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MonoxeHue
06 opraHu3auumu paboTbl C 3NeKTPOHHbIM XYpPHanom
MAOY «MeTtenuHckasa COLL»

1. O6wuMe NONOXeHUA

1.1, HacToswee Monoxerne o6 opraHnsauum paboTsl C 3NeKTPOHHbIM XypHanom B AHO «lLikona
"Mpe3uaeHT"» (Aanee — NonoxeHue) onpeaenseT npasuna padoTsl 1 eAnHbIe TpeboBaHuA No BeAEHWIO
3NeKTPOHHOrO XypHana B aBTOHOMHOW HEKOMMEPYECKOW opraHusaunm obLeobpasoBaTenbHON opraHusayum
«LLkona "Mpe3naeHT"» (nanee — Wwkona).
1.2. OneKTPOHHbIM XypHanom (aanee — IXK) HasbiBaeTCA KOMNNEKS NporpamMMHo-annapaTtHblX CPEACTS,
BKMIOYaOLLMI Ba3bl AaHHBIX M CPeACTBa AocTyna u paboTbl C HUMK (MporpaMMHo-annapaTHyto
WHPaCTPYKTYPY, CEPBUCHI MH(POPMALIMOHHOTO B3aMMOAENCTBUS).
1.3. DNEKTPOHHbI AHEBHUK — pa3aen K, npeacTasnalowuin coboi HAUBUAYANNINPOBAHHYIO BbIGOPKY
[aHHbIx 13 3K 0 xoae v peaynbratax 00y4eHns KOHKPETHOrO y4eHuKa.
1.4. XK — CpeACTBO MHAMBMAYANbLHOTO Y4eTa pesynbTaTos 0CBOEHUS 06pa3oBaTenbHbIX NPOrpaMm. OH
OTHOCHUTCA K y4eBHO-Negaroryeckom JOKyMeHTauuu. AKKypaTtHoe, TO4HOE 1 CBOEBPEMEHHOE BEASHNE ero
0BA3aTENbHO ANS KAKA0r0 COTPYAHMKA LKONbI, B 06S3aHHOCTI KOTOPOro BXOAUT padota ¢ XK. flocTyn k
NepCcoHanbHbIM CTPaHULAM AHEBHWUKE UMEIOT POAUTENM (3aKOHHbIe NPEeACTaBUTENV) oBy4alowlerocs,
0ByyaoWwnincs, aAMUHUCTPALIMA WKONbI (AMPEKTOP LWKOMbI, 3aMECTUTENN ANPEKTOPa; PyKOBOAUTENN
CTPYKTYPHbIX NOAPa3AENeHuit), y4UTENS, KNacCHbIe PYKOBOAUTENU, 8AMUHNUCTPATOP XK.
1.5. MpuHumnamm padoTel ¢ K ABNAKOTCA:
— cobniogerne npae 1 c8o604 YHaCTHUKOB 06pa3oBaTenbHbIX OTHOLIEHNNA,
— IOCTOBEPHOCTb W NOMHOTa MHOpMaLMK, coaepxalleiics B 3K,
— YHUDMKAUMA AaHHBIX, copepxalluxcs B 3K, U AOKYMEHTUPOBaHHOM UHhopMaLnm LWKOnbI;
— 3alMTa AaHHBIX, coaepXalumxcs B O, OT HenpaBoOMEPHBIX U NPOTUBONPaBHbIX AEACTBUA.
1.6. BeaeHue anekTpoHHbIX (hopM yyeTa obpasosaTenbHON AEATENbHOCTN U pe3ynbTaTos obpasoBaTenbHoM
AeaTenbHOCTU (XK) SBNAETCA COCTABHON 4acTbio paboTbl N0 BEAEHWIO 3NEeKTPOHHOTO LoKymeHToobopoTa B
LKone.
1.7. 9K siBNAETCS YacTbio MHPOPMALIMOHHON CUCTEMbI LLKOMbI.
1.8. DYHKUMOHMPOBAHME U UCTOMNb30BaHWe K OCYLLECTBNAETCS B COOTBETCTBUM C AEHCTBYIOLLUM
3aKoHOAaTeNbCTBOM P, B TOM uucne depepanbHbiM 3akoHoM oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
LaHHbIX».
1.9. OTBETCTBEHHOCTb 32 (PyHKUMOHMpoBaHUe XK 1 KOHTPONb 3@ NPaBUNBbHOCTLIO €ro BEAEHNA BO3NarakTes
Ha avpekTopa LKonbl U pykosoauTens I T-crnyxGoi.

2. HasHaueHune XK
3K ucnonb3yeTcs ANs peLleHNs CNeayoLnx sagaq:
2.1. Co3faHue/BBog, cucTemaTunaaums, UCnonb3oBaHne N XpaHeHune AaHHbIX 0 Xoae obpaszoBarenbHon
[eATEeNbHOCTU B LLKOME, B TOM Yucne o6 ycnesaeMoCcTy 1 NOCeLaeMoCT yqaLnxcs.
2.2. Ochopmnenne uHdopmaumm, xpaHsweica B 6ase AaHHbIX, B BUAE AOKYMEHTa Ha BGymaxKHOM HocuTene.
2.3. OBecneyeHne onepaTMBHOro AOCTyNa PoAUTENEH (3aKOHHBIX NpeacTasuTeneit) obyyatoLlerocs,
0byyatoLLerocs, aaMUHUCTPaLMK LLKOMbI (AMPEKTopa LWKOMbI, 3aMecTUTenei AUPeKTopa), yunTenei, KnaccHbix
PYKOBOAUTENEN K OTMETKaM 3a BeCb NepUOA BEAEHUS XypHana no BceM npeameTam B niofoe Bpems.
2.4. ABTOMaTM3aUNsA CO3AaHNS OTYETHON AOKYMEHTauun yuuTtenen n agMuHuCTpaumu.
2.5. CBOEBpeMeHHOe MH(OPMUPOBaHNE POAUTENE (3aKOHHbLIX NPEeACTaBuTeNe) No BoNpocam ycnesaemocTy,
UHAVBNAYaNbHbIX PE3YNbTATOB U NOCELLaeMocTH ux AeTe.
2.6. MHbopmMmpoBaHue yyalumxca o xoae obpasosaTtenbHoN AEATENbHOCTM NOCPEACTBOM AaHHbIX B K.
2.7. KoHTponb 3a peanu3auuvei obpasoBaTesnibHbiX Nporpamm, B TOM YiCne y4eT:
— NPOBEAEHHbIX 3aHATUN,
— AOMaLLHNX 3a4aHuit 1 o6bema Harpysku Ha oby4aroLymxcs,
— peaynbTaToB OCBOEHUA 06pa3oBaTENbHON NPOrpamMMbl y4alMMUcs (ycnesaemocTb);
— NOCELLAEMOCTU 3aHATUIA y4aLLUMUCS,
— AMHAMWKN yCNeBaemoCTy yYaLLUXCs,
— peanusauun obpasoBaTenbHON Nporpammbl.

3. MpaBuna pa6oTbl ¢ XK




3.1. BegeHune XK obszarenbHO Ans Kaxgoro negarora, KNnacCHOro pykoBoguTens, a Takke Tex paboTHUKOB
LUKOfbI, B YbM (pyHKUMOHANbHbIE 06A3aHHOCTH 3TO BKITHOYEHO.
3.2. MNoagaepxaHne B akTyarnbHOM COCTOSIHMM MHApOpMaLun, XxpaHsiencs B 6ase aaHHbix XK, aBnsertcd
obsa3aTenbHbIM.
3.3. YyeT peanusaunm obpasoBaTenibHbIX MPOrpaMM 1 OCyLLEeCTBNEHNS 06pa3oBaTeibHON AEATENBHOCTH
BefeTCs BCeMu negarornyeckuMmm paboTHUKaMm LUKOSbI.
3.4. PacnpeneneHune 3aHATUIM NO npegMeTaM U 3aKpensieHne Ux 3a y4uTensammu ocyLLecTBnseTCca Ha OCHOBaHUA
y4ebHOro nnaHa v pacnpeaeneHuns negarornyeckon Harpysku.
3.5. Beog B OXK gat npoBeaeHust 3aHATUA B COOTBETCTBMM C pacnmMcaHUeM 3aHATUN, TEM YPOKOB, 3a[aHHbIX
OOMaLLHWX 3aaHui, OTMETOK 0By4aloLmxca U cBefeHnn 06 OTCYTCTBUM YYaLLMXCSA Ha YPOKaX OCYLLECTBMASETCS
YUUTENAMM EXEeOHEBHO.
3.6. BHeceHuve B 3K nHdopMauumn 06 oTmeTkax obyvaroLLmMXcs U CBEAEHUIN O NPUCYTCTBUU/OTCYTCTBUN
yyaluxcs AOMKHO NPOU3BOANTLCS B AeHb NPOBeAEeHNS 3aHATUA He no3gHee 17:30.
3.7. lLkona rapaHTUpyeT y4almmcs U X poanTensam (3aKoHHbIM NPeACTaBUTENSIM) BO3MOXHOCTb ONepaTUBHO
nonyyatb MHOPMALIMIO O TEKYLLIEN YCNEBAaEMOCTU 1 NoceLlaemMocTu yJaulerocs yepes 9XK.
3.8. MNpwn BegeHuun XK kaxxgbiv negaroroM (yumtenem) OIMKHO cobnogaTecs eauHoobpasme 3anonHeHns
)KypHaroB B 4acTu TEM NPOBEAEHHbIX YPOKOB (B COOTBETCTBMU C paboyert nporpammon no npegmeTy),
BbICTaBMEHHbIX OTMETOK, NPOMYCKOB YPOKOB U 3annucen o JoMallHeM 3aJaHuu.
3.9. MNonk3oBatensm 3XK 3anpeLlaeTca nepegasaTb CBOM NepCoHanbHble PEKBU3UTLI 4OCTyNa K 9K opyrum
nauam.
3.10. CoTpyaHukaM LUKONbI 3anpeLlaeTcs JonyckaTb yyYalmxcs WKonbl K pabote ¢ K.

4. NpaBuna BeaeHUs yyeTa ycreBaeMoCTU U NocewaeMoCcT yyalumxcs
4.1. PaboTa y4mTtens no BeAeHWI0 AaHHbIX TEKYLLEN ycreBaeMoCTy yyYallerocs ocyLecTBNsaeTcs B pasgerne
«KnaccHbI xxypHany.
4.2. Yyutenb B COOTBETCTBMU C pacnmcaHnemM 3aHsaTun BHocut B OXK criegylolime faHHbIE: TEMY YPOKa;
OTCYTCTBME yyalLUMXCs; OTMETKN yyalumuxcs; AoOMallHee 3aJaHue.
4.3. Yuntenb BHocUT B IXK y4eTHyto 3anncb 0 NPOBEAEHHOM 3aHATMU MO hakTy B A€Hb NPOBEAEHMS.
Mpon3BoauTb 3anNnCb YPOKOB 3apaHee HeJoMnyCTUMO.
4.4, Yyntenb, 3aMeHSIIOLNA OTCYTCTBYIOLLEIO yunTens, Ha BpeMs (4aTy) 3aMeHbl nonydaeT goctyn k XK Ha
CTpaHuLe OTCYTCTBYIOLLErO YYUTENS U 3anOfHAET ero B YCTaHOBIIEHHOM Nopsigke.
4.5. YyeT pe3ynbTaToB yCNeBaeMoCTH yHaLLMXCS:
— pesynbTaThl y4ebHON AeATEeNbHOCTU OLEHNBAIOTCH HA OCHOBAHMWN YCTHBIX OTBETOB (BbICTYMMNEHUIA) y4aLmuxcs,
NMNCbMEHHbIX PaboT, NPaKTUYECKON AeATENBbHOCTU YHaLLUXCS;
— OTMETKM 33 YCTHbIE U NMNCbMEHHbIE OTBETbI BLICTABIIAIOTCS B KONOHKY 3a TO YMCHO, KOrga npoBoamnach
paborTa;
— B KNneTkax Ans OTMETOK yYuTenb UMEET NpaBo 3anucbiBaTb TOMbKO OAUH N3 CRneayowmnx CUMBOSOB: «2», «3»,
«4», «5», «H», «b», «¥Y»; «-». OTMeTKY «1» (eanHuLY) He BbICTaBnAaoT. [JoNyCTUMO CTaBUTb HECKOIbKO
OTMETOK B OIHY rpady;
— MPU KOHTPOSbHbBIX MEePONPUATUAX, MPOBOAMMBIX YYUTENEM B COOTBETCTBUM C TEMATUYECKUM NNaHNPOBaHNEM,
06sa3aTenbHbIM YCIOBMEM NPOBEAEHMS KOHTPOSS SABNSETCS BbICTABNEHNE OTMETOK BCEM Yy4aLLMMCH,
NPUCYTCTBYIOLLUMM Ha ypoKe (UCKNioYas cnyvau, Korga yvallmncs 4onroe Bpemsa oTcyTcTBoBarn no
yBaXWUTENMbHON NpuynHe (Hanpumep, no 6onesHu), NoaTBEPXKAEHHON COOTBETCTBYIOLLMMU OKYMEHTaMMU);
— OTMETKM BbICTaBMAOTCS B rpadpe TOro AHA, kKorga nposogunace gaHHas paboTa;
— OTMETKM 3@ NUCbMEHHYI0 paboTy NPOCTaBNSATCA B CPOK He Bonee Tpex paboymx gHen ¢ MOMeHTa ee
HanMcaHWsa yyaluMmMncs;
— OTCPOYKa BbINOMHEHUS yYaLLMMUCS 3adaHus (Hanpumep, o6ydaloLWwmines npyen Ha 3aHATus nocne
anutensHon 6onesHn) dukcmpyetca: B XK cuMBOOM (-); B 9MEKTPOHHOM AHEBHMKE y4alllerocs CUMBOJIOM (-),
K KOTOPOMY HEODXOAMMO HanMcaTb KOMMEHTapPUIA;
— BPEMsi, 3a KOTOpPOE y4YalLMIACA OOJPKEH NMKBUAMPOBATL 3a40/MKEHHOCTb, HE NpeBbILLAeT 0gHOM y4ebHON
HeJenu nNpu ycrioBum NpUCyTCTBUS yyalllerocs B LWKOSe, B TEYEHNE KOTOPOW pe3ynbTaThbl OLeHNBaHUA
OTCPOYEHHbIX 3a4aHuUIN JOMKHbI ObITb BbICTaBMNeHbl yuntenem B XK.
4.6. Y4yeT noceljaemMocTu yyallunxcs:
— yuntenb 0b6A3aH Ha KaXKAoM YPOKe OTMeYaTb OTCYTCTBYIOLUNX YYaLLMXCS;
— NpW OTCYTCTBMM yYaLLErocs Ha ypoke yunTenb npoctaBnseT «Hy, «by», «Y»;
— yyaiimecs, MMeloLmMe MegULMHCKYI0 cnpaBKy 06 0CBOBOXAEHUN OT PM3UYECKNX HArpy3oK, SOJIKHbI
NPUCYTCTBOBATb Ha ypokax PU3NYECKON KyIbTypbl 1 BbINOMHATL MHONBUAYANbHbIE 3aJaHus.
4.7. OdhopmreHne Tembl ypoka:
— paboTa yunTens no BeAeHUI0 y4eTa BbINONHEHUS y4ebHbIX NporpamMm 1 NpoBeAeHHbIX 3aHATUN
ocylecTBnseTcs B pasgerne « Tembl YPOKOB U 3aaHNsI»;
— B Havane y4ebHOro roga y4mTtenb BHOCUT TeMaTUYecKoe NaHNnpoBaHWE No NpeameTy B pasaen
«MnaHnpoBaHMe ypokoB» Ha CPOK OT OOHOM y4ebHOM YeTBepTH Ao roga. Ecnv yuntenb ncnbiTelBaeT TPYAHOCTU
npy BHECEHUU B XXYpHan TemMaTnyeckoro nnaHMpoBaHus, OH MOXeT 3anonHuTb dann Microsoft Excel no
yCTaHOBMEHHON hopme 1 nepefaTb agMuHucTpatopy X ans umnopTupoBaHus B 3XK;



— yuntenb BHOCUT B OXK y4eTHYI0 3annck 0 TeMe ypoka no akTy B AeHb MPOBEAEHNS;
— yyeTHas 3anuck B 3K JoMmKHa COOTBETCTBOBaTb TEME MPONAEHHOrO Ha ypoke matepuana.
4.8. lomawuHee 3agaHue:
— yuuTernb BHocuT B OXK MHGopmauuio 0 JoMallHeEM 3adaHnn B AeHb NpoBeaeHns 3aHatus go 17:30;
— B rpadpe «[lomaluHee 3agaHne» UKCUpYeT CoaepaHue 3agaHunsi, CTpaHuLbl, HOMepa 3a4ad U ynpaxHeHun
C OTpaxeHneMm crneundmrkm gomaluHen padboTbl (MOBTOPUTL..., COCTaBUTb NiaH, Tabnuuy, Bonpockl U T. 4.);
— odhopmnsieT JOMaLUHee 3aaHne TBOPYECKOro Xxapakrepa, Hanpumep, caenatb PUCYHKU, HanMcaTb
COunHeHuve, B rpacde «[JomaluHee 3agaHme» cneayolwmnm obpasom: « TBopUyeckoe 3agaHne: BbINOMHUTb
PUCYHOK K CKaske...»;
— BHOCMT 3anuncb «MHauBmMayansHoe 3agaHue» B rpady «[JomaluHee 3agaHme», ecnv npeanaraeT yyYalmmcs
WHAUBMAYanbHbIE 3aaHNS;
— He 3aJaeT JoMallHee 3afaHue U BHOCUT B none «[omaliHee 3agaHue» 3anucb «He 3agaHoy;
— He 3afjaeT AOMallHee 3adaHune Nocrne KOHTPOSbHbIX MEPONPUATUI, HA KaHUKYIbI.
4.9. BbicTaBneHne NToroBbiXx OTMETOK:
— YYUTENb BbICTABMNSAET OTMETKM 33 OTHETHBIN Nepuogd yyawmmes B pasgen X «fogoBas oTMeTKa;
— B KOHLIE OTYETHbIX NEPVOAOB BbICTABMNSET OTMETKM yYalLMMCS 3a YeTBepTb, MONyrogue, rog B CPOKW,
onpeaerneHHble ANPEeKTOPOM LLKOSbl, HO He MOo34Hee YeM 3a [Ba AHS 40 OKOHYaHus y4ebHoro nepmoaa;
— Ans o6beKTMBHOM aTTecTauun obyyaroLwmnxcs 3a YeTBepTb yunTenb 00s3aH BbicTaButb B 2K He MeHee Tpex
OTMETOK Npu y4ebHONM Harpy3ke oauH Yac B Hegento, bonee cemu npu yuebHOM Harpy3ke 6onee ABYX 4YacoB B
Hedeno, ¢ o6a3aTenbHbIM Y4ETOM KayecTBa 3HaHUM 06yyatoLLMXCa NO NMCbMEHHbLIM, TabopaToOpHbIM U
npakTuyeckum pabotam.

5. ®yHKUMM N peaTenbHOCTb Nonb3oBaTenen K
5.1. MNMonb3oBatenamu 9K asnsatoTcs:
— agMWUHUCTPaLMS LUKOSbI: ANPEKTOP LLKOSbl, 3aMeCcTUTENN ANPEKTOPA; PYKOBOAUTENN CTPYKTYPHbIX
nogpasgeneHun;
— negaroru;
— KIlacCHble pyKOBOANUTENM;
— gvcneTtyep obpa3oBaTenbHON OeATENBHOCTY;
— agMuHucTpaTop 9XK;
— pabOTHUKN MEOULNMHCKOW CNyXObl LLIKOMbI;
— cneunanucT KagpoBow CryX0bl LKONbI.
5.2. Yyawmecs n nx poagmTtenu (3akoHHbIe NpeacTaBuTenu) SBNATCA NONb30BaTENSAMU ANIEKTPOHHOMO
OHEeBHUKA.
5.3. [IMpeKTop WKonbl yTBEPXKOaeT:
— y4ebHbIN NnaH He no3gHee 1 mada NpeflecTByoLEro y4ebHoro roaa;
— neJarorMyeckyto Harpysky Ha 4yeTBepTb (nonyrogue/y4ebHbil rof) He No3aHee YeM 3a ABe HeJenu 4o Havana
y4ebHoro nepuogaa;
— pacnuncaHue 3aHsATUI Ha y4ebHbIN Nepuog He No3gHee YeM 3a OfHY Heeno 40 ero Havana;
— CMUCOYHbIV COCTaB y4aLLMXCH KNaccoB LIKOMbl He no3aHee 31 aBrycra;
— CMUCOK KIacCHbIX pykoBoauTenen He nosgHee 31 aBrycTta.
5.4. 3amecTuTenb AMpeEKTOpa LWKOSbI N0 0Opa3oBaTenbHON AEATENBHOCTY:
— OCYLLIECTBNSAET HENOCPEACTBEHHOE PYKOBOACTBO CMCTEMOM paboTbl N0 BegeHuo IX;
— MO OKOHYaHuM y4ebHOoro roga nony4vaeT y aaMmuHucTpartopa konum 9K Ha 3NeKTpOHHOM HocuTerne
WHbopMaLmm — ONTUYECKOM ANCKE NO Knaccaw;
— MPOBEpPEHHbIE Ha paboTocnocoOHOCTL TBepAble Konuu OXK 3anevaTtbiBaeT B KOHBEPTHI, 3aBepSeT NoANUChHIo,
pacLIMdpoBKO NognNucK 1 aaTon;
— OCYLLECTBMAET KOHTPOJIb 32 CBOEBPEMEHHOCTLIO OTPAXEHMS B XXypHarne pacnucaHus 1 y4eToM 3aMeLLEHHbIX
1 NPONYyLLEHHbIX YPOKOB (3aHATUIA).
5.5. PykoBoanTenu CTpyKTYpHbIX noApasfeneHun WKosbI:
— CBOEBPEMEHHO NPefOoCTaBMAT Aucnetyepy obpa3oBaTenlbHOMO YYpeXaAeHUsa AaHHble ANnd 3anonHeHns 9XK:
cxeMy 00y4eHus1, CMUCOK N3y4aeMblX AMCLMNNVH (MpegMeToB) ANs KaXAoro Knacca/rpynmbl, CBeAeHNs O
nepuogax oby4yeHuns u attectaumm u 1. A.;
— M0 OKOHYaHWUM YEeTBEPTEN U NONYrognn COCTaBMAT OTYEThI MO paboTe yuntenen ¢ IXK;
— MO OKOHYaHUM y4ebHOro roga KOHTPONMMPYHT pacneyvatky gaHHbix 92K ¢ pesynbTtatamm obyyeHuns: B y4ebHOM
rogy (MTOroBbIMM OTMETKAMM) MO Kraccam U NpaBUITbHOCTb MX OOPMIIEHMUS KNACCHbIMU PYKOBOAUTENSIMMU;
— MHGOPMUPYHOT NESAroroB O BbISABNEHHbLIX OLINOKaXx, AOMYLLEHHbIX UMK Mpu paboTe ¢ IXK;
— OCYLLIECTBNSAKT KOHTPOSb 3a peanusaunen deneparnbHbiX rocygapcTBEHHbIX 06pa3oBaTenbHbIX CTaH4APTOB
obuwero obpasoBanHus, denepanbHOro KOMMNOHEHTa roCyAapCTBEHHbIX 0Opa3oBaTeNbHbIX CTaHAAPTOB 0bLLero
06pa3oBaHus; 3a BbINOMHEHNEM Y4eOHLIX NNAHOB; NPOrHO3NPOBaHMEM X04a, Pa3BUTUSA U Pe3yrbTaToB
obpa3zoBaTenbHON OeATENBHOCTU MO Krnaccam; NpaBuIibHOCTbIO BeAeHus O2K; CBOEBPEMEHHOCTBLIO OTPAXEHUS
B XXypHarne pacnucaHus; 3anofiIHEHMEM XypHara negaroramy CTpyKTypHOro nogpasfaeneHms;
CBOEBPEMEHHOCTLH) BbICTABIEHNSI OTMETOK U pe3yNbTaTOB 3aHATUI; HAMOJTHAEMOCTbLIO OTMETOK; OTPaXKEHNEM



noceLaeMocTy 3aHATUI; CBOEBPEMEHHBIM 3anofIHEHNEM pa3gerna AOMaLUHUX 3a4aHuniA; COOTBETCTBMEM
AOMaLLHMX 3afaHui TpeboBaHMAM MO COAEPKAHUIO U 06 beMYy.

5.6. Yuutens (negarornyeckuin paboTHMK):

— oTpaxaeT B OX xop obpasoBaTenbHOM AeATENBHOCTY B COOTBETCTBUM C 0Opa3oBaTernbHON NporpamMmmon 1
y4ebHbIM NnaHoMm;

— eXXe[JHEeBHO BHOCWUT B XXypHarl CBEAEHUSA O 3aHATUSIX MO NpegMeTy (Temax YpoKoB, 3a4aHHbIX JOMALLHUX
3apaHusAx);

— oueHvBaeT 3PPEKTUBHOCTb U PE3YNbTaTUBHOCTb OBYYEHUS yyalLmMxcs No npegmeTy (Kypcy, nporpaMmme),
YYMTbIBAs OCBOEHME 3HAHWUI, OBNageHne YMEHUsIMU, pa3BUTME ONbiTa TBOPYECKON AeATENBHOCTH,
no3HaBaTenbHOro MHTepeca y4yalluuxcs;

— BHOCUT JaHHble 06 ycneBaeMOoCTy yyalLlmMxXcs, CBOEBPEMEHHO NPOCTABNAET NOMyYeHHbIE YYeHUKaMn OTMETKM,
B TOM 4Yuncre YeTBepTHbIe (NONYrogoBbI€) U rOA0BbLIE;

— OTMETKM 3@ NUCbMEHHbIE paboTbl BbICTABNSAET B CPOKWU, NPEAYCMOTPEHHbBIE HOPMaMu UX NPOBEPKU, HO He
nosgHee Tpex OHEN C MOMEHTa npoBefeHns paboTel;

— 3aHOCUT CBOEBPEMEHHO AaHHbIE O MOCELLAEMOCTHM yYaLMXCs, BbIMOMHEHNM JOMALLHUX 3a4aHWUN;

— 3anonHseT 9XK kak 3ameLatowmn yumTtens (BBOAWT AaHHbIE O NPOBEAEHHOM YPOKE) B YCTAHOBIIEHHOM
nopsigke Npv oCyLLECTBIEHUN 3aMEHbI.

5.7. KnaccHble pykoBoguTenu:

— KOHTPONUPYIOT aKkTyanbHOCTb MHOPMaLMM 00 yYallmnxcs, poauTensax U cnuckax CBOero krnacca u
NHopMmpytoT ancnetyepa obpaszoBaTENLHOIO YYpeXaeHUa O MoObIX UIBMEHEHUSAX, BHECEHHbIX B XXYypHarT;

— aHanM3upylT YCNeBaeMOoCTb 1 MOCELLAEMOCTb YPOKOB YYaLLMMUCA CBOETO Knacca;

— KOHTPONMPYIOT CBOEBPEMEHHOCTb 3aMOSIHEHUSA 1 BHECEHUS NeJaroraMm AaHHbIX 06 ycneBaemocTu u
noceLaeMoCT yqalmxcs cBoero knacca B 9X;

— MHcpopMUpytoT pogutener ob ycneBaemocTy U NOCELLAEMOCTM AeTel NOCPEACTBOM OTHETOB,
CHOPMMPOBAHHBIX HA OCHOBE AaHHbIX XK, B TOM yucrie no 3anpocam poautenen;

— 3HAKOMSAT yYaLLMXCH U UX PoAUTENEN C HOPMATUBHBIMU LOKYMEHTAMMU, NOKANbHLIMU akTaMy U UHCTPYKLUSAMMN,
pernamMeHTUpYILLMMN NOPSIAOK Ucnonb3oBaHusa 3XK;

— NPeAOCTaBNSAT MO OKOHYaHUN KaXO0W YETBEPTM PYKOBOAUTENIO CTPYKTYPHOIrO nogpasgenieHns otyeTbl 0o
yCrMeBaeMOCTMN U MOCELLAaEMOCTI yHaLLNXCH Kracca;

— OpPraHu3yloT onepaTMBHOE B3aUMOLENCTBUE MEXAY YHaLLMMUCS KIacca, UX poaUTENs MU (3aKOHHbIMU
npeacTaBuUTENAMM), agMUHUCTPALMEN LLKOMbI U Negaroramm ¢ nomouso IXK;

— KOHTPONUPYIOT eXXeQHEBHO perncTpaunto hakta NpuCcyTCTBUSI/OTCYTCTBUSA YYaLLLEroCsl Ha 3aHATUAX.

5.8. lucnetuyep obpasoBaTenbHOro y4pexxaeHus:

— BBOOUT N KOHTPONUPYET aKTyanbHOCTb AaHHbIX yyawmxcs wkonbl (. . O., rog poxxaeHus, non, KOHTaKTHbIe
OaHHble, fobaBneHne (orM3n4eckoro nuua B rpynny «YYeHukn», Ha3HayeHne y4eTHbIX JaHHbIX A4S BXxoda B
3NEKTPOHHBIV AHEBHUK) (pa3gen K «YUeHUKn»);

— BBOAMT M KOHTPOSNIMPYET aKTyanbHOCTb AaHHbIX O POAUTENAX (3aKOHHbIX NpeacTaBuTensx) ydawmxcs (. L.
O., cTeneHb poAcTBa, KOHTaKTHbIE AaHHble, Ao6aBneHne duanyeckoro nuua B rpynny «Poaurtenu», npuesaska
poauTens Kk Npodunto y4eHrka, HadHayeHne y4eTHbIX AaHHbIX A4St BXOAa B 3NEKTPOHHbIN AHEBHMK) (pa3gensl
OXK: «Dusmyeckne nuua», «Y4eHUKU»);

— BBOAMT M KOHTPOSIMPYET aKTyarnbHOCTb AaHHbIX O ABVXKeHUN yyawmxcs (pasgen 3XK «pukasbl 0 OBKEHNUSIX
KOHTMHIEHTa»), AMEeKTPOHHLIN NepPeBos, yYalLMXca U3 knacca/rpynnel B Knacc/rpynny Ha OCHOBaHWM NPUKa30B
OMpEKTOopa LLKOSbI;

— dpopmupyeT B OXK cnuckm knaccos (pasgen 9XK «Knaccbi»);

— dpopmupyeT B 32K cnuckm y4ebHbIx rpynn B pamkax knacca/napannenu (pasgen 3K «pynnbl 06y4eHus»),
oTpaXkaeT U3MEHEHMUS B CNMCKax rpynn (3aymcrneHne, BolbbiTMe, NEPEBOA yYaLLUXCS);

— BBOAMT AaHHble Ansa popmupoBaHusa B 9K yyebHoro nnaHa (pasaen 92K «Y4YebHbIn nnaH»);

— Ha3Ha4aeT yyuTenewn no npegmMeTam Ansi Kaxaoro knacca/rpynmnbl B COOTBETCTBMU C y4EOHBIM pacnucaHnem;
— HacTpavBaeT cxeMbl 00yYeHus A58 HadanbHOW, OCHOBHOW 1 cpegHen wkonbl (pasgen 9K «"paduk
00y4eHMsI»): CNNCOK N3y4aembix AUCLUMNINH (NPegMeTOoB) AN KaXaoro Knacca/rpynmnbl, nepunog o6yyeHus,
nepuog atrectaumm, KaHuKynel, yiebHasa Hegens, NnepeHochl Npa3aHMKOB;

— cbopmupyeT B 3K CMMCOK KNacCHbIX pyKOBOAUTENEN N KOHTPONUPYET akTyanbHOCTb AaHHbIX (pasgen 3K
«HasHaueHmne knaccHbIX pyKoBoAUTENEN»);

— 3anonHseT rpaduk ak3ameHoB (pasgen XK «paduk ak3ameHoB»);

— BBOAUT AaHHble 06 opraHm3aumm 3ameH npenogaBatenen (pasgen 9K «3ameHa npenogaBartenemn»);

— 3anornHsAeT TeMaTUYecKne NnaHMpoBaHusa no npeameTam (pasgen XK «KanengapHo-TemaTtnyeckmne nnaHbiy);
— pacnpegensieT y4ebHyto Harpy3Ky cornacHo y4ebHOMY nriaHy B COOTBETCTBUUN C YTBEPXKOEHHBIMU CMIMCKaMM
yuntenemn-npegmeTHMKOB, KnaccoB, y4ebHbix rpynn (pasgen 3XK «PacnpegeneHne Harpyskm»);

— BBOAMT AaHHble 1 hopmupyeT B XK OCHOBHOE M CKOPPEKTUPOBAHHbLIE pacnucaHnsa 3aHATUIA Ha y4eOHbIN
nepuoa (4eTBepTb, Nnonyroaue, roq) (pasgen 9K «PacnucaHve 3aHATU»).

5.9. AomuHucTpaTop 9X:

— 3aKpblBaeT NpeablayLwunin y4ebHbIl rod, OTKpbiBaeT HOBbIN y4eOHbIN rof (ycTaHoBKa/nepeBos B HOBbIW
y4ebHbIn rog — pasgen 9K «Hactpowika nporpammel», nogpasgen « TekyLwmii y4ebHbIn rogy);



— HasHa4vaeT nonb3oBartenen XK, To ecTb HagenseT npaBamy 4OCTyna Npu OTKPbITUM HOBOIO y4e6HOro roga B
COOTBETCTBMU C y4eOHbIM MIIaHOM, pacnucaHueM, npMkasaMy AUpeKTopa LUKOSbI;
— yCTaHaBnMBaeT pacnuncaHue 3BoHKOB (pasaen XK «PacnucaHune 3BOHKOBY);
— NpeaocTaBnseT NOrvHbl M naponu ansa goctyna kK 9K (gHeBHWKY) (pasaen 9K «Pusnyeckme nuua);
— obecneunBaet B3anmogencTame 3XK 1 CMexHbIX CUCTEM, BbIMOSHSAET pe3epBHOE KOMMPOBAHME AaHHBbIX;
— KOHCYNbTUpyeT nonb3oBatenen 9K no Bonpocam paboTbl C HUM;
— OCYyLLLeCTBNSAET TexHMYeckoe obcnyxumBaHne XK, B TOM umcne yctaHaBnmBaeT 06HOBNEHUS KOHUrypawmu,
exeJHeBHO NPOBOAUT pPe3epBHOE KoMMpoBaHune 6a3 AaHHbIX; yaanseT NoMeYeHHble 06bekThbl; HacTpansaeT
(cuHXpOHM3NpPYeT) AaHHble Mmexay IXK 1 aneKTpoHHbIM AHeBHUKOM (pasgen 9K «HacTtpoika cuHxpoHu3aumm
OaHHBIX»);
— ocywecTtBngaeT agMmuHucTpupoBaHune XK (pasgen 3K «AOMUHUCTPUPOBAHMEY);
— pasrpaHnuyuBaeT npasa AOCTyna nonb3oBaTenen B COOTBETCTBUM C LleNsMu 1 3agadamy obpasoBaTernibHON
OeatenbHOCTU n ydebHol Harpysku negaroroB (pasgen 9K «HacTtporika nonb3oBartenen u npae»).
5.10. PaboTHMKM MeaMLMHCKON CryX0bl LLKONbI:
— 3anonHsAT B Havane y4yebHoro roga pasgen «JIMcTok 30opoBbay;
— obecneynBaloT akTyanbHOCTb AaHHbIX pasgena 3XK «JIncTok 340poBbsi» B TEYEHUE roga.
5.11. Cneuunannct kagpoBow cny6bbl BBOOUT Y KOHTPONMPYET aKTyanbHOCTb AaHHbIX:
— 0 NeJarornyecKkmx COTPYAHUKaX LLKOSbI: NpUeM Ha paboTy, yBONbHEHME, NepeBos, NpUBs3Kka COTPYOHMKA K
noapasgeneHunio, HasHayeHe JOMKHOCTM (OCHOBHOM M MO COBMECTUTENBCTBY), NMPUBA3Ka K rpynne
«CotpyaHukun» (pasgensl 9K «dusmyeckne nuuay, «puem Ha paboTy», «YBonbHeHuey, «Kagposbie
nepemeLLeHuns», « CoTpyaHukn»);
— CTPYKTYPHbIX NOApasaeneHunsx, y4acTByoWwmnx B 06pa3oBaTenbHON 4eATEeNbHOCTU: CIUCKU COTPYAHMKOB
nogpasgeneHunn, AOMKHOCTU COTPYAHMKOB, B TOM YMCne pykoBogutenen, rpaduk pabotsl (pasgensl 3K
«Moppasgenenus», «domkHocTny, «'padukm paboTbi»).
5.12. CekpeTapb (pedepeHT) ocyLlecTBnSAeT POPMMPOBaHNE MPUKA30B O OBWKEHUM yYaLLMXCs (3a4MCreHune,
BbIObITWE, OKOHYaHMe y4ebbl, NepeBo B ApYrow knacc/rpynmny).
5.13. Yyawmecs WKonbl U NX poguTeny (3akoHHble NpeACcTaBUTENN) UMEKDT CriegyoLimMe BO3MOXHOCTH Npwu
Nonb30BaHUW 3NEKTPOHHBIM OHEBHUKOM:
— MonyyarT UHopmMaLmio 0 AOMAaLLHMX 3a4aHuUsAX;
— nonyyatoT AaHHble 06 ycneBaemocTy 06yyaoLWwmnxcs (BbICTaBNEHHbIX OTMETKaXx).
6. MpaBa nonb3oBaTenen XK

6.1. Bce nonb3osaTteny 92K MMeroT npaBo UCMOMb30BaTh €r0 B €XXeAHEBHOM PeXnMe.
UcknioveHnem aBnseTca NnpoBeaeHne TeEXHNYECKNX paboT, KOTopble MOryT NPOBOANTLCHA B CPOK He Bonee CyTok
C yBeoMNneHVeM nornb3oBaTenen 3a Hegeno 4o Havana pabor.
6.2. KnaccHble pykoBoAMTENN MMEIOT NpaBo MH(OPMUPOBaTbL poanTENen O COCTOSAHMUM YCNEBAaEMOCTH U
noceLlaemMocT ux getemn Yepes oT4ETbI, COPMUPOBAHHbIE HA OCHOBE AaHHbIX OXK, no HeobxoanmocTw.

7. OTBETCTBEHHOCTb Nonb3oBatenen K
7.1. Bce nonb3oBaTenu HeCyT OTBETCTBEHHOCTb:
— 3a HapyLueHune TpeboBaHun PefepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»;
— pasrnalleHne CBOMX YY4eTHbIX JaHHbIX (FTOrWH, Naporb);
— HapyLLeHne TpeboBaHMN HOPMaTUBHbIX MPABOBbLIX AOKYMEHTOB, B TOM YMCIIE JTOKambHbIX aKTOB M UHCTPYKLWIA,
onpeaensoLwmx Nopsaaok Mcnonb3oBaHusa 32K B COOTBETCTBUM € 3akoHoAaTenscTBoM P®.
7.2. AMpeKTop LUKOMbl HECET OTBETCTBEHHOCTbL 38 CBOEBPEMEHHOE YTBEPXKAEHUE y4ebHbIX NNaHoB, NnaHa
pacnpegeneHns negarorndeckon Harpyskm n y4ebHoro pacnmcaHus.
7.3. 3amectutens gupekTtopa no obpasoBaTenbHON EATENbHOCTU HECET OTBETCTBEHHOCTb:
— 3a CBOEBPEMEHHOCTb (POPMUPOBaHMS Yy4eOHbIX NIaHOB, NiaHa pacnpegeneHns negarornyeckon Harpyskm n
y4ebHoro pacnucaHusi;
— pacnevaTtky COOTBETCTBYOLWMUX pa3geno OXK B KOHUe y4ebHoro roga n ux ocpopmneHume.
7.4. AomuHucTpaTop 92K HeceT OTBETCTBEHHOCTb:
— 3a becnepeboiiHoe dyHKUMoHNpoBaHme XK, 6a3 4aHHbBIX U CMEXHBIX CUCTEM CBA3M;
— BbINOMHEHWE pe3epBHOro KOMMPOBaHUS OaHHbIX;
— HaMNOSTHEHWE N aKTyanbHOCTb 0a3bl JaHHbIX PAaBOTHUKOB LLKOMbI.
7.5. PykoBoguTensb IT-cnyx0Obl WwWKonbl n agMuHucTpatop XK HecyT OTBETCTBEHHOCTb:
— 3a CBOEBpEMEHHOe coxpaHeHue konui OXK Ha aneKkTpoHHOM HocuTerne uHdopmaumm (ONTUYECKOM AMCKE) 1
pacnevaTtKky JOKYMEHTOB Ha OyMaXkHbIX HOCUTENSX;
— COOTBETCTBUE yYeTHbIX 3anucen XK daktam peanusauun obpaszoBaTenbHON 4EATENBHOCTY;
— NPaBUNBHOCTBIO UCNonb3oBaHns 3XK.
7.6. PykoBoauTenu CTPYKTYpHbIX NogpasgerieHUn LWKOSbl HECYT OTBETCTBEHHOCTb:!
— 32 CBOEBPEMEHHOE NpefoCTaBNeHne aucneTyepy obpasoBaTeNbHOMO y4pexaeHusa nHpopmMauum ans
3anonHeHnst AXK: cxema obyveHusi, CNUCOK M3yvaeMbIX OUCLUMMIMH (NPEeAMETOB) OIS KaX40ro Krnacca/rpynnbl,
nepuog obyyeHus, yTBEPXKOEHHbIN y4ebHbIN NnaH, nepuog attectaunm, KaHuKynel, ydebHas Hegens, nepeHochbl
npasaHUKOB, rpaduK 3K3aMeHOB;
— KOHTPOMb BeJeHUd negjaroramu CTpykTypHoro nogpasgeneHus 9XK;



— CBOEBPEMEHHOE COCTaBfIEHME OTYETOB O paboTe yumTenemn CTPYKTYpPHbIX nogpasgenennn ¢ XK no
OKOHYaHUK YeTBepTer (nonyrogun/roga).
7.7. Yuutens (negarorn) HECYT OTBETCTBEHHOCTb:
— 33 CBOEBPEMEHHOCTb BHECEHWS, AOCTOBEPHOCTb M akTyanbHOCTb AaHHbIX 06 ycneBaeMoCTH 1 NoceLLaemMocTu
yyaLmxcs;
— exefHeBHoe 3anonHeHue 3K;
— yCTpaHeHVe BbIsIBIIEHHbIX OLWIMGOK Npu BeaeHun IX;
— COXPaHHOCTb CBOMX PEKBU3MTOB AOCTYNA, UCKIIOYaOLLYI0 NOAKMOYEHNE MOCTOPOHHUX.
7.8. KnaccHble pykoBOAMTENN HECYT OTBETCTBEHHOCTb:
— 3a CBOEBPEMEHHOCTb BHECEHWS, JOCTOBEPHOCTb M aKTyarbHOCTb AaHHbIX 06 ycneBaeMoCTn U MOCeLLaeMoCTH
yyaLLmXcs;
— AOCTOBEPHOCTb U aKTyanbHOCTb CMMCKOB Knacca u uHgopmaumm ob ydawmxea n ux pogutensax (. U. O.,
HoMep TenedoHa, agpec 3MeKTPOHHOMW NOYTbI);
— CBOEBPEMEHHOe MHAPOPMUPOBaHNE POAUTENEN O COCTOAHMN YCNEBAEMOCTU U NOCELLLAeMOCTMN UX AeTewn
nocpeacrtesom IXK;
— nNpegocTaBneHne No OKOHYaHUM y4ebHbIX YeTBepTen (nonyroamn/roga) pykoBoAUTENSAM CTPYKTYPHbIX
nogpasgeneHnii ot4yeTos 06 ycneBaeMoCTU M NMOCELLaeMOCTH yyallmxcs Knacea.
7.9. Oncnetyep obpa3oBaTenbHOro y4pexaeHNs HeceT OTBETCTBEHHOCTb 38 CBOEBPEMEHHbLIN BBOA U
nogaepXKaHve B akTyarbHOM COCTOSIHUM AaHHbIX YYaLLMXCS LWKOfbl, pacnucaHne 3aHATURN, OTpaxeHue
OBWKEHWS yqalmnxcs, Be4eHWe XypHana 3ameH, akTyanbHOCTb OTYeTa Mo 3anofHEeHWIO XXypHana negaroramu.
7.10. PaboTHUKM MEAMLUHCKON CIy>KObl LLKOMbl HECYT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb 3arnofHeHNs!
pasgena «JINCTOoK 340pOBbS» U aKTyanbHOCTb AAHHLIX B HEM.
7.11. Cneuunanuct kagpoBown cnyxbbl HeceT OTBETCTBEHHOCTb 3@ BHECEHME N KOHTPOSb 3a aKkTyanbHOCTbIO
AaHHbIX O COTPYAHUKAX M CTPYKTYPHbIX NogpasgeneHnsx LWKOMbl, y4acTBYLWMX B 0O6pa3oBaTenbHON
AeATenbHOCTL.

8. OT4yeTHbIE NepuoAabl U XpaHeHne uHdopmaum
8.1. OTyeTbl NO ycneBaeMoCTU M NOCELLaeMOCTN CO3Aal0TCA B KOHLe YeTBepTH, nonyroaus u yyebHoro roaa.
8.2. O1yeT 0 3anonHeHnn IXK 1 HAKOMMIAEMOCTN OTMETOK CO34aETCH eXXEMECHYHO.
8.3. lNo 3aBepLUEeHMN OTHETHOrO Nepuoaa (4eTBepTy, MoNyroamns, y4ebHoro roga) UToroBble BEAOMOCTHU
pacneyvaTbiBaloTCs Ha BymaXHOM HocuTene, 3aBepsalTca NOANNCAMU Nedaroros, KNacCHbIX pyKoBoguTEnen,
pyKOBOAWTENEN COOTBETCTBYIOLLMX CTPYKTYPHbIX MOAPa3aeneHuin, 3aMmectTutens gupekropa no
obpasoBaTenbHON AeATENBHOCTH.
8.4. o okoH4yaHuM y4ebHOro roga NToroBble BEAOMOCTM NPOLUMBAOTCS, NPOLLUHYPOBbLIBAKOTCS, OneYvaTbiBaloTCs
M cOalTCa B apXuB ANs XpaHEHUs B YyCTAHOBNEHHOM MOpsigKe.
8.5. o okoH4yaHumn y4ebHoro roga nonHas sepcus 3XK NepeHoCUTCs Ha NEKTPOHHbIN HOCUTENb UHOopMaUnm
— OMTUYECKUI ONCK, ONevaTbiBaeTCsl, 3aBepsAeTCcs NOANUCHI0 3amMecTUTens AnpekTopa no obpasoBaTenbHON
AeATeNbHOCTM N paclunMgpOBKON NOAMUCU U XPAaHUTCS B apXvBe B YCTAaHOBIIEHHOM Nopsiake.



