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Yuureiab

(McnoHAIO MM 06I3aHHOCTH aAMHHHCTPATOPA 3JIEKTPOHHOIO JKyPHAJIa)

1. O6mue nos10KeHUs

1.1. Jlo/kHOCTHAs MHCTPYKIMs paspaboTaHa B COOTBETCTBHHU ¢ IpHKa3oM Mumn3apascoupasutus PO ot
26 aprycra 2010r. Ne 59761H (pem.or 31.05.2011r.) «O6 yTtBepxaeHMH EIMHOrO KBalM(UKaUHMOHHOTO
CIIPaBOYHMKA JOJDKHOCTEH PYKOBOAWTENEH, CICNUMATNCTOB M CIyXamux, pasaen «Ksamu@ukaiuoHHbie
XapaKTEPUCTHKH JODKHOCTEH pabOTHUKOB 00pa3opaHus».

2. JIoJKHOCTHBIE 00SI3AaHHOCTH. N

-OC}’I.HCCTBIISICT 06yquHe H BOCIIUTaHHUC 06yqaromnxc;1 C Y4Y€TOM HX HCI/IXO.TIOI‘O-(1)1/[3I/IOJ'[OI‘H‘-ICCKPIX
0ocoOeHHOCTEH U CHCI.II/I(I)I/IKI)I nmpenoagaBacMoro nmpeamMeTa.

-Cr1oco6CTBY€ET-(OPMHUPOBAHUIO OOIIEl KYIbTYpbl IMYHOCTH, COLHATU3ALMH, OCO3HAHHOTO BbIOOpa 1
OCBOEHHsI 00pa3oBaTeNbHBIX IPOrPaMM, HCIONB3Ys pa3sHOOOpasHble (OPMBI, MPHEMbI, METOIBI H
cpeacTtsa oOyYeHHs, B TOM YHCJIE [0 MHIMBHIYaJbHBIM Y4YeOHBIM IIaHAM, YCKOPEHHBIM KypcaM B
pamMkax  (emepatbHBIX ~ TOCYAAapCTBEHHBIX  00pa3oBaTENbHBIX  CTaHAApTOB,  COBPEMCHHBIC
o6pa3oBaTeNbHBIE TEXHOJIOTHH, BKIIOYas HHGOpMAIMOHHBIE, a Takxe LU(poBble 00pasoBaTe/bHbBIC

peCypChI.

-O60CHOBaHHO BHIOMpAET IPOrpaMMBI U y4eOHO-MeTOAHYecKoe obecrnedeHne, BKIOYas HU(PPOBbIE
o0pa3oBaTebHBIE PECYPCHI.

~

-IlpoBonuT yueOHBIE 3aHATHS, ONHUpAsCh HA JOCTHXKEHHS B 0O0IacTd MeJaroruyeckod u
IICHXOJIOTHYECKOM HayK, BO3PACTHOH IICHXOJOTMM M IIKOJBHOW THTHEHBI, @ TaKXKe COBPEMEHHBIX
HH(POPMAIIMOHHBIX TEXHOJIOTHH U METOJUK O0yJEeHHUS.

-IInaHMpyeT M OCYIIECTBISIET Y4eOHBI IpoIecc B COOTBETCTBHM C 00pa3soBaTeNbHOH MPOrpamMMoi
06pa3oBaTEIbHOTO YUpeXkIeHHs, pa3pabaTsiBacT pabodyio MPorpaMMy Mo MpeaMeTy, Kypey Ha OCHOBE
IPUMEPHBIX OCHOBHBIX 00111e00pa30BaTEeNIbHBIX IPOTPaMM M 0OECTIEYMBACT €€ BBINOJHEHHE, OPraHu3ys U
NOANEPKUBasi pa3sHOOOpa3HbIe BUABI AEATEIBHOCTH OO0YYarOMIMXCs, OPHEHTHPYSACh Ha JHUYHOCTD
06y4alomerocs, pasBUTHE €r0 MOTHBAIIMH, TO3HABATENBHBIX HHTEPECOB, CIOCOOHOCTEH, OpraHu3yeT
CAMOCTOSTENBHYIO IESITETFHOCTh O0YJarOuUXCsl, B TOM YHCIIE HCCIIEI0BATEILCKYTO.

-Peammsyer npo6ieMHOE OGYdY€EHHE, OCYIIECTBISAET CBsI3b 00yUeHHUs MO MpeaMETy (Kypcy, Nporpamme) ¢
IPaKTHKOIA, 00CyrK1aeTe 00yJaromuMuUCs aKTyalbHbIe COOBITHS COBPEMEHHOCTH.



-OGecreunBaeT JOCTHXXEGHHE M TOATBEpXKACHHE OOYYAlOMMMHUCH  yPOBHEH o0pa3oBaHuA
(oGpa3oBaTebHbIX IIEH30B). ‘

-OnennBaeT 3pHeKTHBHOCTD U pe3ybTaThl 00y4eH:s 00yqaromuXxcs Mo npeamery (Kypey, nporpamme),
VUUTBIBAsS OCBOGHHME 3HAHHi, OBIIA/ICHHE YMEHHSMH, Pa3BHTHE OINbITa TBOPYECKOH AEATENBHOCTH,
II03HABATEIBHOIO HHTEpECa 00YYAIOIUXCS, HCIOIb3Ysl KOMIIBIOTEPHbIE TEXHOJIOTHH, B T.4. TCKCTOBBIC
pENaKTOPBI U ANIEKTPOHHBIE TAOHMIIBI B CBOCH AESTEIBHOCTH.

->
-Cobmofaer mpaBa M CBOOOABI OOYYAIOIIUXCS, TOMNEPXKHBAET YYCOHYIO NUCHHUILUIAHY, PEXKHM
TOCEIIEHUs 3aHSTHIA, yBa)Kas YeJOBEYECKOE JOCTOMHCTBO, YECTh M PEMYTALHIO 00y JarOIHXCA.

-OCyIiecTBISET KOHTPOJBHO-OLCHOYHYIO JeATeNbHOCTE B  00pasoBaTeNbHOM —mpouecce ¢
MCIIONb30BAHMEM  COBPEMEHHBIX CNOCOGOB  OLEHMBAHHA B  YCJIOBHSX  HMH(QOPMALUHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJOrUi (BeJEeHHE O3JIEKTPOHHBIX (OPM JOKYMEHTAllMH, B TOM 4HCIE
3JIEKTPOHHOTO JXypHAJIa U THEBHUKOB 00YYaromuXCs).

-BHOCHT NpEUIOXKEHHs MO COBEPUICHCTBOBAHUIO OOPa30BATENbHOrO Ipolecca B 00pa3soBaTe/bHOM
YUPEXICHHH.

-
-V4acTBYyeT B JESATEIHHOCTH MEAArOrMYECKOr0 M MHBIX COBETOB 00Pa30BaTeIbHOTO yUPEXKICHHS, & TAKKE B
JIESTETBHOCTH METOAHYECKHX 00beIMHEHNM U APYTUX GOpMax METOAMYECKOH paboOThL.

-O6ecreynBaeT OXpaHy KM3HH H 310POBbs 00yJaloIMXCs BO BpeMsi 00pa30BaTeIbHOro npouecca.
-

-OCYIIECTBIISET CBA3b C POAUTEISIMU (JIMLAMH, HX 3aMEHSIOLINMH).
-BrImosIHAET npaBmIIa 1Mo OXpane TPy/Ia MoXapHOii G€30IaCHOCTH.

-O6ecneynBaeT BeJEHUE IEKTPOHHOTO JXypHaJla B YaCTH CBOEH KOMITETEHLIHH!

- aKKypaTHO M CBOEBPEMEHHO 3allONIHAET JaHHblE 00 yYeOHBIX NMpoOrpaMMmax H HMX MPOXOXKICHHH, 00
YCIIEBAEMOCTH M TTOCEIAEMOCTH yYallluXCsl, TOMAIIHUX 3aJaHuAX;

- CO3MaéT KaleHJapHO-TEMATHYeCKOe IUIAHMPOBAHME M DPasMeIlaeT ero B 3JIEKTPOHHOM JXypHaie B
COOTBETCTBHHM C pacmucaHueM (KOJIHYECTBO YacoB B KaJICHIaPHO-TEMaTHYECKOM IIaHMPOBAHUH IOJDKHO
COOTBETCTBOBATh Y4eOHOMY IUIAHY);

- BCe 3aIIACH MO YYeOHBIM mpeaMeTaM (BKIII0Yas YPOKH HHOCTPAHHOTO s3bIKa) BEAET HA PYCCKOM A3bIKE
¢ obs3aTeNbHBIM YKA3aHHEM HE TOJNBKO TeM YPOKOB, HO M TEM TNpPAaKTHYECKHX, JIaOOpaTOPHBIX,
KOHTPOJIBHBIX paboT;

- BJIEKTPOHHBIH JKypHAJ 3allOJIHseT B JCHb IPOBENEHUA ypoka. B ciydae GosesHM yuuress, meaaror,
3aMeIAIONIKii KOJUIETy, 3aMOHET 3IEKTPOHHBI JKypHAI B yCTAHOBIIEHHOM IOPSIKE (TIOMITHCH U IpYTHE
CBEJICHHUS JIEIAIOTCS B KYPHAIE 31MEIIEeHUs YPOKOB);

- CHCTEMaTH4eCKH NPOBEPSIET U O!(CHMUBACT 3HAHMS yJalMXCsl, @ TAKXXE OTMEYAET MOCEIAeMOCTh;
-pe3yNbTaThl OLEHUBAHMS BBIIOJIHEHHBIX O0YYarOIMMHUCS BHEIIHHX JHArHOCTHYECKHX pabot (eciu 310
MPeyCMOTPEHO DErIaMEHTOM YKa3aHHBIX pa0O0T) BBICTABISAET HE MO3JHEE CYTOK IOCHC MOJyHCHHA
pe3yJIbTaToB;

- IpH JI€JIEHAH KJTacca Ha IMOJrpPy!IIbl 3aliCH BeIET Ha KaX Y0 IPyIIy;

- Ha «CTPaHHMIIE TeMbl YPOKOB M IOMAIIHME 3a/[aHus» yYHTEIb BBOJMUT TEMY, H3yUCHHYIO Ha ypOKE,
JOMaIIHee 3a/aHue; TIPH 3TOM, I 1-X KJaccax OLEHKH, JOMAIIHee 3a/aHue B 3JICKTPOHHbIH XKypHAN M0
y4eOGHBIM MpeaMeTaM He CTaBHT. BelET TOJNbKO ydyeT MPUCYTCTBHSA, OTCYTCTBUS, ABHXKCHHE ydallMXCs,
OCYyILIECTBIISIET OOIIEHHE YUHUTEIs! C POAUTENAMHU

- BBICTABJIIET MTOTOBBIE OTMETKHU II0 IPEAMETY 3a YETBEPTH, IOJIyrOJUe, rof, IK3aMEH ¥ HTOTOBBIC, HE
103/1Hee CPOKOB, OTOBOPEHHBIX ITPHKA30M II0 IIKOJIE, IO 3aBEPLICHAN Y4eOHOr0 IepHo/a; =

- OMOBemaeT KIACCHBIX PYKOBOMTENTEH HEyCIeBAIOUMX YyYalllUXCsl M y4aIluXcs, MPOIyCKAIomNX
3aHSTHUS;



- CO31aéT U MyONMUKYeT OOBSBICHUS Ha IEKTPOHHOM J0CKE OOBSABIICHUN;
- OJIy4aeT CBOEBPEMEHHYIO KOHCYJIBTALMIO Y aIMHHHCTpATOpa 10 BONpocaM paboThl ¢ JIEKTPOHHBIM
XKypHAJIOM; v
- opMHpyeT OTYETHI MO paboTe B AJIEKTPOHHOM BHUE: NPEIBAPUTENIbHBIA OTYET 3a y4eOHBIH MEpHOL,
OTYET [0 MTOTaM YCIIEBa€MOCTH KJjacca 3a y4eOHbId MEpHOJ, MTOTOBBIH, CBOJHYIO BEIOMOCTH y4eTa
ycreBaeMocTH o0yJaromuxcs Kiacca.

AIMHHHCTPATOP 3JIEKTPOHHOI'0 KYpPHAJIA:
- obecneurBaeT mpaBo goctyna B uHpopmarmonnyo cucreMmy AWC DI TO pa3nudHbeIM KaTeropusm
nojip30Bareneit Ha ypopHe OV
- obecrieunBaeT GyHKIMOHUPOBaHUE cUCcTEMBI B OV
- OTKpBIBAeT y4eOHBIH IO/l B IIOCIEIHIO HEJIEIIO aBrycTa B COOTBETCTBHHU C HHpOpMAaLHEH, MOTy4YeHHOH
ot qupekropa OV, 3aMecTUTeNs JUPEKTOPa, BBOAUT B CUCTEMY IIEPEYEHB KJIACCOB, CBEJCHUS O KJIACCHBIX
PYKOBOAMTENSAX, CMCOK yYUTENEeH A KaXIOro Kjiacca, pexuM paboThl HIKOJIBI B TEKYIIEM Y4eOHOM
rofy, paclucaHue;
- MPOBOJUT NPE3EHTALMIO CHCTEMBI Ha OOINEIIKOJBHBIX POJUTENBCKHX COOpaHMAX W INearoru4ecKux
COBETax;
- OpraHusyeT, NpH HeoOXOAMMOCTH, O0ydeHHe paboTe ¢ BIEKTPOHHBIM >KYpHAJIOM aJMHUHHCTPAlHUH,
KJIACCHBIX pYKOBOAMTENEH, yUUTENeH,
- BENET MOHMTODHHT HCIIOJIB30BAHUS CHCTEMBl aJIMHUHHCTDAIMEH, KIACCHBIMH PYKOBOIMTEIAMH,
YUUTENSIMH;
- IIpu NpUEME HOBBIX COTPYJHHKOB J00ABISET B CHCTEMY HOBBIX II0JIb30BaTeNIe, BBOAUT OCHOBHBIE
JIaHHbIE O HUX;
- KOHCYJIbTUPYET BCE KaTErOpUH I10JIb30BaTENEH 10 BOIIpocaM paboThl C TPOrpaMMHBIM KOMIIIEKCOM.

3.lo12keH 3HATh: IPHUOPHUTETHBIE HAIpPaBICHUsS DPa3BHUTHS 00pa3oBaTeIbHON cUCTeMbl Poccuiickoit
®enepanuy;

-3aKOHBl M HHBIE HOpDMATHBHBIE IIpaBOBBIE AaKThl, pErJaMEHTHpPYIOLIHE 00pa3oBaTENbHYIO
JEeSATEINbHOCTD;

-KonBenmuio o nmpasax, pebeHKa;

-OCHOBBI O0IIETEOPETUYECKUX AMCLMILUIMH B 00beMe, HEOOXOIUMOM /i PEIIECHHUs IeJaroruyeckux,
Hay4YHO-METOJUYECKUX K OpraHU3allMOHHO-YIIpAaBJICHYECKUH Jad; MeAaroruky, ICHXOJOIHIO,
BO3PacTHYIO (pH3HOJIOTHIO;

-IIKOJIbHYIO TUTHEHY;

-METOAMKY NpenoJaBaHus MPEIMETA;

-IpOTpaMMBbI U YYeOHHUKH 10 IPENOIaBAEMOMY MPEIMETY;

-METOAMKY BOCHHUTATEJIbHONH paboThl; TpeOOBaHHS K OCHAUIEHUIO U O0OOpYIOBAHMIO Y4YEOHBIX
KaOMHETOB M ITOACOOHBIX MOMEIIEHUHN K HUM;

-cpeacTBa 00y4eHUs U UX IUJAKTHYECKHE BO3MOXKHOCTH;

-OCHOBBI HAYYHOH OpraHu3aluy Tpyzaa;

-HOpMaTUBHBIE JOKYMEHTHI IO BOIIpocaM 0O0yUeHHUs U BOCIIUTAHUS JAETEH U MOJIOJEKH;

-T€OPHUIO ¥ METOJIbI YIIpaBJIEHHUS 00pa30oBaTeIbHBIMU CUCTEMAMH;

-MeTOAbl  (OPMHMPOBAaHMS OCHOBHBIX  COCTABJIAIOIIMX  KOMIETEHTHOCTH  (IPO(eCcCHOHANBHOH,
KOMMYHHUKaTHBHOM, HH)OPMAIIMOHHOMH, TPaBOBOii );

-COBpEMEHHbIE NE€Jarorudeckue TEXHOJOTHH IMPOAYKTHUBHOTO, IH(pGepeHIHpOBAaHHOTO 00ydYeHHs,
peanu3anuy KOMIIETEHTHOCTHOTO MOAX0/a, Pa3BUBAIOIIEr0 00y4eHHUS;

-METO/bl YOeXIeHHs, apryMEeHTAllil CBOEU IMO3WIMH, YCTAHOBJICHHS KOHTAKTOB € O0ydaromUMHCA
pa3HOro BO3pacTa, UX POAUTENIMH (JIMIIaMH, UX 3aMEHSIOIIUMH), KOJIJIeraMu 1o pabore;

- TEXHOJIOTHH OUArHOCTUKHU MPUYUH KOHQIUKTHBIX CHUTYallMi, UX NMPOPHUIAKTUKH U pa3pelICHHUs;
- OCHOBBI 9KOJIOTHH, SKOHOMHUKH, COLHOIOTHH;

-TPYIOBOE 3aKOHOJATENbCTRO;

-OCHOBBI pabOTBI C TEKCTOBBIMH pEIAaKTOpPaMH, 3JEKTPOHHBIMHU TablMLIaMH, 3JIEKTPOHHOHN NMOYTOH H



Opaysepamu, MyIbTHMEUHHBIM 060PYLOBAHHEM;
- [IpaBuJIa BHYTPEHHETO TPYIOBOTO PACHOpAAKA 06Pa30BATENBHOTO YUPEIKICHHS,
-[IpaBuJIa 110 OXpaHe TpyJa U NMOXKapHOH 6e30acHOCTH.

4. TpeboBamus k KBanMpuKanuu. Beiciiee npodeccHoHAIbHOE 00pa3oBaHHEe WK cpenHee
npodeccHOHANTBHOE 00pa3oBaHHe [0 HANpPaBIEHHIO IIOATOTOBKH «O6pa3oBaHHe W IENArOTHKa» WM B
0051acTH, COOTBETCTBYIOMIEH TIPENoIaBaeMOMy NPEAMETY, Oe3 NpeabABIeHHs TPeGOBaHHUH K CTaxy
pabotel, 160 BhICIIEE mnpodecCHOHATBHOE obpasoBaHHMe MM CpemHee NPO(ECCHOHATBHOE
00pasoBaHue U JOMOJHHTENbHAS MPOhECCHOHANBHAS MOATOTOBKA 10 HampaBJICHUIO JEATEIbHOCTH B
00pa3oBaTeNbHOM yUPEXIEHUH 6e3 IIpeAbIBICHUS TpeOOBaHuUi K CTa)xy paGoTEL

JIOIKHOCTHYIO HHCTPYKIHIO pa3paGoTa aupekTop wkoubl: H.®. XKunkosa
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