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MOJIOKEHUE
0 3alIHTE NEPCOHAIBLHBIX JAHHBIX COTPYAHHKOB MYHHIHNIAJIBHOI0 ABTOHOMHOI'0
obmeodpaszoBaTe/ibHOr0 yupexaeHuss OMyTHHCKAs CpeIHAs
o6meoOpasoBaTesibHasi Kogaa Ne 2

1. O01mue NoJI0OKEeHH A
1.1. Hensto panHoro ITomoxkeHWs ABJIAETCS 3allMTa I[IEPCOHAJIBHBIX [JaHHBIX PaOOTHHUKOB
MyHHUIMIIATBHOTO aBTOHOMHOrO 001eo6pa3oBaTe/ibHOrO yupexaeHuss OMyTHHCKas CpeHss
obmeoOpazoBarenbHas mkoiga Ne 2 (mamee - MAOY Owmytunckas COII Ne 2) or
HECAaHKLIMOHMPOBAHHOIO JJOCTYIIA, HEIPABOMEPHOI'0 UX MCIIOJIb30BAHMS MK YTPATHI.
1.2. Hacrosamee [lonoxenue paspaborano Ha ocHoBaHuM ctateid Konctutyuun PO, Tpynosoro
Konekca P®, Kopexca 06 agmuHMcTpaTUBHBIX NpaBoHapylueHusx PO, I'paxaanckoro Kojekca
P®, Vronosuoro Kopexkca P®, ®denepansioro 3akona «O0 undopmauuy, uudpopmaruzauuu u
3amure uHGopMmauuny, OenepanbHoro 3akoHa «O NEpcOHANBHBIX JaHHBIX» OT 27.07.2006 Ne
152-@3.
1.3. IlepcoHanpHbie 1aHHBIE OTHOCATCA K KaTeropuu KoHbuIeHUUaabHOH uHGopmanuu. Pexxum
KOH(UIEHIIMATIBHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCSA B CiIydasX O0€3IMYMBAHHS WMJIM TIO
MCTEYEHHUH 75 JIET CpOKa XpaHEHUs, €CJIM HHOE HE OIPeIe/IEeHO 3aKOHOM.
1.4. Hacrosimee [lonolkeHue yTBepiKIaeTCs M BBOJIUTCS B JeHCTBHE IMPHUKA30M JIUPEKTOpA M
sBisieTcss  00sA3aTeNpHBIM JUISL UCHOJHEHUs BceMHU pabOTHUKAMHM, HWMEIOIIMMHU JOCTYI K
NEPCOHAIBHLIM JaHHBIM COTPYAHUKOB.

2. [ToHATHE H COCTAB NEPCOHAJIBHBIX JAHHBIX
2.1. IlepconansHble naHHble paboTHUKA - UHOpMaLus, HeoOXxoauMas pabOTONATENIO B CBA3H C
TPY/ZIOBBIMM OTHOILIEHHSIMH M Kacarouuecss KoHKperHoro paboruuka. Ilox mupopmanmein o
pabOTHHUKAX MOHHUMAIOTCS cBeJeHHs 0 (akTaX, COOBITUIX U 0OCTOATENBLCTBAX KU3HH pabOTHHKA,
[103BOJISIIOIINE UJIEHTH(HULIUPOBATE €0 JIMUHOCTD.
2.2. B cocraB nepcoHanbHBIX JaHHBIX pa0OTHHKA BXOJAT:
- aHKeTHbIE M Ouorpaduueckue qaHHbIE;
- oOpazoBanue;
- CBEJICHUS O TPY/JI0OBOM M OOIIIEM CTaxke;
- CBEJICHUS O COCTABE CEMBH;
- IaCTIOPTHBIE JJaHHBIE;
- CBEJICHHUSI O BOMHCKOM Y4YeTe;
- cBeJIeHus 0 3apaboTHOI 11aTe COTpyAHHKA;
- CBE/ICHUS O COLMAJIBHBIX JIBTOTaX;
- CIICLIHAIILHOCTD,
- 3aHUMaemast J10JUKHOCTD;
- HAJIMYHE CYAUMOCTEH;
- aJipec MecTa JKUTEIIbCTBA;
- JoMaIIHui Tenedon;
- MeCTO paboThl WK yueObl WIEHOB CEMBbH U PO/ICTBEHHUKOB;
- XapakTep B3aMMOOTHOILIEHU B CEMbE;



- cOJIepIKaHKe TPY10BOr0 JOroBopa;
- COCTAB JCKJIAPHPYEMBIX CBEJICHUH O HAJTMYMK MaTePUAIbHBIX [IEHHOCTEH;
- cojiepKaHue JIeKIapaluy, oJaBaeMoi B HAJIONOBYIO MHCIICKLIMIO,
- OJUIMHHUKK U KOIKUU NMPUKA30B 110 JIMYHOMY COCTaBY;
- JIMYHBIE JIejia U TPYIOBBIC KHMKKH COTPYIHUKOB;
- OCHOBAHMS K IMPUKA3aM I10 JINYHOMY COCTaBY;
- J1ena, cojiepIKalie MaTepHaIbl 1O MOBBIIECHNIO KBAIU(QHUKALMH U IIEPENIOArOTOBKE
COTPYAHHKOB, HX ATTECTAIHH, CIY)KEOHBIM paccieIoBaHHsAM;
- KOIIMH OTYETOB, HAIPABJIIEMBIE B OpPraHbl CTATUCTHKY.
2.3. JlaHHBIE JOKYMEHTBI SBILSIIOTCS KOHQMICHUMAIBHBIMH, XOTS, yYUTBIBas UX MacCOBOCTL M
elMHOEe MecTo 00paGOTKM M XpaHEHHMs - COOTBETCTBYIOUIMH IpuQ OrpaHuveHus Ha HUX HE
CTABUTCH.

3. O6paboTKa NMepCcOHAJBLHBIX JaHHBIX
3.1. Tox 06paboOTKOM MepCOHANBHBIX JAaHHBIX pabOTHHKA MOHMMACTCA MOJYYCHHE, XpaHCHHC,
KOMOMHMpOBaHHE, Mepejada Wi J000€ Jpyroe HCHOJIb30BAHME [CPCOHATBHBIX JAHHBIX
paboTHHKA.
32. B uensx obecreyeHuss npaB M cBOGOI YeNOBEKa M IpakJaHMHA paboTojaTe/lb M €ro
MpeCTaBUTeIM Npu  00paGoTKe MEPCOHANBHBIX JaHHBIX PabOTHHKA o0s3aHpl  co0M01aTh
cieayrolye obmue TpedoBaHus
3.2.1. O6GpaboTKa NepCOHANBHBIX JaHHBIX PabOTHNKA MOXKET OCYIIECTBIATLCS UCKIIFOUUTEILHO B
Hessix obecredenus co6IIOACHNS 3aKOHOB ¥ MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, CONCHCTBUA
pabOTHHKAM B TPYA0yCTpOiicTBE, 00y4YeHUH U MPOJBHIKEHUH 10 ciyx0Oe, obecriedeHus JIMYHOM
Ge30macHOCTH paGOTHMKOB, KOHTPOJA KOJMYECTBA M KAuecTBAa BBIMONHAEMOH paboThl M
obecreyeHns COXpaHHOCTH UMYIIECTBA.
3.2.2. Tlpu ompesenenun o0beMa M cojiepkaHusi 00pabaThIBACMBIX NEPCOHAIBHEIX NaHHBIX
paGoTHHKa paGoTo/aTeNb JOMKEH PyKoBosicTBOBaThes KoHeThTy e Poccuiickoit denepanmu,
Tpynossiv KoiekcoM 1 MHBIMH (eiepaibHBIMH 3aKOHAMM.
3.2.3. IToyyeHne NepCOHATBHBIX JAHHBIX MOXKET OCYLIECTBIATLCA KaK IyTEM MPCACTABICHIA HX
caMuM pabOTHUKOM, TaK W ITyTEM IOJYyYCHHUs UX U3 MHBIX HCTOYHUKOB.
3.2.4. TlepcoHanbHbIe JaHHBIE CIETyeT MO0IydaTh Y HEro caMoro. EC/iu NnepeoHalbHbIC MaHHbIC
pabOTHHKAa BO3MOXKHO IIOJYYMTh TOJBKO Y TPETheH CTOPOHBLI, TO paboTHUK JOJKEH OBITH
yBeZOMJIEH 00 5TOM 3apaHee H OT HEro JO/DKHO ObITh NOTYYEHO MUCHMEHHOE COTVIACHE.
PaGoronatens J0JDKeH cooOMThE pabOTHUKY O LEJAX, TPEAnoJaracMelXx HCTOYHHMKAX U
croco6ax MojaydeHns MepCoOHANBHBIX JaHHBIX, 8 TAKXKe O XapaKTepe MOAIC/KALHX MOy ICHHIO
MePCOHATBHBIX JAHHBIX U MOCIEACTBUAX OTKasa pabOTHHMKA JaTh MUCHMEHHOC COMIACHC HA UX
MOJIyuEHHE.
3.2.5. PaGoromarens He HMeeT IpaBa Mojy4aTth U 00pabaThiBaTh NEPCOHAIBHBIC IAHHBLIC
paGOTHHKA O €ro MOJMTUYECKHX, PEMIHO3HBIX M MHBIX YOCHKICHMAX W YaCTHOH JKH3HH. B
CllydasiX, HeloCPEICTBEHHO CBA3AHHBIX C BONPOCAMHU TPYIOBBIX OTHOMICHUH JIAHHBIC O YaCTHOM
KU3HA paboTHUKA (MHPOpMALUS O JKU3HEAEATENBHOCTH B cepe ceMeHHbIX OBITOBBIX, JIHUHBIX
OTHOIIEHMIT) MOTyT OBbITh MOJITy4YeHbl U 00paboTaHbl paboTOAATEIEM TOJIBKO C €r0 MUCHMEHHOTO
corJiacHs.
3.2.6. PaGorozarenh He HMEET NpaBo MNojaydyaTh M 00pabaTpiBaTh MEPCOHAILHBIC AHHBIC
paGOTHUKA O €ro wWieHCTBE B OOIIECTBEHHBIX OOBEAMHCHMAX MIH  €ro npoQCcoO3HOM
JeSTENBHOCTH, 38 HCKIIOUEHUEM CIIyYaeB, MpeyCMOTPEHHBIX (eIepabHbIM 3aKOHOM.
3.3. K 006paGoTke, mepejiaue W XPAaHEHHIO NEPCOHAIBHBIX J@HHBIX PAabOTHHKA MOTYT HMCTH
JIOCTYII COTPYAHUKH:
- OyxXranrepuu;



- OT/IeNa KaJpoB;

3.4. Ucnonp30oBaHHe MEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHHM C HCJSIMU,
OTPECTUBIIMMH UX ITOJTyYCHHE.

3.4.1. IlepcoHaibHBlE JAaHHBIE He MOrYT OBITh MCIIOJIB30BaHbl B LEJIAX [PHUNHCHUS
MMYIIECTBEHHOTO ¥ MOPAILHOIO Bpe/Ja IPaXIaHaM, 3aTpyJHEHMs pealu3alyuy npas 1 cBoOO.
rpaxnan Poccuiickoii ®enepauuu. Orpanuyenne mpas rpaxaan Poceuiickoit denepaunn Ha
OCHOBE HCMONb30BaHUsA WHGopManuu 00 HMX CONHATBHOM IIPOMCXOM/ICHHH, O PacoBOH,
HALMOHAJILHOM, A3LIKOBOM, PEJIMIHO3HOM U MapTUHHON NPUHAIICIKHOCTH 3aIPEHICHO U KapacTcs
B COOTBETCTBUH C 3aKOHOATEIILCTBOM.

3.5. Ilepeaaua MepcOHAIBHBIX JaHHBIX PaGOTHHKA BO3MOMKHA TOJBKO C coracus paboTHHKA WK
B CJIy4asx, MPSMO IIPeyCMOTPEHHBIX 3aKOHO/1aTE/IbCTBOM.

3.5.1. Tlpu mepejaue MepCOHANBHBIX JAAaHHBIX paboTHHWKA paboTojaTens JOKeH coOI0MaTh
ciienyromue TpeboBaHus:

- He c000MLIaTh NepCOHAIbHbIE JaHHbIe PaGOTHHKA TPeThel CTOpoHE 0€3 IMUCbMEHHOTO COrlacus
pabOTHHMKA, 32 HCKIIIOYEHHEM CJIy4aeB, KOT/a 9T0 HEOOXO0AMMO B LICTIAX NPEAYNPEKACHUA YTPO3bI
’KM3HU U 3710pPOBbIO pabOTHHKA, @ TAKKE B CIIyUyasiX, YCTAHOBICHHBIX (elepalbHbIM 3aKOHOM,;

- He co00WATh NePCOHAIbHBIE JaHHbIe pabOTHHKA B KOMMEPUYECKUX LE/sAX 0€3 ero NuCbMEHHOrO
coracus;

- IpeYNPeUTh JIMLL, MOJIYYaroUUX NepCOHANBHBIEC JaHHbIE paOOTHHUKA, O TOM, YTO 9TH [1aHHBIC
MOTYT OBITH MCIIOJIB30BAHbI JIMIIb B IIESX, I8 KOTOPBIX OHM COOOIIEHBI, U TPeOOBATh OT HTHX
JIAI TIOATBEPIKJICHUS TOTO, YTO 3TO NpaBuilo cobioaeHo. JIMua, nmosydaromue nepcoHalbHbIe
JlaHHBIe paboTHMKA, 00A3aHbl COOJIIOATH PEKUM CEKPETHOCTH (KOH(pMAeHIMaIbHOCTH). [lanHoe
IOJIOKEHHE HE PACIIPOCTPAHAETCS Ha OOMEH NMEePCOHAIBHBIMU JIAHHBIMU PabOTHHUKOB B IOPSIKE,
YCTaHOBJICHHOM (be/IepajlbHBIMH 3aKOHAMH;

- paspemiarh JIOCTYIl K [EPCOHAJIbHBIM JAHHBIM pPaGOTHUKOB TOJBKO  CHEIMAIbHO
YIOJIHOMOYCHHBIM JTUIAM, ONpPEJEICHHBIM MPUKA30M 10 OpraHU3alliH, NMpH ITOM YKa3aHHbBIC
JIMI@A JOJDKHBI MMETh TPaBo IMOJYYaTh TONBKO T€ MEpPCOHANbHBIC JaHHbIE pabOTHHKA, KOTOpbIE
HEeOOXOIMMBI JIJIS BHITIOJTHEHUS. KOHKPETHBIX (YHKIIMUIA,

- He 3anpauMBarth MHGOPMAIMIO O COCTOSHMM 3J0pPOBbSA PabOTHHKA, 33 HMCKIIIOYEHHEM TEX
CBE/ICHUIA, KOTOpBIE OTHOCATCSA K BOIPOCY O BO3MOJKHOCTH BBINOJIHEHHS pa0OTHUKOM TPYI0BOM
(QyHKIMH;

- nepejaBaTh IIE€PCOHAIBHBIC [JaHHbIE pabOTHHUKA IIpEeICTABUTENAM pPAabOTHHKOB B IOPSJKE,
ycranosnenHoM TpymoseiM KozmekcoM, M OrpaHMYMBaTh 5Ty HHOOPMALMIO TOJNBKO TEMH
IEPCOHAJIbHRIMU JIaHHBIMHA pabOTHHMKA, KOTOphle HEOOXOAMMBI ISl BBITIONHECHHUS YKa3aHHBIMH
MpeCTaBUTENIIMU UX PYyHKLUHA.

3.5.2. Ilepenaya nepcoOHATBHBIX JAHHBIX OT JEpiKaTeslsd WM €ro MpeCcTaBUTEICH BHCLIHEMY
NOTPeOUTENI0 MOXKET JIONMYCKAThCs B MHHUMAIBLHBIX 00bEMaxX M TOJIBKO B LEJSIX BBIIOJIHCHUS
3a/1a4, COOTBETCTBYIOMIMX 00BEKTUBHOM NIpUunHe cOOpa dTHX JaHHBIX.

3.5.3. Tlpu mnepemaye NepCcOHANBHBIX JAHHBIX paboTHHKa moTpebuTe/iaM (B TOM YHCIC M B
KOMMEpYECKMX LX) 3a MNpejebl opraHusanuy paborojaTeib He JIOJUKEH €O00WATh 3TH
JlaHHBIE TpeThell cTopoHe 0e3 MHUCBMEHHOI'O corjlacus pabOTHHKA, 32 UCK/IIOYEHHEM CIy4dacs,
KOIJla 9T0 HeOoOXOAMMO B LIEJIAX MPEAYNPEkRISHUS YTPO3BI XKU3HH U 30POBBIO pabOTHHKA WM B
cllyyasiX, yCTaHOBIICHHBIX (eiepaibHBIM 3aKOHOM.

3.6. Bce Mepnl KOH(pHIEHIMaIbHOCTH INpU cOope, 00pabOTKE M XpaHCHHH MNEPCOHAIBHBIX
JaHHBIX COTPYIHHMKA pAaclpOCTPaHAIOTCS Kak Ha OyMaxHble, TaKk M Ha JIICKTPOHHbBIC
(aBTOMaTH3MPOBAHHBIEC) HOCUTEIN HHPOPMALHH.

3.7. He nomyckaercs oTBe4aTh Ha BOIPOCHI, CBS3aHHBIC C MEpeJayYeil I1EPCOHAIBHOM
uHpopMaLuu 1o tejedpoHy Win (akxcy.



3.8. XpaHeHue MEPCOHANBHBIX JAHHBIX JOJIKHO MPOHUCXOAUTH B IMOPAIKE, MCKIIOYAIOLIEM HX
yTpaTy WK UX HENPABOMEPHOE MCIIOIB30BAaHHUE.

3.9. TIpu NpUHATHM pELIEHMIi, 3aTParnBalOIMX WHTEpeCh paboTHMKa, paboTolaTe]b HE UMECT
NpaBa OCHOBLIBATHCSA HA MEPCOHAIBHBIX JAHHBIX PabOTHHUKA, MOJIYYECHHBIX HCKIKOYUTCIBLHO B
pe3yJbTaTe MX aBTOMATM3MPOBAHHOM 0GPaGOTKM WM JNIEKTPOHHOro momyueHus. Paboronarens
VYHTHIBACT JMYHBIE KauecTBa pabOTHHKA, €ro J0OPOCOBECTHBIH 1 9 GeKTHBHEIH TPYIL.

4. JlocTyn K NepcoHaNbHBIM JaHHbIM
4.1. BuyrpenHuit 10CTyN (JIOCTYI BHYTPH OpraHu3alum).
4.1.1. [IpaBo nocTyna K MepcOHAIbHBIM JaHHBIM COTPYIHUKA HMEIOT!
- qupextop MAOY OmyTtunckas COLLL Ne2;
- PYKOBOJIMTEJIM CTPYKTYPHBIX MOJpa3/ieeHui (JIOCTYIl K IMYHBIM AaHHBIM TOJIBKO COTPYAHHKOB
CBOET0 MOJIpa3/Ie/ICHu);
- MIPH MEPEBOJIE U3 OAHOINO0 CTPYKTYPHOIO IMOJpPA3/ICJCHUS B IPYyroe, AOCTYIl K IEPCOHAILHBIM
JTAHHBEIM COTPYIHHMKA MOJKET MMETh PYKOBOJMTE/IbL HOBOI'O NIOJpa3/IC/ICHHs;
- caM pa0OTHHMK, HOCUTEJIb JaHHBIX.
- Ipyrue COTPYAHHKH OpPraHU3aLMK TIPU BBIMOIHEHUN UMM CBOMX CJTy)KEOHBIX 00s13aHHOCTEH.
4.1.2. Tlepeyens Jull, MMEIOIIUX JOCTYM K HNEPCOHAIbHBIM JAHHBIM PaOOTHUKOB, ONpPE/E/IseTCs
MPUKA30M JAHPEKTOpA.
4.2. BHemHMi JOCTYIL.
4.2.1. K ymcay MaccOBHIX MOTpeOUTENeH MepCOHANBHBIX JaHHBIX BHE OpPraHW3alMd MOYKHO
OTHECTH IOCYIApCTBEHHBIE U HErOCY1apCTBEHHBIE (PYHKIMOHAIBHBIC CTPYKTYPbI:
- HAJIOTOBBIE MHCIIEKIUH;
- IPAaBOOXPAHUTEJILHBIE OPIaHbI;
- OpraHbl CTaATUCTHKH,
- CTPaxOBbIC areHTCTBA,;
- BOCHKOMATBI;
- OpraHbl COIMATBHOIO CTPaXOBAHHUA,
- IEHCHOHHBIE GOH/IBI;
- [I0/Ipa3/ieJIeHHs MyHHLIUNIAJbHBIX OPIaHOB YIIPaBJICHUS;
4.2.2. Ha/30pHO-KOHTPO/IBHBIC OPraHbl MMEIOT AOCTYN K MHPOpMaluu TONbKO B chepe cBoei
KOMIETECHLIHH.
4.2.3. Opranu3ailii, B KOTOpBIE COTPYIHMK MOXKET OCYIICCTBJISATH ICPCUMCIICHHUS JCHCIKHBIX
cpesIcTB (CTPaxoBble KOMIIAHHMH, HErOCy1apCTBEHHEBIE TIEHCHOHHBIE QOHIBI, OJarOTBOPUTENLHBIC
OpraHM3alliy, KPEJUTHBIE YYPEKIEHHUs), MOTYT MOJYYHUTh JOCTYI K INEPCOHAIbHBIM JaHHBIM
pabOTHHKA TOJIBKO B CJIy4yae ero MUC5EMEHHOr0 paspeieHus.
4.2.4. lpyrue opraHu3alum.
CaejieHus 0 paboTaIOIEM COTPY/IHHKE WIIH YK€ YBOJIEHHOM MOTYT OBITh NPEOCTABICHBI PYTrOi
OpraHM3allii TOJILKO ¢ MACEMEHHOrO 3anpoca Ha OjaHKe OpraHu3aiuy, ¢ MpUIOKEHHEM KOIHH
HOTApUAIILHO 3aBEPEHHOTO 3asBJIeHHs pPabOTHHKA.
[TepcoHaibHBIE JaHHBIE COTPYAHHKA MOTYT OBITH IPEJIOCTABJICHBI POJCTBEHHHUKAM W/IM Y/I€HAM
€ro CeMBbH TOJIBKO ¢ MUCEMEHHOTO pa3pelleHus CaMoro COTpyAHUKaA.
B ciayuae passoja ObiBinas cympyra (Cynpyr) MMEIOT NpaBo OOpaTuTbCs B OPraHU3aLUIO C
MUCHMEHHBIM 3aIIPOCOM 0 paszMepe 3apaboTHOM 1uiaThl coTpyaHKKa 6e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHaIbHBIX JAHHBIX
5.1. IToj yrpo30ii WM OMAaCHOCTBIO YTPAThl IEPCOHANBHBIX JaHHBIX MTOHUMACTCS CIMHUYHOC HIIH
KOMIUICKCHOE, peaJlbHOE WM TMOTEHUHAIbHOE, aKTHBHOE WIM [aCCHBHOE NPOABICHHE



3JIOYMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHMX WJIM BHYTPEHHHMX HCTOYHMKOB Yrpo3bl CO3/1aBaTh
HeOJ1aronpuaTHble COOBITUA, OKa3blBaTh ACCTAOMIM3UPYIOLIEE BO3/ICHCTBHE Ha 3alMIIAEMYIO
WH(OpPMaLHIO.

5.2. Puck yrpo3sl ni00bM HHGOPMAIMOHHBIM pecypcaM CO3/Al0T CTHXMIHBIE O€ICTBUS,
SKCTPEMAJIbHBIE CUTYAIMH, TEPPOPUCTUYECKHE ACHCTBHS, aBapUU TEXHHYECKUX CPE/ICTB U JIMHUHI
CBA3M, Jpyrue  OOBEeKTHBHBIE  OOCTOATENBCTBA, 4@  TAaKXKE  3aMHTCPECOBAHHBIC W
HE3aUHTEePECOBAHHbIE B BOSHUKHOBEHHH YIPO3bI JIMLIA.

5.3. 3amura NepCcOHAJbHBIX JAHHBIX TMpeACTaBIsAeT co0O0H KECTKO perjiaMeHTUPOBaHHBIH M
JIMHAMHYECKH TEXHOJOTMYECKUI Mpolece, MNpeaylpexIalolMi HapyleH|e JOCTYIIHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(QUACHUHAIBHOCTH NEPCOHANBHBIX JIAHHBIX U, B KOHCYHOM
cuere, obecreuMBaIOMIMI JOCTATOYHO HaAEXKHYI0 Oe301acHOCTh HH(OpPMalUMK B Ipolecce
YIpaBJICHUYECKOH U MPOU3BOACTBEHHOMN JEATEIIbHOCTH KOMIIAHHH.

5.4. 3aumTa MEepCOHAIBHBIX NAHHBIX pabOTHUKA OT HENPABOMEPHOIO0 MX HCIOJIbL30BAHMS HIIH
yTpaThl JloJbKHa ObITh oOecnedeHa paborojaresieM 3a CYET €ro CpeAcTB B IOPSAJKE,
YCTaHOBJIEHHOM (pe/iepaIbHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3a1UTay.

5.5.1. OCHOBHBIM BMHOBHMKOM HECaHKLMOHMPOBAHHOIO JOCTYNA K IMEPCOHAIBHBIM JaHHLIM
SBJISIETCS, KaK IIpaBWwiIo, NepcoHal, paborarouumii ¢ JoKyMeHTaMd U 0Oa3aMu  JJaHHBIX.
PernameHranus JocTyna nepcoHaja K KOHQHUIECHIHMAIbHBIM CBEACHUAM, JOKyMeHTaM M Oazam
JIAHHBIX BXOJMT B YHCJIO OCHOBHBIX HAIpPaBJICHHN OpPraHU3allMOHHOM 3aluThl MHGOPMALUK U
npeJHa3HaYeHa I pa3rpaHUYeHUs] MOJHOMOYMH MEXJy PYKOBOJMTENAMU M ClElIHATUCTaAMH
OpraHu3aIiu.

5.5.2. lns obecrieyeHuss BHYTPEHHEH 3alIMThI MIEPCOHAIBHBIX JAHHBIX paOOTHUKOB HEOOXOAMMO
co0mro1aTh psaa Mep:

- OrpaHHYeHKE U peryiaMeHTaI|s CocTaBa pabOTHUKOB, (YHKIMOHAIbHbBIE 003aHHOCTH KOTOPBIX
TpeOyOT KOHGUAEHIIMAIbHBIX 3HAHUIA;

- cTporoe u3bupare/ibHOe U 000CHOBAHHOE pacrpeseieHue JOKYMEHTOB U MHQOPMALUH MEXKLY
paboTHUKAMU;

- panMoHalbHOE pa3MmelieHHe pabouyux MecT pPabOTHHKOB, NMPH KOTOPOM HCKIIOYAIOCh Obl
OECKOHTPOJIFHOE MCIIOJIb30BaHHE 3alIMIaeMOoi HHpOpMaLny;

- 3HaHue paboTHUKOM TpeOOBaHUN HOPMATUBHO - METOJMYECKHX JIOKYMEHTOB I10 3alllUTe
UH(pOpPMaLUU U COXPAaHEHHH TalHbI;

- HaJlu4yue HEeoOXOJUMBIX YCIOBUH B IOMEIIEHHH Ul paboTel ¢ KOHQHMICHUMAILHBIMH
JIOKyMEHTaMM ¥ 6a3aMu JIaHHBIX; _

- OIpeJieJIeHUEe W perjaMeHTalus cocraBa paGOTHMKOB, MMCIOIIMX MpaBO JOCTyNa (BXO/ad) B
MIOMEIIEHHE, B KOTOPOM HaXOJUTCS BBIYMCIIUTE/IbHAS TEXHUKA;

- OpraHu3alus NOpsAKa YHUUTOXKEHUS UHQOpMaLIUK;

- CBOCBPEMEHHOE BBIABIICHHE HapylleHUs TpeOOBaHUN pa3pelIUTENIbHOH CHCTEMBI JI0CTYIIa
paboTHHUKaMU TTO/Ipa3IeICHHUS;

- BOCIIMTATe]bHAsE M pa3biICHUTENbHAs pabora ¢ COTPYJAHMKAMHU IOJpa3JeeHus I10
MpeIyNpexIeHUI0  yTpaThl I€HHBIX CBeleHHH mnpu pabore ¢ KOHQUIACHUHAILHBIMH
NIOKYMEHTaMH;

- He JIOIyCKAeTCs BblJa4a JIMYHBIX €] COTPYAHUKOB Ha paboune Mecta pykoBojauTesiei. JInuneie
JieJ1a MOT'YT BbIJaBaThCs Ha pabouyre MecTa TOJILKO JUPEKTOPY M B UCKIIIOUUTEIIBHBIX CIydasx, 10
MUCbMEHHOMY pa3spelieHHI0 JUPEKTOpa, - PYKOBOAMTEIIO CTPYKTYPHOIO MO/pa3/e/ieHus.
(Hanpumep, IIpU NOJrOTOBKE MaTEPHAJIOB IS aTTECTallik pabOTHHKA).

5.5.3. 3amuTa nepcoHaIbHBIX JAHHBIX COTPY/IHHKA Ha DJIEKTPOHHBIX HOCUTEIX.



rnapoJsemM.
5.6. «BHemmuss 3almuTay,
5.6.1. Jlna 34lIMTEl  KOH(pUACHIMATBLHOL HHOpMaru CO3MAIOTCA  1eIeHanpaBlieHHbIe

OTHOLICHUS K JeATeNbHOCTH MAOQY Omyrtunckas COIII Ne2, HoceTuTeIM, paboTHHKY.
[loctoponnue nunma e AO/DKHBL  3HATh  pachpeeseHue dynkumii, paboune IPOLECCHI,
TEXHOJIOTHIO cocTaBeHus, odopmIIeHHs, BeneHus u XPaHCHUS JOKYMEHTOB, el u pabounx
MaTepuaos.

5.6.3. Jlns obecnevenug BHCILHEH 3alMTEI MepcoHabHEIX AQHHBIX COTPYJAHMKOB HEOGXO0aMMO
cobmonars psiz Mep:

- IOPAA/IOK TpueMa, yyeTa u KOHTPOJIS NesATeNnbHOCTH [IOCETUTEIEHH;

- IPOMYCKHOM peskim OpraHH3aImu;

= Y4CT U NOPSAJIOK BEIIaYM YZA0CTOBEpEHHi:

- TCXHHYCCKHE Cpe/ICTBa OXpaHbl, CHTHAJIM3ALHH;

5.9. Kpome mep samury TICPCOHAIIBHBIX NAaHHBIX, YCTAHOBICHHEIX 3aKOHOIATEILCTROM,
paboronarenn, paGoruukxu u MX TpejcTaBuTenn Mmoryt BBIPabaTBIBATh COBMeCTHEE MEpBI
SAILHTBI IEPCOHANBHBIX JAHHBIX paboTHHKOB.,

= lICpCOHAJILHEIEe AQHHBIC OLIEHOYHOrQ xapaKTepa JOITIOJIHUTD 3adABJICHUEM, BBIpaXKarouum ero

- Ha COXpaHenue u 3auuTy cpoei JIHYHOH U CeMeifHOl Talinp,
6.4. Pabornuxk 0653au:
- Hepenasatk  paGoromaremo  wm Cr0  NpeicTaBuTENnIO  KOMMIeKC JIOCTOBEPHBIX,

AOKYMEHTUPOBAHHBIX MIEePCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX  yCTaHOBJIeH Tpynosbim
KoJekcom PO,



- CBOEBPEMEHHO c0001aTh paboToaTeno 00 H3MEHEHHH CBOMX IIEPCOHANIBHBIX JJAHHBIX

6.5. PabotHuku cTaBaT paborogaTess B U3BECTHOCTh 00 U3MEHEHUH (haMuUTUKM, UMEHH, OTYECTBA,
JaThl POJKACHUSA, YTO MOJIyYaeT OTPAXKEHUE B TPYJAOBOH KHI)KKE HA OCHOBAHHMH IIPEJCTABIEHHBIX
JIOKYMEHTOB. IIpy HE0OXOAMMOCTH M3MEHAIOTCS JaHHbie 00 00pa3oBaHuMM, HpodeccHi,
CHEUHATBbHOCTH, IIPUCBOCHUH HOBOTO paspsja u Tp.

6.6. B uensx 3ammMTBl YacTHOM )XKM3HM, JTHYHOM M ceMelHOH TaifHBl paGOTHHUKH HE IOJIKHBI
OTKa3bIBATECS OT CBOEro IpaBa Ha 00pabOTKY NMEPCOHANBHBIX NAHHBIX TOJBKO C UX COTIACHS,
IIOCKOJIBKY 3TO MOXKET MOBJICYb IPHYHHEHHE MOPAJILHOTO, MaTEPHAIBHOTO Bpe/ia.

7. OTBETCTBEHHOCTD 32 pasriiaienHe KOHGUIeHUHAALHOH HHPOPMALHH, CBI3AHHOI ¢
NepPCOHAIbHbIMHY AAHHBIMH

7.1. IlepconanbHas OTBETCTBEHHOCTh - OJHO M3 [NIABHBIX TPeGOBAaHMI K OpraHM3aLUH
(QYHKUMOHMPOBAHMA CHCTEMBI 3aIUUTHI TIEPCOHATBHON MHGOPMALMK U 06s3aTebHOE yClIOBUE
obecnieyeHus 3PHEKTUBHOCTH 3TON CHCTEMEL.
7.2. 1Opuuueckue 1 GpU3NYECKHe JIMIa, B COOTBETCTBHU CO CBOMMH TIOJHOMOUMSAMM BIAICIOLILHE
HH(OpMalKell O rpakiaHax, MOJy4alollke U UCTIOJB3YIONIME €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHU C 3aKOHOJATeNbCTBOM Poccuiickoil denepanun 3a HapylleHHe peKUMa 3allUThI,
00paboTKK U NOpsA/IKa UCIIOIb30BAHMS 3TOM HHOPMAIHH.
7.3. PykoBoaureib, paspemalomuii JOCTYH COTPYAHHMKA K KOHOUIACHLHAILHOMY JOKYMEHTY,
HECET NIePCOHANBHYIO OTBETCTBEHHOCTH 3a JJAHHOE paspelleHHeE.
7.4. Kaxmeiit cotpymnuk MAOY Owmyrurckas COII Ne2, nosnywarommii s paboTsl
KOH(GMICHIHAIBHBIA  IOKyMEHT, HECeT eAMHOJIMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTD
HOCHUTEJIS H KOH(UIECHIIMATBHOCTh HH(OPMALIIH.
7.5. Jlnna, BUHOBHBIE B HApYLICHHH HOPM, PEryJMpYIONIMX IOIyYeHHe, 00paboTky M 3amuTy
NEPCOHANBHBIX JAHHBIX PaOOTHUKA, HECYT MUCLMILIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-
[IPaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH € (eiepaibHBIMH 3aKOHAMH.
7.5.1. 3a HeUCHOJHEHHE WM HEHaJyIeXKalllee WCIOJHEHHE pabOTHMKOM I10 €ro BHHE
BO3JIOKCHHBIX Ha HEro 00A3aHHOCTEH MO COOJIIOJAEHMIO YCTAHOBJICHHOTO MOpsaka paGoThl co
CBEJICHUAMH  KOHQUICHIMAIBHOTO  XapakTepa  paGoTOAareNh  BOpaBe  HPHMEHSTH
npeaycmorpennsie Tpynossim KomekcoM AUCHUILIMHAPHBIE B3bICKAHMUSI.
7.5.2. JlomkHocTHBIE ML, B 00A3aHHOCTH KOTOPBIX BXOJMT BEICHUE IEPCOHAIBHBIX JaHHBIX
COTPYZHHKA, 00s3aHbl 00ECTIEYNTh KaXIOMY BO3MOXHOCTH O3HAKOMICHHSA C JOKyMEHTAMH
MaTepHuagamMH, HENOCPEJICTBEHHO 3aTpardBalOIIMMU €ro IpaBa W CBOOOJBI, €CJIM HHOE HE
IIpelycMOTPEHO  3akOHOM. HemnpaBoMmepHBIH 0TKa3 B IpefOCTaBIeHWH COOpaHHBIX B
YCTQHOBJIICHHOM  IIOPSAKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE TMPEJOCTABICHUE TaKUX
AOKYMCHTOB MWIIM WMHOH MH(OpPMALMM B cilyyasx, [PeAyCMOTPEHHBIX 3aKOHOM, JHOO
[IPEIOCTABICHME HEMOJIHOW HIIM 3aBEJIOMO JIOKHOW MH(OpMAlMM - BJEUeT HAIOKEHHE Ha
AOJUKHOCTHBIX JIMIl aJAMUHUCTPATHBHOrO witpaga B pasmepe, ompezeiasemom Kopekcom 06
aJIMUHUCTPATHBHBIX IIPABOHAPYIIIEHUAX.
7.5.3. B coorsercTBHy ¢ I'paxknanckum KomekcoM JHia, HE3aKOHHBIMKM METOIAMHU MOJIYYUBILIKE
HH(OPMAIHMIO, COCTABIAIONLYIO CIIYkeOHYIO TaitHy, 00S3aHbl BO3MECTHTS NPUYUHEHHBIC YOBITKH,
NpUYEM TaKast Jke 00A3aHHOCTb BO3/IaraeTcs U Ha paGOTHUKOB.
7.5.4. Yro/oBHas OTBETCTBEHHOCTH 3a HAapyIlUEHHE HENPUKOCHOBEHHOCTH YaCTHOMN JKI3HNI (B TOM
YHC/IE HE3aKOHHOE COOMpaHME WJIM pPacnpOCTPAHEHHE CBEJCHWMH O 4YACTHON SKM3HM JIMIA,
COCTABJIAIOIICTO Cro JIMYHYIO MIIM CEMEHHYIO TaliHy, 6e3 ero cornacus), HermpaBOMEpHbIH J10CTYII
K~ OXpaHAEMOH 3aKOHOM  KOMMNBIOTEpHOH HH(OpMAalMM, HENpaBOMEpHbIl  OTKa3 B
MPE/IOCTAaBICHIN COOPAHHBIX B YCTAHOBJICHHOM IIOPSJKE JOKYMEHTOB M CBEJCHHMH (ecau HTu
ACAHMA NPUYUHWIIA BPEJl IIpaBaM M 3aKOHHBIM HMHTEpECaM TIpakaaH), COBEPIUEHHDLIE JHLIOM C



HCHOJIb30BAHHEM CBOEI0 CIIY>KEOHOrO IOJIOKEHUS HaKa3bIBACTCS wrpadom, JIMOO JIMIIEHUEM
TpaBa 3aHUMATh OMNPENEIEHHbIC JOJDKHOCTH WIH 3aHUMATBCS ONpeie/eHHOM JEATENBHOCTEIO,
7100 apecToM B cooTBeTcTBHH ¢ YK PD.

7.6. HenpaBoMepHOCTb AeATENBHOCTH OpraHOB IOCYJapCTBEHHOM BJIACTH M OpraHM3aLdii 110
cOOpY M HCNONB30BAHUIO MEPCOHAIBHBIX JAHHBIX MOKET GBITE YCTaHOBJICHA B CyJeOGHOM
NOpsIKE.

8. 3akTI0uHTeILHBIE TOI0KeHHsI
8.1. Hacrosmee ITonoxenue BCTYNACT B CAJTy C JaThl €r0 YTBEPKACHHS MPUKA30M JIHpeKTOpa
00pa3oBaTe/IbHOTO  yupexaeHus u JCHCTBYET /0 NpHHATHS HOBOro Ilojoxkenus. Bee
Ipunoxenus x Hacrosmemy [Tonoxenuto, a paBHO M3MeHEHUs U JIOIIOJIHEHUS, SBISIOTCSA €ro
HEOTHEMJIEMBIMH YACTIMHU.
8.2. M3MeHCHMS W JIONOJHEHMS, BHECCHHBIE B Hacroswee Ilonoxenue, ecnu wuHoe He
YCTaHOBJICHO, BCTYNAIOT B CUITY B MOPS/KE, [PETYCMOTPEHHOM st [TOTOIKEHHS.



