOTOPOI'O HE IOJIKHBI
MPOTHBOPEYHTE 3aKOHOaTeNbCTBY PD 0 Tpye.

6. IlpaBa n o6si3anHOCTH GUbIHOTEKH

6.1. PaborHuk 6ubnuoreku umeer npaso:

6.1.1. CamocrostensHo BEIGHpaTh (opmbI, cpencTBa M MeTomsl GHGNTHOTEUHO -
MH(QOPMALMOHHOTO  06CITy)KUBAHMS 00pa3oBaTeNLHOIO M BOCIUTATEIBHOIO
TPOLECCOB B COOTBETCTBMM C LENAMH M 3a[a4aMHi, YKa3aHHBIMH B YcTape
obuieobpasoBare/bHON  OpraHuzanMu = u [lonoxenun o  Gubamoreke
0b11e06pazoBaTeNbHOM opranu3aum;

6.1.2. TlpoBoauTh B ycTaHOBIEHHOM MOpsKe (bakynbTaTHBHBIE 3aHATHA, YPOKH W
Kpy»KK# 6ub1moTeuHo-6ubnorpabudeckux 3HaHumii HH(OPMAIHOHHOMN KyTBTYpHI;
6.1.3. M3bIMaTh JOKYMEHTHI W3 (GoHI0B B cooTBeTCTBHH C UHCTPYKLHMEN 110 yuery
OubanoreuHoro ponna u MHCTPYKUHUEH MO pabote ¢ OKyMeHTaMH, BKIIFOYEHHBIMH B
«DeziepaibHBIN CIIUCOK IKCTPEMUCTCKHIX MaTepHaJIoB.

6.1.4. OnpenensTe B COOTBETCTBHH ¢ MpaBUJIAMH  TIOJIB30BaHUsl OUOGIHOTEKOI,
YTBEPXKACHHBIMKM  PyKOBOJMTENEM 001eo6pa3oBaTebHOlM OpraHM3alui, M [0
COTIACOBAHHIO C YTPaBJIAIOIMM COBETOM IKOJIBI BUIBI U pasMepbl KOMITeHCaLUu
yliepba, HaHeCEeHHOTO MOJIb30BATE MM oubmmorexwu;

6.1.5. iMeTh e3Kero/Hblii OTIyCK B COOTBETCTBHE C KOJJIEKTUBHBIM JJOTOBOPOM MEXKTy
pabOTHHKaMM M PYKOBOACTBOM 061e06pa3oBaTebHOl OpraHM3alui WM HHBIMH
JIOKaNbHBIMA HOPMaTUBHBIMU aKTAMHU;

6.1.6. BeITh npejacTaBIeHHBIME K PasIMYHBIM (OpPMaM IIOOLIPEHHMs, Harpagam u
SHaKkaM OTIIMYHS, IPEYCMOTPEHHBIM /1711 pabOTHUKOB 06pa30BaHus 1 KYJIbTYpHI;
6.1.7. Y4acTBOBaTh B COOTBETCTBUH C 3aKOHOZATeNnbCTBOM P® B  pabore
OMOIMOTEYHBIX ACCOLMALIMI UK COIO30B.

6.2. PaboTHuK 6uGnMoTexu 06s3an:

6.2.1. OGecne4ynts MOTB30BATENSAM BOIMONKHOCTE paboTel ¢ HHGOPMALMOHHBEIMH
pecypcamu OuOIHOTEKH;

6.2.2. MnpopMupoBaTh momb3oBaTeell 0 BHmax [IPE0CTaB/IAeMbIX OHOIHOTEKOM
ycayr;

6.2.3. OGecnevnTs HAYYHYIO OPraHM3aALHIO (poHI10B U KaTanoros;

6.2.4. ®opmMupoBaTh (OHIBI B COOTBETCTBHH © YTBEPXKICHHBIMH (he/iepabHBIMU
NMepeYHAMH  y4eOHBIX —HM3naHWM, TpeGoBamusm @I OC, o6pa3oBatenbHbMu



porpaMmamu obieo6pasoBatelbHOM opraHu3amyy, HHTEpecaMH, NOTPeOHOCTAMHU U
3allpocaMy BCEX KaTeropuii mosb30BaTeneit;

6.2.5. B cooTBeTCTBUM ¢ TpeGOBAHUIME ®enepanbHoro 3akona «O MPOTHBOAEHCTBHY
OKCTPEMUCTCKOH AesTensHOCTH» Ne 114-D3 ot 25.07.2002 . U B LEJISIX UCKITIOYEeHHS
BOSMOXCHOCTH ~ MaccoBOTO  PacmpOCTPaHEHHs  SKCTPEMHCTCKHX MaTepHaJioB
CBOCBPEMEHHO TPOBEPATh (OHI OMUOIHMOTEKH HA HATHUYHe NOCTYTUIEHHH HOBBIX
AaHHBIX B «DeepanbHbIil CIIUCOK IKCTPEMHUCTCKUX MaTepHaiOB» U CBEPSTh JaHHbIE
C an(aBUTHBIM M SIIEKTPOHHBIM KATAIOraMH IIKOJIbHOIN 6ubmuoreku. 6.2.6. B
COOTBETCTBHH C TpeboBanusMu DezepanbHOro 3akona ot 29.12.2010 N 43 6- @3 (pen.
ot 14.10.2014) "O 3ammuTe nereii or MH(pOpPMALIWH, IPUYHHSIOLIEH BpEJl UX 30POBBIO
M Pa3BUTHIO" 06eCHeunTh 3alIuTy HeTel oT BPEIHOM ISl MX 3/I0POBbS U Pa3BUTHS
HHDOpMAaIHH.

6.2.7. CoBeplieHCTBOBATh MH(OpMaLMOHHO-GuGMorpadudeckoe U GUGIHOTEYHOE
00cIy)KUBaHKE MOJIb30BATENIEH;

6.2.8.06ecneunBaTh COXPaHHOCTH MCIIONB30BAHMUS HOCHTeJIel MHpOpMaIMK, WuX
CHCTEMATH3aLHIO, Pa3MEILIEHHE U XPaHEHHE;

6.2.9.06ecnieunBaTh  pesxxum  paboTel B COOTBETCTBHH €  HOTPeOHOCTAMH
noJib3oBaresnel u paboToii 061ieo6pazoBarebHOM OpraHu3alyu;

6.2.10. OruutbiBaThCs B YCTaHOBJICHHOM TIOpsiIKe Tepes  pPyKOBOIMTEIEM
0011e00pa3oBaTeNbHOM OpraHu3auy He pexe 1 pasza B rop;

6.2.11 .IloBbiuats kBanudUKaLHIO.

7. IlpaBa n 06s3aHHOCTH NOJIb30BaTE el GHOIMOTEeKH

7.1. Ilonb3oBatenu GuGINOTEK UMEIOT IIpaBo:

7.1.1.  Tlomysats mnonnyio HHPOPMAIIMIO 0 COCTaBe GHOIHOTEYHOro ¢bonza,
MH(OPMAIMOHHBIX pecypcax M MpeaocTaBiieMbIX Oubnuorekoit ycmyrax; 7.1.2.
[Tonb3oBaTbcs CIIpaBOYHO-OHOIMOrpaduueckum anmapaTom Ooubnuoreku;

7.1.3. Tlonyuats KOHCYJIbTAI[MOHHYIO TIOMOIb B MOMCKE M BBIGOpE HCTOYHMKOB
uHpopMarmy;

7.1.4. Tlony4ath BO BpeMeHHOE MONB30BaHHE HAa AGOHEMEHTE W B YUTAJIbHOM 3ajie
fIC9aTHbIC — W3MAHUS, ayJMOBU3yallbHbIE JOKYMEHTBI M JApYTHe HMCTOYHUKHU
uH(popMarmy;

7.1.5. IlpoaneBars cpok Mosb30BaHUS JIOKyYMEHTaMu;

7.1.6.  Tlomyuyats  TemaTHueckue, dakrorpapuueckue,  yrounsiomme u
Ounbsmorpaduyeckre cripaBKu Ha OCHOBeE (bonna GubnmuoTexu;

7.1.7. TIlomyuats KOHCYJIbTAlMOHHYIO TOMOIIE B pabore ¢ HHpopMmarmedl Ha
HCTpaIIIMOHHBIX HOCHTEJISIX TIPH [OJIb30BAHUHU JIIEKTPOHHOE U HHOE obopynoBanue
P YCIIOBHH KOMIIBIOTEPU3ALINY;

7.1.8. YuacTBOBaTh B MEPONIPUSTHSIX, NPOBOAMMBIX OUOIHOTEKOM;

7.1.9. Obpamarbest s pasperieHus KOH(JIMKTHOM CHTyaluu K pyKOBOJMTEINIO
001e06pa3oBaTebHON OpraHu3aIu.

7.2. Tlonb3oBaTenu 6UGIMOTEKH O0GA3AHDI:

7.2.1. Cobmonarh npaBuiIa MoJIb30BaHUS Ooubnuorexoii;

7.2.2. BepexHO OTHOCHTBCH K NPOU3BE/ICHHUAM I€4aTH (He BHIPHIBATH, 3arubaTh
CTpaHWL, HE NeNaTh B KHMIaX MOAYEPKHBAHHIA, TIOMETOK), HHBIM JIOKyMEHTaM Ha
PasIMYHBIX HOCHTEIISAX, 000PYI0BaHUIO, UHBeHTaplo; 7.2.3. TlognepxwuaTs [IOPsI0K



PACCTAHOBKH  JIOKyMEHTOB B OTKPBITOM JOCTyNe OHOIHOTEKH, pacnoyoxeHus
KapTOTeK B KaTajorax u KaproTeKax;

7.2.4. TTonb30BaThCsl LEHHBIMU ¥ CIIPABOYHBIMHA AOKYMEHTaMH TOJIBKO B TIOMEIICHHH
Oubnuoreky;

7.2.5. Y6enutbcs mpu monmydeHuw AOKYMEHTOB B OTCYTCTBMU Je(eKTOB, a IpH
OOHapy)KeHMM  mpouHMOPMHPOBaTh 06  5TOM paboTHMKa  GuOGTHOTEKH.
OtTBeTcTBEHHOCT 3a OGHApYKeHHBIE Ne(eKThl B CHABAEMBIX JOKYMEHTAaX HeceT
TMOCJIE/IHUH TI0JIb30BaTelb; BO3BPAIUATh JOKYMEHTHI B Oub/IMOTEKY B ycTaHOBIIEHHBIE
CPOKH;

7.2.6. 3amMeHATH JOKYMEHTBbI OHUOGIMOTEKH B Clydae MX yTparbl WM [OPYH UM
PABHOLECHHBIMH B COOTBETCTBHHM C NPABUJIAMH M10JIB30BAHMS GUGIHOTEKOI. 3a yTparty
HECOBEPIICHHONCTHUMH  YUTATEeNSIMM  TIPOM3BENCHHUH [€YaTH M3 GHOIMOTEYHBIX
(DOHIIOB MM NpPUYMHEHHE WM HEBOCIIONHUMOLO Bp€/la OTBETCTBEHHOCTH IOJIXKHBI
HECTH POZIUTEIIN I UHbIE 3aKOHHBIE [IPE/ICTABHTEH.

7.2.7. TIONHOCTBIO paccumMTaThes ¢ GUOITHOTEKOH 110 UCTEYEHUH CPpOKa OOydeHHs UiIu
paboTel B 061ie06pazoBaTenbHOl OpraHu3aLyH,

7.3. Tlopsinok nosnb3oBanus GUGIMOTEKOI:

7.3.1. 3anuce obyyaronmxcs obueo6pasoBatesbHON OpraHM3auy B bubnuorexy
[IPOM3BOUTCS IO CHMCOYHOMY COCTaBY Kiacca B MHIMBUIYAIbHOM TIOPSIIKE,
HEIArOTHIECKUX M MHBIX PaGOTHMKOB  0611e06pa3oBaTebHOro YUpexKaeHus,
poauTenel 0by4arommxcs - 1o nacropry;

7.3.2. Ilepepeructpaiys nonbp308aTeel GHGIHOTERH MTPOU3BOMTCS €KETOJIHO;
7.3.3. JIoKyMEHTOM, TIO/ITBEPIKAAIOMIHM NPaBo MOJIb30BaHMs OUOIMOTEKOM, sBseTCs
YUTATENILCKUI opmyJisIp;

7.3.4. Yurarensckuii gpopmymsip (puxcupyer naty BeIIauM nosB30BATENIO JIOKYMEHTOB
u3 onja GUGIMOTEKH U UX BO3BpALLECHHS B Oubnmorexy.

7.4. Topsa10K 10J1630BaHMs] aGOHEMEHTOM:

7.4.1. MaKkcUMalbHblEe CPOKH IOIb30BAHHS AOKYMEHTaMH, y4eOHUKaMHU, y4eOHbIMHU
TIOCOOMSIMH - y4eOHBIH roj;

7.4.2. Hay4ano-nomynsipHasi, NO3HaBaTe/lbHAsl, XyNOXKECTBEHHas JuTeparypa - 10
JHEH;

7.4.3. Tlepronuteckne U3NaHUsl, H3AHHS TTOBBILIEHHONO crpoca - 5 qHei;

7.4.4. Tlonb30BaTeNn MOTYT NPOJUTHTE CPOK TIOTB30BAHHS JMOKYMEHTaMH, eClId Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYIUX MOJIb30BATENEHA.

7.4.5.  DHUMKIONENUH, CIPABOYHUKH, PeIKHE, LEeHHbIE MW HMeEIoLUecs B
CAMHCTBEHHOM SK3eMILISPE IOKYMEHTbI BBIIAKOTCS TONBKO JUIsi pabOTH B GHOIHOTEKe.



